AJIMUHUCTPALIUSI UCCUHCKOTO PAMIOHA

IMEH3EHCKOHU OBJIACTH
INMOCTAHOBJIEHUE
oT 01.10.2018 No 240-11
p.ii. Ucca

00 yrBep:KkIeHN AIMUHUCTPATUBHOI0 PerjiaMeHTa
npeaocTraB/jieHuss agMuHucTpauue Uccunckoro paiona IlenseHckou
o0s1acTH MyHUIMNAJIBLHOU yciayru «lIpenocraBiieHue MyHHIUIIAJIBHOTO
HMYILIECTBA B 0€3B03Me3/IHOE M0JIb30BAHUE)

B cootBerctBUM ¢ I'paxganckum kojekcom Poccuiickoit ®Denepanuu (¢
NOCJIEYIONIMMU U3MEeHEeHUsIMH), DeaepanbHbiMu 3akoHaMu oT 26.07.2006 No 135-
@3 «O 3amuTe KOHKYPEHIINI (C TOCIEAYIOIMMMHI U3MeHeHUs MU ), oT 27.07.2010 Ne
210-d3 «O06 opranuzanuu MpeAOCTaBICHUS TOCYJAPCTBEHHBIX U MYHHUIIMIATBHBIX
ycayr»  (C TOCIHenyloUMMH — U3MEHeHusiMu), npukazom  DenepanbHoit
aHTUMOHOMONBHOM ciyk0b1 0T 10.02.2010r. No 67 «O mnopsimke mpoBeneHUs
KOHKYPCOB WJIM ayKLIHOHOB Ha IPABO 3aKJIFOYEHHs JIOTOBOPOB apEH]Ibl, TOTOBOPOB
0€3BO3ME3THOTO  TMOJb30BaHUS,  JOTOBOPOB  JIOBEPUTEIBHOIO  YIPABIICHUS
MMYILIECTBOM, MHBIX JOTOBOPOB, MPEAYCMaTPUBAIOIIMUX IEPEXO] MpaB BIAJACHUS U
(WIM) TOJIb30BaHUSI B OTHOIIEHWHM TOCYJAPCTBEHHOTO WJIM MYHHULUNAIBHOTO
MMYILIECTBA, U TNIEPEUYHE BHUJIOB MMYILECTBA, B OTHOIIEHUU KOTOPOTO 3aKIIOYECHHE
YKa3aHHBIX JIOTOBOPOB MOKET OCYHIECTBISATHCSA MYTEM MPOBEACHUS TOProB B (hopme
KOHKYpca» (C THOCIEAYIOIMMH H3MEHEHUSIMHU), MOCTAHOBJICHHEM aJMUHUCTpPALUU
Uccunckoro paitona Ilenzenckoit obmactu ot 06.12.2017 N 348-nm " O mnopsnke
pa3pabOTKu M YTBEPXKICHUS AJMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTABICHUS
MYHUITUTATBHBIX (YHKIUA W aJMHUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHHUS
MyHULIMNAIBHBIX yciIyr aaMmuHucrpauumen HMccunckoro panona IleHseHckoin
obmactu", mocTaHOBJICHHWEM anMuHHUCTpanuu MccumHckoro paiiona IleH3eHckoit
obmactu ot 15.05.2018 Nel15-n " OO0 yTBepkaeHun Peectpa MyHUIIMITATBHBIX YCIYT
Uccunckoro paitona Ilensenckoit obmactu " (C MOCHENYIOMMMUA W3MEHEHHSIMHU),
pykoBoACTBysch ctatber 21YcraBa Hccunckoro paitona Ilensenckoit obGmactu (c
U3MEHeHUsIMU), anMuHucTtpauus MHWcecuHckoro paiiona Ilenszenckoit o6nactu
MOCTAHOBJISIET:

1. YTBepauTe npunaraemplii aAIMUHUCTPATUBHBIM PETIAMEHT MPEIOCTABICHUS
aamuHuctpanueit Mccunckoro paiiona IleH3eHckoil 007acTH  MYHUIIUIIATBHOU
yeiayru  «lIpegocraBieHre MyHUIMOAIBHOTO HMYIIECTBA B 0O€3BO3ME3THOE
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MIOJIb30BAHUEY.

2. [Ipu3HaTh yTPATUBIINM CHUITY TIOCTAHOBJICHHWE aAMHHHUCTpanuu VICCHHCKOTO
paiiona Ilensenckoii o6Omactu ot 28.08.2012 Ne 282-m «O6 yTBep>KIeHUU
aJIMUHHACTPATUBHOTO  perjaMeHTa MPEIOCTABICHUS MYHUIUMAIBHON  yCIyTH
«[IpenocraBieHre MyHHUIMITAILHOTO UMYIIIECTBA B 0€3BO3ME3THOE TIOJTB30BAHUELY.

3. Hacrosmiee nocranoBneHue onyOaMKoBaTh B MH(GOPMALMOHHOM OIOJIETEHE
«MccuHCKn pailOHHBIN BECTHUKY.

4. Hacrosimiee TOCTaHOBJIGHHE BCTYMAET B CHITY MOCJIE JTHS €r0 O(pHUIIMaIbHOTO
OMyOJIMKOBAHUS.

5. KoHTponb 3a HCIONHEHWEM HACTOSIIET0 MOCTAHOBJICHHUS BO3JIOXKHUTH Ha
NIEPBOTO 3aMECTHTENS TJaBbl aAMHUHHCTpanuu VccuHckoro paiiona IleH3eHCKkoi
o0nacTu.

['maBa anmMuHHCTpanuu H.A. Apratkun



YTBEPXIEH
MOCTAaHOBJICHUEM aIMUHUCTPALIUU
Hccunckoro paitona

TTensenckoii odnactu
ot 01.10.2018 Ne240-n1

AJIMMHUCTPATUBHBIN perjiaMeHT
npeaocrapJjenns agMuHucrpauuei Mccunckoro paiiona Ilensenckoi odaacTu
MYHMIUNAJIbHOH yeiayru «IIpegocraBienne MyHUIIUNIAJIBHOT0 UMYIIIECTBA B
0e3B03Me3/1HOE M0JIL30BaAHHE»

1. OBIIME NOJIOXKXEHUSA

1.1. IIpeamer peryiupoBaHMs perjamMeHTa.

Hacrosimmit  amMuHUCTpaTUBHBIA  pernaMeHT  (gaimee -  PernameHr)
anmuHuctpauun  Mccunckoro — paiiona  Ilensenckodt  obmactu  (mamee -
AIMUHHUCTpAIMs) 10 NPEIO0CTABICHUI0 MyHHIHMIIAIbHOW ycimyru "lIpenocraBicHue
MYHHUITUTIATFHOTO UMYIIIECTBA B 0€3BO3ME3/IHOE MOJIb30BAHUE ", OTIPEIEISIET CPOKH U
MOCJIEIOBATEIbHOCTh  JACUCTBUN  (QMUHUCTPATUBHBIX MPOIEAYp), a TakkKe
OTIpEeJIeIISIET MOPSAIOK B3aUMOJICUCTBUS C (PU3MUECKUMU WM FIOPUINYECKUMH JIUIIAMHU,
MIPU MPEOCTABICHUN MYHUIIUITAIbHOTO UMYIIIECTBAa B O€3BO3ME3IHOE MOIH30BaAHKUE.

1.2. Kpyr 3asiBuTeJI€A.

3asBUTEIISIMU SIBIISIFOTCS

- rpaxaane Poccuiickoit @eneparuu (qanee - rpaxiaaHe);

- NHOCTPAHHbIE TPaXJaHe U Jula 0e3 rpakJaHCTBA, 32 UCKIIOUEHUEM CIy4aesB,
YCTAHOBJIEHHBIX MEXIYHApOAHBIMHU JoroBopamu Poccuiickoir dDenepanuu  Win
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

- UHAWBUyaJIbHBIE MPEINPUHUMATENH;

- OpUANMYECKHE JIUIIA (J1ajiee - OpraHu3allun).

1.3. TpedoBanusi kK nopsaaAKy HHGOPMUPOBAHMS O MPEIOCTABJICHUHN YCJIYIH.

1.3.1. Undopmanusi 0 MecTre HaxoxjaeHuss M rpaduke padoThl Opraxa,

NPeI0CTABJIAIOLIEr0 YCJIYry.

MecToHax0kAeHUE U IOPUIMUECKUI aapec AIMUHUCTPALINN:
442710, Tlensenckas obmacts, Mccunckuii paiion, p.m. Mcca, yin. Uepokmanosa, 21.
Nudopmaruss o mopsake OKa3aHWs MYHUIUMIIATBLHON YCIYTH MPEIOCTaBIISCTCS
HEMOCPEACTBEHHO B OTHENE MO 3E€MEIbHBIM M HWMYIIECTBEHHBIM OTHOUIICHUSM
Anmvunuctpanuu (nanee - OTaen) no aapecy:
442710, Tlenzenckas o61acth, Mccunckuii paiioH, p.m. Mcca, yin. Uepokmanosa, 21

Otaen oOCYHIECTBISIET NpPUEM 3asiBUTENE B COOTBETCTBUM CO  CIEAYIOIIUM
rpadukom:
[Monenenpauk 08:00-17.00 (mepepsie ¢ 12.00-13.00)
Bropuuk 08:00-17.00 (nepepsis ¢ 12.00-13.00)
Cpena 08:00-17.00 (mepepsnis ¢ 12.00-13.00)
Yersepr 08:00-17.00 (nepepsis ¢ 12.00-13.00)



[Tataumna 08:00-17.00 (mepepsis ¢ 12.00-13.00)
1.3.2. CnpaBounble Tede()OHbI CTPYKTYPHOIO MOAPA3/AeJieHUsI OpPraHa,
NPpeI0CTABJAIONIETO YCJIYTY:
CnpaBounslii Tenedon Otaena:
(8-84144) 2-22-91,

1.3.3. Anpec opuIMATIBLHOTO caira B HH(GOPMAIIMOHHO-
TeJIeKOMMYHUKANIMOHHOI ceTn «/HTepHeT» oOprana, mnpeaoCTABJISAIONIETO
yeayry

Anpec  odunmanmpHOro - caifta  AAMHHHCTpanMM B HMH(OPMAIMOHHO-
TeJIeKOMMYHUKaUMOHHOHU ceTn «HTepHeT»: http://rissa.pnzreg.ru/;
Anpec 3IeKTpOHHOW TOYTHI: 1Ssa_adm@sura.ru.
1.3.4. Ilopsimok mnoJsydyeHusi MHGOpMaLUM 3asIBUTEJAMH 10 BOINPOCAM
NpeIoCTABJICHUS YCJIYTH.
HNupopmupoBanue ocyiiecTBisieTcs crnenuanicraMu Othena o cleayromuM
BOIIPOCAM:

- MepeyYHsl JOKYMEHTOB, HEOOXOJUMBIX JIs MPENOCTABICHUS MYHHUIUNAIbHOMI
YCIIyTH, KOMIUIEKTHOCTH (JOCTATOYHOCTb) MIPEICTABICHHBIX JOKYMEHTOB;

- IPaBWJIBHOCTH 0()OPMIICHUS MPEACTABIIAEMBIX JOKYMEHTOB;

- BPEMEHH [IpUEMa, TIOPSJIKA U CPOKOB BbIIaYU JOKYMEHTOB;

- mopsjaka oOXaJoBaHWS pelieHuH, naeucTBuil (Oe3nelcTBUs) Opraxa,
MPENOCTABISAIONIEr0 MYHULIUITAIBHYIO YCIIYTY, & TAKKE UX TOJKHOCTHBIX JIMII.

NudopmupoBanue npoBOAUTCS B YCTHOW, TUCBMEHHOM U 3JIEKTPOHHOM (popMax.

NuauBuyaibHOE YCTHOE MH()OPMUPOBAHHE OCYILIECTBISETCA CHELUATUCTAMU
Otnena npu oOpallieHuy rpakaad 3a MHPopMaIue:

- IUYHO;

- 1o Tenedony.

Crnemnasmer  Otpena,  OCYIIECTBISIIOIIMKM — MHAMBUAYAJIbHOE  YCTHOE
UHGOPMUPOBAHUE, NIOJDKEH MPHUHATH BCE HEOOXOAMMBIE MEphl IJIs IOJHOTO U
OIEPaTUBHOIO OTBETAa HA MOCTABJICHHBIE BOIPOCHI, B TOM YHUCIIE C MPHUBJICYEHUEM
JPYTUX JOJDKHOCTHBIX JIMII.

Bo Bpems pasroBopa HEOOXOIMMO TPOU3HOCHUTH CJIOBA YETKO, H30eraTh
"MmapanienbHbIX" pa3roBOPOB C OKPYKAIOIIUMU JIIOJIbMU U HE MPEPHIBATH Pa3roBOp
0 NpUYMHE MOCTYIUICHUs 3BOHKA Ha JIpyroi ammapaT. B xoHue mHpopmMupoBaHus
cnequanict Otaena, OCYUIECTBISIOMMNA MHPOPMHPOBAHUE, JODKEH KpPaTKO
MOJBECTH MTOTM M MEPEUYHUCIUTh MEphbl, KOTOPbIE HAJA0 MPHUHATH 3aABUTENIO (KTO
MMEHHO, KOTJIa U YTO JIOJDKEH CHeaTh).

Cneunanuctel OTaena, ocyuecTBisitone napopmupoBanue (Mo teaedony uin
JIMYHO), AOJHKHBI KOPPEKTHO M BHUMATEIbHO OTHOCUTBCA K Tpa)kaaHaMm, HE YHMKas
UX YECTU U JOCTOMHCTBA.

NupopmupoBanue rpaxaaH O HpOLEAype MPeIOCTABICHUS MYHUIUNAIbHON
YCIyTH OCYIIECTBIISIETCS TaKkKe IMmyTeM 0hopMIIeHUS] HHPOPMAIIMOHHBIX CTEH]IOB.

[TonpoOHyto HHpOpPMAIMIO O MPEAOCTaBISIEMON MYHMIMIIAIBLHOW yciyre, a
TaKK€ O XOJE €€ MPEIOCTABJICHUS MOXXHO IMOJY4YUTh Ha O(UIIMATIBLHOM caiiTe
AMUHHUCTpAU B MHPOPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn « HTepHeT».

1.3.5. Ha Egunom mnoprtane u PermonanbHOM mopTajie TOCyAapCTBEHHBIX U
MYHHULIMINAIBHBIX YCIyr (pyHKIMI), opULiMaIbHOM CalTe pa3MelaeTcs Cleayomas
uHpopmarus:
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1)  wucuepmbIBalOIIMKA  TEpEeYEHb  JIOKYMEHTOB,  HEOOXOAMMBIX  JJIS
MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIYrd, TpeOOoBaHUS K O(QOPMIICHUIO YKa3aHHBIX
JIOKYMEHTOB, a TaKXe IepeyeHb JOKYMEHTOB, KOTOpBIC 3asBUTEIb BIIPABE
MPEAICTaBUTh MO0 COOCTBEHHOW MHUIIMATHUBE:

2) KpyrT 3asiBUTENEH;

3) cpok mpeaoCTaBICHUSI MyHUIIUTIAIBHON YCIIYTH;

4) pe3ynabTaThl  MPEJOCTABJICHHUS  MYHUIMNAIBHOW  YCIYTH, MOPSAOK
OpEJCTaBICHUS  JTIOKyMEHTa,  SBISIOLIETOCS  Pe3ydbTaTOM  MPEIOCTaBJICHUS
MYHULANIAIBHOW YCIIYTH;

5) ucuepnbIBAIONINI MEpEeUYeHb OCHOBAHU JIJI1 MPUOCTAHOBJICHUS UJIM OTKa3a B
MPEIOCTABICHUU MYHUIIUTIANBHOMN YCITYTH;

6) 0 mpaBe 3agBUTENS HA J0CyAcOHOE (BHECyneOHOe) o0)KajaoBaHUE NEHCTBUN
(Oe3meiicTBUS) U pELICHUN, NPUHATHIX (OCYHIECTBISEMBIX) B XO/A€ MPEAOCTABICHUS
MYHUITUTIATBHOU YCITYTH;

7) dopmbl 3asBieHuil (yBEAOMJIEHWH, COOOIIEHMIA), HCIHOJIb3yeMble TpU
MPEIOCTABICHUU MYHUITUTIATBHON YCIIYTH.

Nudopmarust 0 mopssike M Cpokax MPEAOCTABICHUS MYHUILMIAIBLHON YyCIyru
nocpeactsoM EnauHoro mnoptana, PernonanbHOro mnopTajia TOCYJAapCTBEHHBIX U
MYHUIIUNANBHBIX  ychayr (QyHKIui), a Takke Ha OQUIMAIbHBIX caiTax
IPEIOCTABIIETCS 3aBUTEIIO OECILIIATHO.

Hoctyn & wuHpOpMAIMM O CpPOKaxX M TOPSAKE TMPEJOCTaBICHUS YCIYTH
OCyIIeCTBIsIeTCSl 0€3 BBIMONHEHUS 3asBUTENIEM KaKuX-TH00 TpeOOoBaHWU, B TOM
yyciie 0e3 HCIONBb30BAHUS MPOTPAMMHOTO OOECIeueHus, YCTaHOBKa KOTOPOTO Ha
TEXHUUYECKUE CPEJICTBA 3asBHUTENS TpeOyeT 3aK/IIOUeHUs JTUICH3HOHHOTO MM MHOTO
COTJIAIICHUS C npaBooOianaresemM MIPOrpaMMHOTO oOecrieueHus,
peyCMaTPUBAIOIIETO B3UMAaHUE TUIAThI, PETUCTPAIMIO WITH aBTOPU3ALINIO 3asIBUTEIIS
WM TIPEIOCTABJICHUE UM MEPCOHATBHBIX TaHHBIX.

II. Ctanaapr npeaocTaBjaeHUus yCJayru

2.1. HaumeHoBaHue yCJIyI'd, KPAaTKOEe HAUMEHOBAHME YCJIYTIH.

2.1.1. HanumeHOBaHMeE YCJIYTH

[IpenocTaBneHrne MyHULIUIIAIBLHOTO UMYILIECTBA B O€3BO3ME3/IHOE MOJIb30BAHMUE.

2.1.2. KpaTkoe HauMeHOBaHuUe yCJIYI'H.

[IpenocraBiienre nMyIiecTBa B 0€3B03ME3THOE MOJIb30BAHUE.

2.2. HamMeHOBaHuUeE OPraHa, npeaocTaBJ/IsIIONIero ycJayry.

Anmunuctpanus Uccunckoro paiiona I[lensenckoii obmacTu.

2.3. PesyabTaTt npenocraBjieHus1 yCJIyIH.

PesynbraTom npenocTaBieHUs MyHUIIUIATBHOW YCIIYTH SIBISIETCS:

- 3aKJIOYEHHE JO0roBopa O€3BO3ME3THOrO TMOJb30BAHUS MYHHIIMIIAIBEHOTO
UMYILIECTBA;

- OTKa3 B IPEIOCTABICHUU MYHHUIIUIIAIBHON YCIIyTH.

2.4. Cpok npenocraBJjieHUsl YCJIyTH.

Cpox mnpenocTaBi€HUS] MYHULHIAIBHOM YCIYTM TIpU  NPEJOCTABICHHUU
MYHHUIIUIIAJIFHOTO UMYIIECTBA B O€3BO3ME3/IHOE MOJIb30BAHHE!

- TpU TPEAOCTaBICHUM MYHHIMIIAJFHOTO HMYIIECTBa B 0€3BO3ME3AHOE
NoJib30BaHue 0e3 mpoBesieHrs TOproB - 30 KaJeHIapHbIX AHEW cO JHS pEerucTpaluu



3asiBJICHHUA CO BCCMH HGO6XOI[I/IMLIMI/I AOKYMCHTaMH, IIPUIIOKCHHBIMHA K 3as4BJICHUIO,

- MNpU TPEAOCTABICHUHM MYHUIUIAIBHOTO MMYIIECTBA B 0OE€3BO3ME3THOE
MOJIb30BaHUE uepe3 Topru He Oojee 60 KaneHAapHBIX AHEH CO JHS pEerucTpaluu
3asIBJICHUS] CO BCEMH HEOOXOJUMBIMU JTOKYMEHTAMHU, IPUIIOKEHHBIMU K 3asBICHHUIO.

2.5. IIpaBoBbI€ OCHOBAHHUA JIsl IPEIOCTABJICHUS YCIYTH.

MyHununanbHas yciyra NpeoCTaBIsSIeTCs] B COOTBETCTBHH C:

- Koncturynuen Poccuiickon denepanny;

- 'paxxtanckum konexkcom Poccuniickoit @enepannu;

- @enepanbHbiM 3akoHOM "O MOpsSAKE pacCMOTPEHHUS OOpAIEHUN TIpaxkaaH
Poccuiickoit  ®denepaumu” ot 02.05.2006 N 59-O3 (¢ nocieayomuMu
MU3MEHEHUSIMU );

- ®enepanbabiM  3akoHOM 0T 27.07.2010 N 210-®3 "OO6 opraHuzanuu
IPEIOCTABIICHUS! TOCYJApPCTBEHHBIX M MYHUIUMNAIBHBIX YCIyr'(c MocienyromuMu
VU3MEHEHHUSIMU );

- ®enepanbHbiM 3ak0HOM OT 26.07.2006 N 135-®3 "O 3amure KOHKypeHuu'" (¢
HOCTIEAYIOIUMHU U3MEHEHUSIMHU );

- [Ipukazom denepaabHON aHTUMOHOIIOIBHOM CiTyk0b1 Poccuiickoit denepanuu
ot 10.02.2010 N 67 "O nopsiake NpoBeICHHUSI KOHKYPCOB WJIM AyKIIMOHOB HA MPABO
3aKJIIOUEHUSI JTOTOBOPOB apeH[bl, JIOTOBOPOB OE3BO3ME3IHOIO  IOJIb30BAHUA,
JIOTOBOPOB  JIOBEPUTEIBHOTO  YIPABJIECHHWS HMYIIECTBOM, HHBIX JIOTOBOPOB,
MpeAyCMaTPUBAIOIINX MEPEXO] MPaB BIaJACHUS U (KMJIM) MOJIB30BAHUS B OTHOLIECHUH
rOCyAapCTBEHHOTO WJIM MyHULIMIIAJIbHOTO UMYILECTBA, U IIEPEYHE BUOB UMYIIIECTBA,
B OTHOILIEHUH KOTOPOrO 3aKIHOYEHUE YKA3aHHBIX JOTOBOPOB MOXET OCYIIECTBISATHCA
MyTeM MPOBEECHUS TOPTOB B (hopMe KOHKypca' (C MOCIeTyIOIMUMH U3MEHEHUSIMU );

- pemenneM CoOpanusi npexacraButeneid Mccunckoro paitona IleHzeHckoit
obmactu ot 06.02.2014 No 264-24/3 «O06 yrBepxkaenun [lopsinka yrpaBiieHUs u
pacnopsKEeHUs UMYILECTBOM, HAXOASIIMMCS B coOCcTBeHHOCTH MccuHCKOro paiioHa
[Ten3eHckoit o0macTuy» (C MOCIEIYIOMUMHU U3MEHEHUSIMHU ),

- IOCTaHOBJEHUEM aaMHuHHCTpauuu MccuHckoro paiiona IleHzenckoil obsactu ot
06.12.2017 N 348-n " O mopsnke pa3pabOTKU U YTBEPKIACHUS aIMUHUCTPATUBHBIX
PETJIaMEHTOB TPEIOCTABICHUS MYHHUIIMNAIBHBIX (YHKIUA W aJIMHUHUCTPATUBHBIX
pErIaMEHTOB  MPEIOCTABICHHS ~ MYHULMNAIBHBIX  YCIyr  aJMUHHCTpALNEi
Hccunckoro pationa [ler3enckoit obmactu'

- MOCTaHOBJEHUEM anmuHucTparmu Mccunckoro paiiona Ilenzenckoit o6iacta ot
15.05.2018 Nell5-n " OO0 ytBepxaenun Peectpa MyHUIMNAIBHBIX YCIyT
Uccunckoro paiiona Ilen3enckoii obmacty " (¢ MOCIEIyIONUMA U3MEHEHUSIMU ).

2.6. HcuepnbiBamuii mnepevyeHb JTOKYMEHTOB, He00XOAMMBIX JIJI
NpeaoCcTaABJIEeHUS YCJIYTIH.

2.6.1. MyHnuuumnaneHas yciayra NpeAoCTaBlII€TCS HA OCHOBAHWM 3asBJICHUS IO
dbopme cornacHo npwiokenuto Ne 1 k PermaMmeHnTy, mogaHHOTO WM HAIPaBJIEHHOTO
B AJIMUHHUCTPAIMIO 3asIBUTEJIEM MO €ro BHIOOPY JUYHO MIIM MOCPEACTBOM MOYTOBOU
CBA3M Ha OyMa)XHOM HocHTelle JIMO0 B (opMe DIIEKTPOHHBIX JOKYMEHTOB C
UCIIOJIb30BaHUEM HH(DOPMALIMOHHO-TEIEKOMMYHUKAMOHHON cetn  «MHTepHeT.
2.6.2. PaccMOTpeHHE 3asBJICHUN O MPEJOCTABICHUM MYHHUIMIAIBHOIO MUMYIIECTBA
0€3BO3ME3JHOE MOJIb30BAHME (Jajiee - 3asBJIEHUE) OCYLIECTBISETCS B MOPAIKE HX
MNOCTYIIJICHUS.
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2.6.3. B 3asBneHum yKa3pIBaeTCs NPEAIoOiaraeMblii CpOK O€3BO3ME3IHOTO
MOJIb30BaHUS, IJIATEKHbIE OAHKOBCKME PEKBU3UTHI. B ciiydyae mojgauu 3asBieHUS
MPEACTaBUTENIEM TMPETEHACHTA TMPEAbIBISIETCS JIOBEPEHHOCTb, O(GOpPMIICHHAS
HaJUIeKaIuM 00pa3oM.

2.6.4. K 3asBJICHUIO TPUJIAratOTCs:

- CBUJETEIBCTBO O NOCTAHOBKE 3asBUTENSI HA HAJIOTOBBIN YYET;

- CBHUJETENBCTBO O BHECEHMM 3amucu B EJQWHBIA TOCyAapCTBEHHBI pPEECTP
IOpUJIMYECKOTO JIMI[a WJIM CBUACTEIBCTBO O TOCYJIAPCTBEHHON perucTpanuu
WHJMBUAYAJIBHOTO MPEANPUHUMATEIS;

- BBIIMCKAa W3 MpHUKa3a WM TMPOTOKOJIA O HA3HAYECHUU PYKOBOJUTEIIS
IOPUIMYECKOTO JIUIIA!

- IOKYMEHTBI, YJIOCTOBEPSIOIINE JIUNYHOCTD.

K 3asgBnenuto, mnogaHHOMY B D3JEKTPOHHOW (opme, NpHIAraeTcss KOMMs
JIOKyMEHTA, YAOCTOBEPSIONIETO0 JTUYHOCTh 3asBUTENS (YIOCTOBEPSIOIIETO JTUYHOCTD
MPEACTABUTEINSI 3asBUTENS, €CJIA 3asBICHUE MPEACTABIACTCS IPEACTABUTEIIEM
3asiBUTENSI) B BHJIE DJIEKTPOHHOIO 00paza Takoro JOKYMEHTa, 3a HUCKIIOYEHHUEM
Cilydasi peACTaBICHUS 3asiBJICHUS MOCPEICTBOM OTIIPABKH Yepe3 JTUUYHbIA KaOWMHET B
dbenepanbHON TrOCyIapCTBEHHON WH(pOpMaIMOHHON cucteme «EauHbIil mopTan
rOCYAapCTBEHHBIX U MYHHIIMNANBHBIX yciyr (dbyHkumii)» (manee - EINTY) unu B
pETHOHAIIBHOM roCyJIapCTBEHHOMN nHOOPMAITMOHHON CUCTEME «lTopran
rOCYJIapCTBEHHBIX W MYHUIMNAIbHBIX ychyr (dbynkiuit) IlenzeHckoi oOmacTuy
(manee - PIII'Y), a Takxke eciau 3asBJICHHE TMOJNUCAHO  YCHJICHHOU
KBATU(PUIUPOBAHHON JIEKTPOHHON MOAIHKCHIO.

B cnyuae mpencraBieHusi 3asBJICHUS B DJICKTPOHHOU (opme MpeacTaBUTEIEM
3asBUTEJISI, JICUCTBYIOIIMM Ha OCHOBAaHWU JIOBEPEHHOCTH, K 3asBJICHUIO TaKXKe
MpujaraeTcsi JOBEPEHHOCTh B BUJIE JIEKTPOHHOTO 00pa3a TaKoro JOKYMEHTay;

2.6.5. 3asBUTEIb BIIPABE MPEACTABUTH:

3asBUTENb BIIPABE CAMOCTOSITEJILHO MPEACTAaBUTHh C 3asBICHUEM JIOKYMEHTHI,
KOTOpbIE B COOTBETCTBUU C 4YacThio 1 ctathu 1 denepanbHOro 3aKoHa OT 27 WO
2010 1. Ne 210-®3 «OO0 opra"u3anuyd MPEIOCTABICHUS TOCYJAPCTBEHHBIX H
MYHULUNAIBHBIX YCIYT» 3alpallnBatoTcsi AIMUHUCTPALIUECH.

2.6.6. 3anpemiaercs TpeOOBaTh OT 3asBHUTEINS MPEICTaBICHUS IOKYMEHTOB H
uH(pOpPMAIUU WA OCYIIECTBICHUS JCHCTBUMN, MPECTABICHNE WIH OCYIIECTBICHUE
KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBLIMHU aKTaMH, PETYIUPYIOITUMHU
OTHOIIICHHMSI, BOBHUKAIOIIHNE B CBSI3U C NMPEOCTABICHUEM MYHUIIUTTAIIBHON YCITyTH.

2.7. WcyepnplBalOlMii IepeYeHb OCHOBAHWI /Jsi 0TKa3a B IpueMe
JTOKYMEHTOB:

B npueme 3asBieHus U JTOKYMEHTOB O MPEIOCTABICHUH MYHHIUIIAIbHON

YCIIYTH OTKa3bIBAETCS B CIIy4ae €CIIH:

- C 3asIBJICHUEM O00paTHIIOCh HEHAJJIeKAIIEe JIUIIO;

- 3asIBUTEJIEM MPE/ICTABIEHBI HE BCE JOKYMEHTHI, YKa3aHHbIe B IMyHKTEe 2.19.
HACTOSILETO PETIaMEHTa;

- JIOKYMEHTBI, TPEJCTaBICHHBIC 3asBHUTENIEM IO (opMe U COIEpKaHUIO HE
COOTBETCTBYIOT TPEOOBAHUSIM 3aKOHOIATEIHCTBA,;

- B JIOKyMEHTaX, MPEJCTABICHHBIX 3aBUTEJIEM, BbISIBJIEHA HEJJOCTOBEPHAS WU
UCKaXeHHast nH(popMaIus;

- €CJIM B 3asBJICHUU O MPEIOCTABICHUN MYHUIMIIAJBHON YCIYTH HE YKAa3aHbI
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dbaMuus rpakaaHnHa (HaMMEHOBAHUE FOPUINYECKOTO JIMIIA) U MOYTOBBIN apec, 1Mo
KOTOPOMY JIOJ>KEH OBbITh HAlpaBJIEH OTBET Ha 3asBJICHUE;

- €CJIM TECT 3asBJICHUS HE MOAJAETCS TPOUYTECHHUIO;

- €CIIM B 3asBJICHUH O MPEAOCTABJICHUHA MYHULIMIAIBHON YCIYTH COJEPHKATCA
HEIEH3YpHbIE JTMOO OCKOPOUTENIbHBIE BBIPAKEHUS, YIPO3bl KU3HU, 3J0POBBIO U
MMYUIIECTBY JOJKHOCTHOTO JIMIA, & TAKKE YICHOB €TI0 CEMbH.

- €CJId B Pe3yJIbTaTe MPOBEPKU YCUIICHHON KBAIM(PHUIIMPOBAHHON SJIEKTPOHHOU
MOJIMKCH 3asiBUTENS OyIeT BBISBICHO HECOOJIO/ICEHWE YCTAHOBJIEHHBIX cTaTheil 11
®enepanpHoro 3akoHa or 06.04.2011 Ne 63-®3 «OO0 »3IEKTPOHHON MOAIUCH
YCJIOBHUM IPU3HAHHUS €€ JCUCTBUTEIBHOCTH.

2.8. HcuepnbiBaomuid mnepevyeHb OCHOBAHUM /ISl TPHOCTAHOBJICHUSA
NpeIoCTABJEHHS YCJAYITM WIN 0TKA3a B IPEI0CTABJICHUM YCIYTH.

- HECOOTBETCTBUE 3asBUTENS U (WJIH) 00BbEKTA, B OTHOIIEHUH KOTOPOTO MOJAHO
3asiBJICHUE O MPEIOCTaBICHUU MYHUIIMNIAIBHOW yCIyTH, TpeOoBaHUsIM cTaThu 17.1
denepanbHbIM 3aKOHOM 0T 26.07.2006 N 135-®3 "O 3ammuTe KOHKypeHIuu'";

- B OTHOUIEHWH JAHHOTO MYHHUIIMIAIBHOTO WUMYIIECTBA IMPUHATO PEUIEHUE O
MIPOBEJECHNUU TOPTOB;

- HE NPEIOCTaBJICHBI WM IMPEIOCTABJICHBI HE B TMOJHOM OOBEME JIOKYMEHTHI,
yKa3aHHbIE B MyHKTE 2.6 HacTosimero PeriiameHTa U3 4yucia TeX, KOTOPbIE MOTYT
OBIThH MIPEICTABICHBI TOJIBKO 3asIBUTEIIEM;

- HECOOTBETCTBUE I1ieau (1eJel) HCMOAb30BaHUS HMYIIECTBA, 3asBIsSIEMOU
MOTEHIIUAJIBHBIM ~ CCYyJIOTNoIy4YaresneM, (yHKIHMOHAIBHOMY HA3HAUYEHUIO JIAHHOTO
MMYIIECTBA, OTPAXKEHHOMY B TEXHUUECKOUN JOKYMEHTAIIUH.

OcHoBaHusl JUIsi TPUOCTAHOBJICHUS MPEIOCTABICHUS] MYHULIUMAIBHOW YCIyTH
OTCYTCTBYIOT.

2.9. Pazmep miiatbl, B3MMaeMOil ¢ 3asiBUTEIsI IPH NPEIOCTABJICHUH YCJIYIH.

MynununanbpHas yciryra npeocTaBisieTcsi 0eCIiaTHO.

2.10. MakcuMaJbHBIH CPOK 0KMIAHHUSA B OYepeaH NPH IoJaye 3ampoca o
NPeI0CTABJICHUHU YCJIYTH.

MakcuManbHbId CPOK OXHMJIAHUSL B OuYepeau IMpU TMOJaye 3asBJICHUS O
NpPEAOCTaBICHUA MYHULMNAIBHOM YCIYyTM W TpPU IOJIYYEHHH pe3yJibTara
MPEIOCTaBICHUSI MyHUITUTIATBHOM YCIIYTH COCTaBisgeT He Oonee 20 MUHYT.

2.11. Cpok perucrpanuu 3anpoca 3asiBUTeJI 0 IPeI0CTABJICHUH yCIyTH.

Peructpanus 3asiBjaeHUs OCYIIECTBISETCS B J€Hb €0 MOCTYIUICHHUS.

2.12. TpeGoBaHus K MOMEIIEHUSIM, B KOTOPbIX NMPEA0CTABJISAETCS yCJIyra.

2.12.1. Bxox B 3maHue O0O0OOpYyJIOBaH BBIBECKOM ¢ HAWMEHOBaHUEM
UCIIOJHUTEILHOIO  OpraHa MECTHOTO  CaMOYINpAaBJICHUS —  aIMHUHHUCTpAIus
Hccunckoro paitona Ilen3eHnckoii o6iactu.

2.12.2. Ha tepputopuu, Npujeraronieil K MECTOpacioNIOKEHUIO
AnMuHHCTpAIU, 000PYI0BaHBI MECTA JUIsl MTAPKOBKUA aBTOTPAHCTIOPTHBIX CPE/ICTB.

2.12.3. B mnomemnieHusx AJMUHUCTpAIMK pPa3MENIeHbl HMH(POPMAIMOHHBIC
CTEH/IbI, HA KOTOPBIX Pa3MeIaeTcs Cieayromas napopmaus:

- ONUCAHUE pe3ysibTaTa MPEAOCTABICHUS MYHUIIMNIAILHON YCIIYTH;

- uHbopManMsi O TOPSAKE TMPETOCTABICHHUS MYHHUIMIAIBLHON yciuyru (B
TEKCTOBOM W/MJTA CXEMATHYECKOM BHJIE);

- o0Opa3sell 3asBJICHUS O MPEIOCTABICHUU MyHUIIMIAIBHON YCIYTH;
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- TIepeUYeHb JOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUS] MYyHUITUTIATHHOM
yCIIyTH,

- aapec opUIMAIBHOTO cadWTa AJIMUHUCTpallMM B  HHGOPMAIIMOHHO-
TeJIeKOMMYHUKAIIMOHHOM ceTH "MHTepHeT", agpeca 3JeKTPOHHOU MOYTHI;

- cripaBo4HbIe TeaedoHbl U rpaduk padoTel OTaena.

2.12.4. [Ipuem 3agBuTeseH OCyIIECTBIAETCA B KaOUHeTe cnermanucra Otaena.

2.12.5. Kabunet ob6opyayeTcss ”HOOPMAIIMOHHBIMHU TaOJUYKaMH (BBIBECKAMH) C
yKa3aHUEM:

- HOMepa KaOuHeTa;

- (hammmu 1 nHUTIHATOB cieruanucta OTaesna, OCyIEeCTBIISIONIETO TTPUEM.

2.12.6. MecTo g mpuema 3asBUTENSI CHaOXKaeTcs CTyJIoOM, mucueil Oymaroi u
KaHIICIIIPCKUMU TIPUHAIC)KHOCTSIMH.

2.12.7. Tlomemenne s OXKHIAHWUSA W TIpUEeMa 3asBHUTENEH 000pymyeTcs B
COOTBETCTBHUH C CAHUTAPHBIMU MPABIIIAMH U HOPMaMHU.

2.12.8. Onaum crienuanuctoM OTrena OJHOBPEMEHHO BENETCS MPHUEM TOJIBKO
OJTHOTO 3asIBUTEJISI.

2.12.9. Mecto oxugaHusi 00OpYyIyeTCsl COOTBETCTBYIOIIUMH KOMMDOPTHBIMU
YCIIOBUSIMHU ISl 3aBUTENIE W ONTUMAJIbHBIMU YCJIOBHUSIMH DPaOOThI CHEIHAINCTA
Otxaena, B TOM 4ucie 00€CIIEUMBACTCS BO3MOXKHOCTh peajiu3allii MPpaB MHBAIU]IOB
Ha TPEIOCTaBICHUE IO UX 3aSBJICHUIO MYHUITUTIAIBHON YCIIYTH.

2.12.10. TlpemocTtaBieHHME MYHHUIIUNIAIBHOW YCIYTH OCYIIECTBIISICTCS B
OTIEIBHBIX  CIEIUAIbHO  OOOPYJOBAHHBIX  TOMEIICHUSX, OOECIICYNBAIOIINX
OecTpenaTCTBEHHBIA JOCTYIT WHBAJIWIOB (BKIIOYAs WHBAIHUIOB, HCIOJIB3YOIIHX
KpECIa-KOJSICKU B COOAK-TIPOBOTHUKOB).

[Tomemenuss I TMPEAOCTABICHUS MYHHUITUTIATBHOW YCIYTH pa3MEIIaroTcs Ha
HIOKHUX JTaXax 3/aHul, OO0OPYMOBAaHHBIX OTICIBHBIM BXOJOM, WJIK B OTIAEIHHO
cCToSIIUX 37aHusX. Ha TeppuTopum, mnpuieraromeid K MECTOPACIIONIOKEHUIO
Anvunuctpanuu, MOILl, obopyayrorcs wmecta mis OECIUIATHOM MApKOBKH
TPAHCIIOPTHBIX CPEACTB C BhIIEIeHHEM He MeHee 10 mpoileHTOB MecT (HO HE MEHee
OJTHOTO MecCTa) JiJisi OECIUIaTHOW MAapKOBKU TPAHCHMOPTHBIX CPEJCTB, YIPaBISEMBIX
vHBammgamu I, II rpymm, a takxke wuHBamugamu III rpynmer B mopsnke,
ycrtaHoBieHHOM IlIpaBurensctBoM Poccuiickont ®enepanuy, W TPaHCHOPTHBIX
CPEIICTB, MEPEBO3AIINX TAKUX UHBAIUIOB U (WJIH) JeTEH-UHBAIUIOB.

Bxoa w BBIXOI M3 MOMEMICHUS IS MPEIOCTABICHUS MYHHUIIUIAIBHOW YCIYTH
o0OpyAyIOTCS  TaHAyCaMH,  pPaCIIMPEHHBIMH  TPOXOJaMH,  ITO3BOJISIOIIUMHU
oOecrieynTs OCCHpEeNATCTBEHHBIM JOCTYI HMHBAJIWAOB, BKIOYAs HWHBAIHUJIOB,
UCTIONB3YIOMINX KPEeCiia-KOJSICKH.

Bxox w BBIXOI M3 MOMEIMICHUS IS TPEIOCTaBICHUS MYHHUITUIAIBHOW YCIIYTH
00OpYAYIOTCS COOTBETCTBYIONIUMHU YyKa3aTeIsIMH C aBTOHOMHBIMH HMCTOYHHKAMHU
O0ecnepeOOMHOr0 MUTaHUS.

[Ipuem 3asBUTENEH OCYIIECTBIACTCS B CIEIHAIBHO BBIICIEHHBIX ISl ITHUX
1esael MmoMenieHus X M 3ajax oOcmykuBaHUs (MH(DOPMAIMOHHBIX 3ajaxX) - MecTax
MPEIOCTABICHUS MyHUITUTIATHLHOU YCIIYTH.

B momenenusx asis npeaocTaBieHrs MyHUITUTIATLHOW YCIIYTH Ha BUTHOM MECTE
pacmoiaraloTCs CXeMbl pa3MEIIeHHUsI CPEJCTB TMOKAPOTYIICHUS W MyTEeH JBaKyaIrvu
MOCETUTEIIEH U crienuainucToB Anmunucrpaunu, MOLI.

ObecneunBaeTrcss AyOIMpOBaHME HEOOXOAUMOW [JIi MHBAJIUAOB 3BYKOBOU H



3pUTEIBbHON HWH(POpMAIMKM, a TaKXKe HAAMUCEH W 3HAKOB M WHOW TEKCTOBOW W
rpadguueckoil MHGOPMALIMK  3HAKaMH, BBINOJHEHHBIMU  pelbeHO-TOUCYHBIM
mpudTom bpaiins, gomyck cypronepeBoauuka u TuMIOCYpAOTepEeBOIIHNKA.

Cnenumanuctel Agmunuctpanuu, MOL[ oka3plBalOT NOMOILIb HWHBAIWIAM B
MPEeoI0JICHU 0apbepoB, MEMIAIONIMX MOJYYEHUI0 UMHU YCIYr HapaBHE C JIPYyTUMU
JIULAMH.

B wmecrax mnpenocTtaBieHUs MYHHULIMNAIBHOM YCIYIM NPEAyCMaTpUBACTCS
00OpyZOBaHUE IOCTYITHBIX MECT OOIEro MOJIb30BaHUS (TyaJIeTOB) W XpaHEHUS
BEPXHEU OJEXKIbI IOCETUTEIICH.

Pabouee mecro cnenmanucra AamuHuctpauuu, M®IL[ ocHamaercs HaCTEHHOM
BBIBECKOM WJIM HACTOJIbHOM TaOMMYKOW C yka3aHHeM (aMUINM, UMEHHU, OTUYECTBA U
TOJDKHOCTH.  Paboume  mecta  o0OpyAyrOTCs  CpeACTBAaMH  CUTHAIM3AINH
(cTanMOHapHBIMU «TPEBOKHBIMH KHOTIKaMU WIH NIEPEHOCHBIMU
MHOTO(YHKIIMOHATILHBIMU OpeIKaMU-KOMMYHHUKATOPaMH ).

Crneuumanuctel  AnmuHuctpauuu, MO®OIL[  olecneduBaroTcsl  JTUYHBIMU
HarpyJAHbIMH KapToukamu (OeimkaMu) ¢ yka3zaHueM (pamMuiny, UMEHHU, OTYECTBA U
JOJDKHOCTH.

MecTta mnpenoctaBieHUs] MYHULUINAIBHOM YyCIyrd OOOPYAYIOTCS C YYETOM
CTaHJapTa KOM(OPTHOCTH MPETOCTABICHNUS MyHULIMIIAJIBHBIX YCIYT.

2.13. Iloka3aTesu JOCTYNIHOCTH U KA4eCTBA MPeI0CTABJICHHUA yCIyTH.

2.13.1. ITokazaTensiMu JOCTYITHOCTH MPEAOCTABICHUS] MYHHUITUIATLHON YCIIYTH
SBJISFOTCS:

- TpaHCHOpPTHAas JAOCTYMHOCTb K MECTY NPEIOCTaBICHUS MYHUIUIAIbHON
YCIIyTH;

- obecrieyeHue OeCpensTCTBEHHOIO JIOCTYIA JIMI[ K MOMEUIEHUSIM, B KOTOPBIX
MPEIOCTABISAECTCA MyHULIMIIATbHAS YCIIYTa;

- pasMmenieHue HHGPOPMALMU O TOPSAKE MPEAOCTaBICHHUS MYHULUIAIbHOMI
yCIyrd Ha  OQUIMAIbHOM  caiiTe AJMUHUCTpauud B  UH(GOPMaLMOHHO-
TEJICKOMMYHUKaIMOHHOU ceTu "MHTepHeT";.

- pasMmenieHue HHGPOPMALMU O TOPSAKE MNPEAOCTaBICHUS MYHULUIAIbHOMI
yCIIyTH Ha HTH(POPMAIIMOHHBIX CTEH/IaX;

- pasMmenieHue HHGOPMAIMU O TOPSAKE MPEAOCTaBICHUS MYHULUIAIBHOM
yCIIyTH B CPEJICTBAX MACCOBOM MH(OpMALIUU.

2.13.2. TlokazaTemsiMu KadecTBa NPEIOCTaBICHUS MYHHUIUIMIAIBLHON YCIIyTH
SIBJISIFOTCSI:

- OTCYTCTBUE OYepelel Mpu MpHUeMe U BblJadye JOKYMEHTOB 3asBUTENSIM (MX
MIPEJCTABUTEIISIM);

- COOJI0/ICHHE CPOKOB MIPEIOCTABICHUS MYHUIIUIIATBHON YCIYTH;

- OTCYTCTBHUE allo0 Ha AeicTBuUs (Oe3eiicTBrEe) MyHUIIMIIAIBHBIX CIY>KaIlUX,
IIPENOCTABISAIOIINX MyHUIIMIAIBHYIO YCIYTY;

- OTCYTCTBHE XaJloO Ha HEKOPPEKTHOE, HEBHHUMATEIbHOE OTHOIIEHHUE

MYHULIUNAIBHBIX — CIIYXaIlUX, OKa3bIBAIOIIUX MYHHUIUIAIBHYIO yCIyry, K
3asIBUTEIISIM (MX MPEICTaBUTENSIM).
2.14. Huble TpeOoBaHUS, B TOM 4YHCJe YYMTHIBAKIIHE OCOOEHHOCTH
NpeI0CTABJICHU MYHMUMIAJIBHON YCJIYIM B MHOTOQYHKIHMOHAJIBbHOM LIEHTpe
NpeI0CTABJICHUSA TOCYAAPCTBEHHbIX U MYHMUIMIAJBHBIX YCJIYI M OCOOCHHOCTH
NMpeI0CTABJIeHUA MYHUIIMIIAJIBHON YCJIYI'H B 3JIEKTPOHHOHU (popme.



[IpenocraBiieHne MYHHLIMOAIBHONW  YCIOYTM  OCYIIECTBIISIETCS Ha  0ase
MHOTO(YHKIIMOHAJIBHOI'O IIEHTPA MO MPUHLUIY «OJHOTO OKHA», B COOTBETCTBHM C
KOTOPBIM NPEJOCTABICHUE MYHULHUINAIBHOM YCIYIM OCYIIECTBIISIETCS  IIOCIE
OJTHOKPATHOTO OOpallleHHsl 3asBUTENs C COOTBETCTBYIOIIMM 3asBieHHEM. [lpu
oOpallleHu! 3asBUTENs] B MHOTO(QYHKIMOHAJIBHBI ILIEHTP B3aUMOJAECHCTBHE C
AnMUHHUCTpanUeil OCyIIecTBIsETCS 0€3 ydyacTHsl 3asBHUTENs B IOPSJIKE U CPOKH,
YCTAaHOBJICHHBIC =~ HOPMATUBHBIMM IIPAaBOBBIMM aKTaMWM M COIVIAILIEHHEM O
B3aMMOJICHCTBUH MEXAY MHOTO(QYHKIIMOHATBHBIM EHTPOM U A TMUHUCTpALIUECH.

IIpenocraBieHne MyHHIMIAIBHOM  YCIYI'M MOXET  OCYLIECTBIATHCS B
aneKTpoHHOM  (opme. 3asBneHue B (popmMe  DIEKTPOHHOTO  JOKYMEHTa
IPEACTABIAECTCS B AAMUHUCTPALIMIO IO BBIOOPY 3asBUTEIIA:

nyTeM 3amnojHeHus (OopMBbl 3ampoca, pa3MENIeHHOW Ha O(HIIMaTbHOM calTe
AnMuHUCTpanuyu B ceTH MHTepHET, B TOM YHCIIE MOCPEICTBOM OTIPABKU 4YEPE3
anuHeIi kabuHeT B EINY uimn B PIITY;

IOyTEM HAIPABJIEHUS JJIEKTPOHHOIO JOKYMEHTa B AJMHHHUCTPAaLMIO Ha
o(pULIMATBEHYIO 3JEKTPOHHYIO MOYTY.

B 3asBieHun ykasbIBaeTCsi OJUH M3 CIEIYIOIIHUX CHOCOOOB IPEIOCTABIICHUS
pe3yibTaTOB PaCCMOTPEHUS 3asABJICHUS] AJIMUHUCTPALIMEH

B BuAE€ OyMaXHOrO  JOKYMEHTa, KOTOpPbI  3asBUTENb  IOJy4aeT
HENOCPEICTBEHHO MPH JIMYHOM OOpaIlleHUN;

B BUJe OyMa)XHOro JOKYMEHTa, KOTOpBIA HampaBisieTcs AJIMUHUCTpaluei
3asBUTEIIIO TOCPEICTBOM ITOYTOBOT'O OTIIPABIICHUS;

B BHUJIE JJIEKTPOHHOIO JIOKYMEHTa, pPa3MEIICHHOrO0 Ha O(UIIMAIbHOM CalTe,
CChUIKA Ha KOTOPBIM HampasiseTcsl AJMUHUCTPALHMEN 3asBUTENI IOCPEICTBOM
AJIEKTPOHHOM TMOYTHI;

B BUJI€ DJIEKTPOHHOTO JOKYMEHTA, KOTOPBIM HAIpaBisieTCsl AIMUHHUCTpALMEN
3asIBUTEIIIO TIOCPEICTBOM JJIEKTPOHHOM IOYTHI.

B nomnonHeHue K yka3aHHBIM crocoOaM B 3asiBJICHMM YKa3bIBAa€TCsl CIIOCOO
IIPENOCTABIIEHUSL PE3YJIBTATOB PACCMOTPEHUS 3asBICHUS AJIMUHHCTpAaUUEd B BUC
OyMaXHOTO JIOKyMEHTa, KOTOPbIM 3asBUTENb IIOJIy4aeT HEMOCPEACTBEHHO IpHU
JUYHOM oOOpaiieHuy, Ju00 KOTOpbIM HampaBiseTcs AJMUHHUCTpALUEl 3asBUTEINIO
IIOCPEACTBOM IIOYTOBOI'O OTIIPABIICHUS.

3asBieHne B (opMe 3IIEKTPOHHOTIO JIOKYMEHTa MOJIMUCHIBACTCA IO BBIOOPY
3asiBUTENS (€CIIM 3asiBUTENEM SIBISIETCS (PU3UUECKOE JIULIO):

AJIIEKTPOHHOM MOJIMHUCHIO 3asBUTENS (ITPEACTABUTEINS 3asBUTEIIS);

YCUJICHHON  KBAIM(UIUPOBAHHOM  DJICKTPOHHOW  TOAMHUCHIO  3asBUTENS
(mpencTaBUTENS 3asIBUTENS).

3asBiIeHUE OT MMEHHM IOPUAMYECKOrO JIMIA 3aBEPSAETCA MO BBHIOOPY 3asBUTEIS
AJIIEKTPOHHON TMOAMKMCHIO JMOO YCHUJIEHHON KBAIM(PUIMPOBAHHONW 3JIEKTPOHHOU
MOJINHKCHIO (ECIIN 3asIBUTEIEM SBISETCS FOPUINIECKOE JIULIO):

JuIa, JeHCTBYIONIEr0 OT KMEHHU IOPUINYECKOTO JInla 0e3 T0BEPEHHOCTH;

MPEACTABUTENS]  IOPUAMYECKOTO  JIMLA, JACHMCTBYIOIIETO HAa  OCHOBAaHHUU
JIOBEPEHHOCTH, BBIJAHHOM B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickon
denepanum.

K 3asBrmeHnio mpuiaraercs KONMs JOKYMEHTA, yIOCTOBEPSIOLIErO JIMYHOCTD
3asiBUTENS (YIOCTOBEPSIIOUIETO JUYHOCTD MPEACTABUTENS 3asIBUTENS, €CIHU 3asIBICHHE
IPEJCTaBISIETCS. IPEICTABUTENIEM 3asBUTENS) B BUJIE AEKTPOHHOIO o0pa3a Takoro



nokyMeHTta. lIpeacTaBineHre yKa3aHHOTO B HACTOSIIEM IYHKTE JOKYMEHTAa HeE
TpeOyeTcss B cCiyyae NPEACTABICHUS 3asBJIECHUS IOCPEICTBOM OTIPABKU dYepes
anyubld kaOudeT B EIII'Y mmm B PIITY, a Takke eciu 3asBICHHE ITOAIHCAHO
YCWJICHHOW KBATU(PUIIMPOBAHHON 3JI€KTPOHHON MOANUCHIO.

B ciuywae npeacTtaBineHus — 3aABJICHUS  NPEACTABUTENIEM  3asABUTENS,
JEUCTBYIOIIMM Ha OCHOBAaHHMM JIOBEPEHHOCTH, K 3asBJICHUIO TAKKE MPUIIAraeTcs
JIOBEPEHHOCTDb B BUJIE€ AJIEKTPOHHOTO 00pa3a TaKOTo JOKYMEHTA.

[TonyueHnue 3asBieHUS U NPUIATAEMBIX K HEMY JOKYMEHTOB IOJITBEPKIAETCS
AJIMUHUCTpaled MyTeM HalpaBJCHUS 3asBUTENIO YBEIOMIICHHS, COIEPKaIlero
BXOJSIIIUN PETUCTPALMOHHBIA HOMEp 3asdBJICHUS, 1aTy MOJy4eHUs AIMUHUCTpALIUEH
YKa3aHHOTO 3asBJICHUS W TpUJIaraéMbIX K HEMY JOKYMEHTOB, a TaKXe MEepeueHb
HAaWMEHOBaHUN (HAMIIOB, MPEACTABICHHBIX B ()OpPME AJICKTPOHHBIX TOKYMEHTOB, C
yKa3aHHEM UuX o0beMa. YBEIOMJICHUE O TMOJYYCHUU 3asBICHUS HAIPaBIACTCS
yKa3aHHBIM 3asBUTEJIEM B 3asBJICHUU CIOCOOOM HE IO3/Hee paboyero mHs,
CJIEAYIONIETO 3a THEM MOCTYIUICHUS 3asIBJICHUS B AIMUHHUCTPALIHIO.

3asBlieHHE, NPEACTAaBICHHOE C HApPYIIEHUEM YKa3aHHOTO TIOpS/Ka, HE
paccMmaTtpuBaeTcs AJIMUHUACTPALIUEH.

He mnoznnee matu pabouyux JHEW CO JHS TPEICTABICHUS TAaKOTO 3asiBICHUS
AJIMUHUCTpalys HalpaBIIeT 3asBUTEII0 HA YKa3aHHbIA B 3asBICHUM aJIpec
AJIEKTPOHHOM MOYTHI (MIPU HAIWYUM) 3aSBUTEII WM MHBIM YKa3aHHBIM B 3asBJICHUU
CocOOOM YBEOMIIEHHE C YKa3aHHWEM JOIMYIICHHBIX HApPYIICHWH TpeOOBaHUIA, B
COOTBETCTBHUH C KOTOPBHIMU JIOJKHO OBITh MIPEJCTABIICHO 3asiBJICHUE.

[Ipumepnass ¢opma 3asBiI€HUST B DJIEKTPOHHOM QopMme pa3zmeniaercs
AIMuHHCTpanued Ha O(UIMAJIbHOM CaliTe C BO3MOXHOCTBIO OECIJIaTHOTO
KOIUPOBAHMS.

3asBieHHs] W TpUjaraeMble K HHUM JOKYMEHTHl MPEJOCTaBISIOTCA B
YIOJHOMOYEHHBIN OpraH B (OpMe AJIEKTPOHHBIX JOKYMEHTOB IyTeM 3aIOJIHCHUS
dbopmbl 3ampoca, pa3MEIIeHHONW Ha O(UIIMATIBHOM CaiTe, MOCPEACTBOM OTIPABKU
yepe3 EII'Y wmm B PIII'Y, nanpaBnstorcs B Buae ¢ainoB B ¢gopmare XML,
CO3JaHHBIX C HcCHoJb30BaHueM XML-cxem u 00ecrneunBaONIMX CUWUTHIBAHUE U
KOHTPOJIb IPEACTABICHHBIX TAHHBIX.

3asBIICHHS TIPEACTABIISIOTCA B AIMUHUCTpAIUio B BUae (aitsioB B hopmare doc,
docx, txt, xls, xlsx, rtf, ecnu yka3zaHHbIE 3agBJICHHS TPEIOCTABISIIOTCA B (QopMme
AIEKTPOHHOTO JOKYMEHTA MOCPEACTBOM JIEKTPOHHOU MOYTHI.

DJIEKTPOHHBIC IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTORB), MpUJIaraeMble K
3asBJICHUIO, B TOM YHCJI€ JOBEPEHHOCTH, HAMPABJISIIOTCS B BUjie GaiiyioB B hopmaTax
PDF, TIF.

KauecTBo mpegocTaBisieMbIX 3JEKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
nokymeHtoB) B ¢opmarax PDF, TIF nomkHO NO3BONATH B TMOJHOM 0O0bEMe
MPOYUTATH TEKCT IOKYMEHTA U PaCclO3HATh PEKBU3UTHI IOKYMEHTA.

JIOKyMEHTBI, KOTOpbIE MPEAOCTABISAIOTCS AJIMHUHHUCTpAIMENd MO pe3yJibTaram
pPacCMOTpPEHUS 3asBJICHUS B DIJICKTPOHHOW (opme, JOKHBI OBITH JOCTYITHBI IS
MPOCMOTpPa B BHJI€, TPUTOJHOM JJIsI BOCHPHUATHS 3aABUTEIEM, C HCIOJIb30BaHUEM
AJIEKTPOHHBIX BBIYMCIUTEIBHBIX MAIlMH, B TOM 4YHWCJe 0€3 HMCIOJIb30BaHUS CETU
HNuTtepHer.



CpenctBa 3JIEKTPOHHOM MOJNUCH, MPUMEHSIEMbIE MPHU TMOJaue 3asiBICHUN U
NpWIAraeMbIX K  3asBICHUIO  SJEKTPOHHBIX  JOKYMEHTOB, JIOJDKHBI — OBITh
cepTUPHUIIMPOBAHBI B COOTBETCTBUU C 3aKOHOAaTeNbcTBOM Poccuiickoit denepanumu.

[Ipy mpenocTaBlieHUH MYHUIMNAIBHOW YCIYTM B DJIEKTPOHHOU dopme
OCpeICTBOM PernoHabHOTO noprasa 3asiBUTEN0 00eCIeYnBaeTC:

a) MmoJy4yeHue nHGOpPMAaIH O MOPSIIKE U CPOKAX MPEIOCTABICHUS YCIYTH;

0) nocynaeOHoe (BHecyneOHOE) oOKalloBaHWE pEIICHUH U JICUCTBUM
(Oe3meiicTBUS) AAMUHUCTPAIINH, TOJDKHOCTHOTO JIUIIa A TMUHUCTPAITUH.

3asgBUTETHL UMEET BO3MOXKHOCTH TMOTYYEHUSI HH(POPMAIIUK O XOJI€ BBITIOJTHCHUS
3asiBJICHUS (MPEJOCTABICHHS] MYHULIMITAIBHON YCITYTH).

Nudopmarus o xoae mpeaoCcTaBiICHUS MYHUIIAMTATBHON YCIYTH HAMPaBIISCTCS
3agBUTENI0 AJMHUHUCTpalMed B CPOK HE MPEBBIMIAIONINK OJHOTO pabodero aHA
MOCJI€ 3aBEpIICHUs BBINOJHEHUS COOTBETCTBYIOIIETO JEWUCTBUS, Ha ajJpec
ANIEKTPOHHOM MOYTHl WM C HCIOJIb30BAHUEM CPEICTB PermoHanpHOrO mnoprania,
OoQUIMATBHOTO CaiiTa MO0 BIOOPY 3asIBUTEIIS.

I11. CocTaB, nocjieq0BaTeIbHOCTH M CPOKH BbITIOJTHEHHUSI AIMUHUCTPATUBHBIX

npouexyp (aecTBuii)

3.1. UcuepnpiBaommii nepevyeHb aAMUHUCTPATUBHBIX NPOLEAYP.

[IpenocraBiieHne MYHUIMIIATBHOM YCIYrM BKIIOYaeT B ce0s Clenyronme
aIMUHUCTPATUBHBIE TPOLICAYPHI:

3.1.1. mpuem u peructpanusi JOKYMEHTOB, MIPE/ICTABICHHBIX 3asIBUTEJIEM;

3.1.2. paccmoTpeHHe, MpOBEpKa IMPEACTABICHHBIX 3asBUTENIEM JTOKYMEHTOB H
MOJATOTOBKA MPOEKTa J0roBopa O€3BO3ME3AHOrO IMOJIb30BAHUS MYHHUIIMIAIBHOIO
MMYILIECTBA, MOAMMUCAHUE UX TJIaBOM AJIMUHHUCTPALMH U HAINIPABJICHUE 3aABUTEIIIO;

3.1.3. moArotoBka MpOEKTa TMOCTAHOBIEHWS AJMUHUCTpalMd 00 OTKaze B
NpPEAOCTAaBICHUA  MYHULHUNAIBHOM  yCIyrM, €ro  MOJNHUCAHWUE  TJaBOMU
AJIMUHUCTpalMU U HAIPABJICHUE 3asIBUTEIIIO;

bnok-cxema [OCJIEAOBATEIILHOCTH JNEUCTBUN o MPEIOCTABICHUIO
MyHULHNAIBHON yciyru npuBoauTcs B [Ipunoxkenun Ne 2 k Pernamenry.

3.2. Onucanme MOCJeAOBATEIBLHOCTH [1eliCTBMHA MPH MNPeNOCTABJICHUH
MYHUIMIIAJIbHOM YCJIYTH.

3.2.1. Ilpuem u peructpanusi JOKyMEHTOB, TPEIACTABICHHBIX 3asIBUTEIIEM.

OcHoBaHMeM i1 Hayajda aJMUHUACTPATUBHOM  MPOUEAYPHI  SIBIISIETCS
MOCTYIUICHUE 3asIBJICHUA 3a4BUTEIISI B AIMUHHUCTPALIUIO.

Kputepruem npuHsaTUS pelIeHUs SBISCTCS MOCTYIJICHUE 3asBJICHUS 3asSBUTEIIS B
AJIMUHHCTpAIHUIO.

Cneunanuct otaena AeJONpPOU3BOACTBA, OPraHU3ALMOHHOM, KaJpOBOil pabOThI
U KOHTPOJs AJMHUHUCTpPAllUM, OTBETCTBEHHBIM 3a PETUCTPALMIO BXOJSALIAX
JIOKYMEHTOB, MIPUHUMAET 3asBJICHUE B MHCHMEHHOM BUJE JUYHO WM MO IMOYTE, a
TaKK€ B DJJICKTPOHHOW ¢opMme U peructpupyer ero B JKypHane peructpamnuu
BXOASIEH KOPPECTOHACHIIMNA AIMUHUCTPALMU B IEHb IOCTYTUICHHUS.

Ecnu 3asBneHne o mpegocTaBIE€HWHM MYHUIUMIAIBHOW YCIYTd MOCTYNUJIO B
AJIEKTPOHHON (opMe, CHEIUANKNCT OTIea JCIOMPOU3BOACTBA, OPraHU3AIMOHHOM,
KaJ[pOBOM pabOThl M KOHTPOJS AJMUHUCTpAIIMM  HAMPaBISET  3asBUTEIIO
YBEIIOMJICHHE, COJEpKAIIEe BXOASAUIMN PETMCTPALMOHHBIM HOMED 3asBIECHUA, ATy
MOJYYEHHSI YKA3aHHOTO 3asBJICHHUS W MPUJIAra€MbIX K HEMY JIOKYMEHTOB, a TaKXKe



nepeueHb HaMMEHOBaHUW (alIoB, MPEICTaBICHHBIX B (OpPME SIEKTPOHHBIX
JOKYMEHTOB, C YKa3aHHEM HUX 00beMa. YBEAOMJIEHHE O IOJYYEHHH 3asiBICHUS
HANPAaBIIIETCSl YKA3aHHBIM 3asBUTENIEM B 3asBJICHUM CIIOCOOOM HE M03HEE pabouero
JIHS, CJIEYIOLIETO 3a THEM ITOCTYIICHUS 3asBJICHUSA B A IMUHHACTPALUIO.

Pe3ynpraToM agMUHUCTPATUBHOIO ACUCTBUS SABJISIETCS NPHUCBOCHHUE ITaHHOMY
3asBJICHUIO TIOPSAJIKOBOIO pPErHCTpalMoHHOro HoMmepa B JKypHane perucrpanuu
BXOJSIIEH KOPPECHOHACHIMM AJMUHHUCTpPALMU U Ieperada 3aperuCTpUPOBAHHOIO
3asBJIEHUSl W T[pWIaraeéMblXx K HEMYy JIOKYMEHTOB HaudainpHUKy Ortnena,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULHUIIAIBLHON YCIyru (ajnee - HadalbHUK
oTAena).

MakcumanbHbll CPOK BBIITOJIHEHHSI aIMUHUCTPATUBHOTO JIeCTBHS - 1 paboumit
JIEHb C MOMEHTA NOJIyY€HUsI TOKYMEHTOB.

3.2.2. PaccMoTpenune, mpoBepKa MPEACTABICHHBIX 3asBUTENEM JOKYMEHTOB U
NOJIFOTOBKA IMPOEKTa JOroBopa OE3BO3ME3JIHOIO IOJIb30BAHMSI MYHHIIMIIAIBHOTO
MMYILIECTBA, IOJNUCAHNE UX IT1aBOM AJIMUHHCTPALMU U HAIIPABJIICHHUE 3asBUTEIIO.

OcHoBaHuEeM /I Havajla aIMMHUCTPATUBHON MPOLEAYPHI SBIISETCS OTCYTCTBHE
0OCTOATENBCTB, YKa3aHHBIX B IyHKTE 2.8 Pernamenra.

Cneunanucr Otpena:

- IOArOTABIMBACT W HANPABIAET 3alPOChl B IOPALKE MEXBEIOMCTBEHHOI'O
B3aMMOJECHCTBHUSL B Cily4yae OTCYTCTBHSI JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.6
PernamenTa u npencTaBiIsieMbIX 3asIBUTEIIEM 10 KETAHUIO;

- IPOBEPSAET HAIMYKE MU OTCYTCTBHE OCHOBAHUH, IPETYCMOTPEHHBIX ITYHKTOM
2.8 Permamenra;

- TOJArOTABJIMBAET IMPOEKT JOroBOpa  OE3BO3ME3HOTO  MOJb30BAHMS
MYHULHANAIBHOTO UMYIIECTBA;

- o0ecneynBaeT €ro MOJNUCAaHUE TJIaBOM AJMUHUCTpALMM M HaIpaBJieHUE
3asBUTEIIIO.

Kpurepnii moaroroBkd ImpoeKkTa - OTCYTCTBUE OCHOBAaHMHM JUISI OTKasa B
IPEIOCTABIIEHUU MYHULIMIIATBHOIO UMYIIECTBA B 0€3BO3ME3THOE MOJIb30BAHUE.

PesynbraTom aZIMUHUACTPATUBHOMN IIPOLIEAYPBI ABJISIETCS JIOTOBOP
0€3B0O3ME3THOTO MOJIb30BaHHUSI MYHULMIAIBHOIO MMYILECTBA B TPEX JK3EMIUIIpax,
NOANMCAHHBIA TJIABOW AJMUHUCTpalMd M HANPABICHHBIA [ NOANHACAHUS
3asBUTEIIIO.

CnocoboM (ukcaiu pe3yiabTaTa BHINOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI
ABJISIETCA TOMNHUCAHHBIN B 3 DJK3EMIUIAPAaX TIJaBOM AJIMHHUCTpPALUUA JIOTOBOP
0€3B03ME3JHOr0 MOJIb30BAHMS MYHUIIMIAIILHOTO UMYIIIECTBA.

B cnywyae momaunm TOKYMEHTOB B 3JIEKTPOHHOH (hopMe MOANHMCAHHBIA TJIaBOMN
AJIMUHHCTpAaMu  JOroBOp  O€3BO3ME3AHOrO  MOJB30BAHMS ~ MYHUIUMIAIBHOTO
MMYLIECTBA!

- HaIlpaBJIAETCS 3aABUTEIIO CIOCOOOM, YKa3aHHBIM B 3asIBJICHUY;

- JIOMOJHUTENPHO Ha OyMa)XHOM HOCHUTENE TMPEACTaBIsSeTCs IO BBIOOPY
3asgBUTENSl HEMOCPEICTBEHHO B AIMUHUCTPALMIO MPHU JUYHOM OOpalieHuH, Jubo
HaIIPaBJISIETCS 3asIBUTEIIIO IIOCPEICTBOM IIOYTOBOI'O OTIIPABIICHMUS.

MakcuMallbHbBIM CPOK BBIIOJHEHUS AMUHUCTPATUBHOTO JiecTBuA - 30 aHEH co
JIHSI IOCTYIJIEHUSI JOKYMEHTOB B AJIMUHUCTPALIHIO.

[Ipu mnpegocTaBIeHHMM MYHUIUOAIBHOTO HMYyIIECTBAa B  0€3BO3ME3THOE
II0JIb30BAHUE YEpe3 TOPrM CPOK BBIIOJHEHHS AJMUHUCTPATUBHOIO JECUCTBUS HE



Ooonee 60 KaleHOAapHBIX MAHEHM CO [JHSA PErucTpaluy 3asBICHUS CO BCEMU
HEOOXOUMBIMU JOKYMEHTaMH, IPUIIOKEHHBIMH K 3as1BJICHUIO.

3.2.3. IloaroroBka mpoekTa IOCTAHOBJICHUS AJMUHUCTpallukM 00 OTKa3e B
IIPEIOCTABICHUM  MYHUUMIAIBHOM  YCIYrdM, €ro  IIOAIMCaHuE  IJIaBOU
AJMUHHCTpalUy ¥ HAIIPABJICHUE 3asIBUTEIIIO.

OcHoBaHueM JuIsI Hayajla aJIMUHHACTPAaTUBHOM  NPOUEAYPBI  SIBIIACTCS
paccMoTpeHue crienranucTomM OTaernna MOCTYNHUBIIETO 3asBJICHUS, IPOBEPKA HATUUHS
WJIM OTCYTCTBHUSL OCHOBAHUM I OTKAa3a B MPEJOCTABICHUY MYHULIUIIAJIBHON YCIIYTH.

Kpurepuii npusHATHS pemieHns O NOATOTOBKE INPOEKTa ITOCTAHOBIICHUS
AnMuHHCTpanuu 00 OTKa3e B MYHHMIIMNAIBHOW YCIYTH - HaJU4UMe€ OCHOBAaHUU IS
OTKa3a B MyHULUIAJbHON YCIYTH.

Crnenmamucer Otaena oOecnedynBaeT MOJMUCAHUE TMPOEKTa TOCTAHOBICHUS
r1aBo AJIMHUHUCTPALIVH.

Pe3ynbraToM aaMUHUCTPATHBHOM NPOLEAYPHI SBIAECTCS NOANKMCAHUE TIJIaBOM
AJIMUHHCTpaMU TOCTAHOBJIEHUS 00 OTKa3e B NPEIOCTAaBIECHUM MYHULMUIAIBHON
YCIIYTH U HAIIPABJICHUE €r0 3asiBUTEIIIO.

CriocoboMm (pukcanuu pe3ysabTaTa BbIIOJIHEHHS aMUHUCTPATUBHON IPOLEAYPbI
SBJIICTCS MOCTAHOBJEHME AJIMUHUCTpalMd 00 OTKa3e B MPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIyTH.

MakcuManbHbIi CpPOK BBIIOJHEHUS] aJMUHUCTpAaTUBHOM mpouenypsl - 30
(TpuALATh) KaJeHIapHBIX THEH CO AHS MOCTYIUICHUS 3asBJICHUS B AJIMUHUCTPALIUIO.

B cnydae momaum JOKYMEHTOB B 3JEKTPOHHOW (hOpME TMOCTaHOBJIEHUE
AnMuHucTpanuu 00 OTKa3e B MPEJOCTaBICHUM MYHHUIMNAIBHOW  YCIIYTH
HaIpaBJISIeTCS 3asIBUTENIO CLIOCOOOM, YKa3aHHBIM B 3asIBJICHUU.

MaxkcuMalIbHBINM CPOK BBITIOJHEHUS aIMUHACTPATUBHOTO neucTBusA - 30 mHEN co
JTHSI IOCTYIIJIEHUSI JOKYMEHTOB B A IMUHUCTPALIHIO.

3.3. Oco0cHHOCTH BBINOJHEHUS AAMUHHUCTPATHUBHBIX I[pPOUEAYP B
MHOTo0()yHKIMOHAJIbHBIX LEHTPaXx.

OcHoBaHueM Uil  NOPEJOCTaBICHUS  MYHULUNAIBHOW  YCIYIM  4epes
MHOTO(QYHKIIMOHAJIbHBIA LEHTP SABJISETCA IMOCTYIUICHHE 3asiBICHUS 10 Qopme
corinacHo npuioxeHntro N 1 k PernmamenTy M makera JOKYMEHTOB CHELUAIHCTY
MHOTO(YHKIIMOHAIBHOTO IIEHTpa MOCPEICTBOM OOpaIleHUs 4Yepe3 MpeICTaBUTEI,
JEHUCTBYIOLIETO IO JIOBEPEHHOCTH.

JIMoM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJMHHHCTPATUBHOM IPOLELYPHI,
SBJISIETCS CIELIMAIMCT MHOTO(DYHKIIMOHAILHOTO LIEHTpA.

Cnoco6 ¢ukcanuu pe3ylbTara aJIMHUHUCTPATUBHOW MPOLEAYPHl - MPUEM
CHEUATNCTOM MHOIO(QYHKIMOHAIBHOTO IIEHTpa 3asBJICHUS W pErucTrpauus
3asiBJI€HUS] B JTOT € JICHb B aBTOMATU3MPOBAHHON HMH(OPMALMOHHOW cHcTEeMe
MHOTO(QYHKIIMOHAIbHOTO  LeHTpa. Ilpu  mnpueme  3asdBlieHHS  CHEIUAIHCT
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MPEJOCTABIISIET 3asIBUTENIO PACIIUCKY O MOJYyYEHUU
JIOKYMEHTOB.

MakcumanbHblii  CpOK IE€pefaud 3asBICHHS W TAKeTa JOKYMEHTOB U3
MHOTO(YHKIIMOHATBHOTO HEHTPa B AJAMHHHUCTPALIMIO KyphEPOM OCYIIECTBIISIETCS HE
no3aHee 1 (ogHOT0) pabodero MHs, CICAYIONIETO 3a THEM PETUCTPAIlMU 3asBIICHUS B
MHOTO(YHKIIHOHATBHOM IEHTPE, B 3aKPbITOM KOHBEPTE IO OMUCH MOJl POCIHUCH B
COIIPOBOJUTEIIBHON BEIOMOCTH.



CrnenmanvcTt oTaena AeNIONPOU3BOACTBA, OPTaHU3AMMOHHON, KaPpOBOW PabOThI
U KOHTPOJII AJMUHUCTpAIIMM TIPH TIOJYYCHUH JOKYMEHTOB OT Kypbepa
MHOTO(YHKIIMOHAJILHOTO IICHTPA MPOBEPSICT MX COOTBETCTBHUEC M KOMIUICKTHOCTH U
peructpupyer B JKypHalle  perucTpanmuu  BXOJANICH  KOPPECHOHICHIIMH
AnMuHHCTpauu. BTopoi 3K3eMIUISIp COMPOBOAUTEIIBHON BEIOMOCTH CITCIIHAIACT
oTHeaa JEJIONPOM3BOACTBA, OPraHU3AIMOHHOW, KaJApOBOH pabOThl M KOHTPOJISA
AJMHUHHCTpAIIMU BO3BpaIlacT Kypbepy MHOTO(QYHKITMOHAIBHOTO IICHTPA C OTMETKOM
O TIOJIYYCHUH YKa3aHHBIX JOKYMEHTOB IO OMHCH C yKa3aHHUEM JaThl, MMOIIHUCKIO,
pacmpoBKOM moAnMcH. B ciiydae OTCYTCTBUSI BO3MOKHOCTH TIEpeIadn 3asiBICHHUS
13 MHOTO(DYHKITMOHAILHOTO IICHTPAa B AJIMUHHUCTPAITUIO Yepe3 Kyphepa MOTydeHHOES
OT 3asBHUTENS 3asABJICHUE W TAKET JOKYMEHTOB OTMPABIISIOTCS IMOYTON 3aKa3HBIM
MHCbMOM C ONHUCHIO BIOXeHUsA. I[lucbmo oTmpaBnsgercs He mo3gHee 1 (0AHOTO)
pabouero  mHSA, CJACAYIOMIET0 3a  JHEM  PETHCTpallid  3asABJICHUS B
MHOTO(YHKIIMOHAIBHOM  IleHTpe. JlajapHeliliee HEMOCPEICTBEHHOE OKa3aHHE
MYHULIMIATBHON YCIYTH OCYIIIECTBIISACTCS B COOTBETCTBUU ¢ PerimameHnToMm.

V. ®opMbl KOHTPOJIS 32 MCTIOJIHEHHEM perjiaMeHTa

4.1. TlopsaaoKk OCylIeCTBJIEHHSI TeKYLIero KOHTPOJIA 3a COOJIIOJeHHEM H
HCIOJHEHHEM  OTBETCTBEHHBIMHM  JO/LKHOCTHBIMM  JIMIAMH  IOJIOKEHUH
perjaMeHra.

4.1.1. Texkymuii KOHTPOJb 3a MPEJOCTABICHUEM MYHHUIMNAIBHOW YCIYTH,
MPEAYCMOTPEHHOM HACTOSIIIIMM aMUHUCTPATUBHBIM PETIAMEHTOM, OCYIIIECTBISETCS
JOJDKHOCTHBIMM ~ JIMIIJaMHM, OTBETCTBEHHBIMH 32 OpraHu3amnuio paboThl IO
MIPEAOCTABIECHUIO MYHULIUITAIBHON YCITYTH.

Tekyuuii KOHTPOJIb OCYIIECTBISCTCS MTyTEM MPOBEACHUS TOKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 32 OpraHU3alUi0 PabOThl MO MPEAOCTABICHUIO MYHHUITUNAIHHON
YCIIyTH, TPOBEPOK COOJIIONCHUSI OTBETCTBEHHBIMU HCIOJHUTEISIMU TIOJIOKECHHM
HACTOSAIIET0 aJMUHHUCTPATHBHOTO pErJIaMEHTa, HOPMATHBHBIX IIPAaBOBBIX aKTOB,
PEryJMPYIOIIUX MTPEAOCTABICHNE MYHHUIIMIIATBLHON YCIIyTH.

4.1.2. TlpoBepku MOTYT OBITH IUIAHOBBIMHU (OCYIIECTBISIOTCS HAa OCHOBAaHUU
miaHa paboThl AJMHHHCTpAllMM) M BHEIUIAHOBBIMHU. [IpoBepka Takke MOXET
MPOBOJIUTHCSA 110 KOHKPETHOMY OOpaIIEHUIO 3asIBUTETIS.

4.1.3. TleproaAMYHOCTD MTPOBEPOK YCTAHABIMBACTCS AIMUHUCTpPALIACH.

JIns mpoBeNeHHsT TPOBEPKH CO3AE€TCSI KOMMCCHUS, B COCTaB KOTOPOWM
BKJIIOUYAIOTCSl MyHULIMTAIBHBIC CITyXKalue AJIMUHUCTPAIUU.

[TpoBepka ocylIeCTBIAETCA HA OCHOBAHUY MTOCTAHOBICHUN AJIMUHUCTPALIUHY.

4.1.4. Pe3ynbrarbl NpOBEpPKU OGOPMIISIOTCS AaKTOM, B KOTOPOM OTMEUYaIOTCS
BBISIBJICHHBIE HEJOCTATKU U MPEJJIOKEHUS TI0 UX YCTPaHEHUIO.

[To pesynbraram NPOBEICHHBIX MPOBEPOK B CIy4ae BbIABICHUS HapYILICHHI
OCYILECTBIISIETCS MPUBJICYEHNE BUHOBHBIX JIUIl K OTBETCTBEHHOCTH B COOTBETCTBUH C
3aKOHOJATeNLCTBOM Poccuiickon deaepanuu.

4.15. IlepcoHanbHass  OTBETCTBEHHOCTh  MYHHUIMMNAIBHBIX  CIIYXalIUX
AJIMUHUCTpalMy 32 NPEIOCTABICHUE MYHHUIIMNAIBLHON YCIYTH 3aKpeIuisieTcs B HX
JOJKHOCTHBIX PErjlaMeHTax.

4.1.6. B cnyuae BBISBIEHUS HApYIICHUH HACTOAIIETO AIMUHUCTPATHBHOTO
perinaMmeHnTa, 3akoHonarenbcTBa Poccuiickon dexepauuu wiv mnpas 3asBUTENIECU



OCYIIECTBIISICTCS] MPUBJICYCHUE BUHOBHBIX JIMI] K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOAATeNbCTBOM Poccuiickon denepanuu.

4.1.7. Tlopsinmok u ¢GopMbI KOHTPOJIS 3a NPEJAOCTABICHUEM MYHMIIMIIATLHON
YCIYTH JOJDKHBI OTBEYAaTh TPEeOOBAHUSIM HENPEPBIBHOCTH, OOBEKTUBHOCTH M
3 PEeKTUBHOCTH.

4.1.8. I'paxnmane, ux OOBEAMHEHUS M OpPraHU3AlMd MOTYT OCYIICCTBISATH
KOHTPOJIb 32 TMPEJOCTaBICHUEM MYHHULUIAIBHON YCIYrd IyT€M IOJy4YeHHUs
nH(OpPMAITUU O HAJTUYHMH B TEUCTBUAX (0€31€MCTBUM) OTBETCTBEHHBIX JOHKHOCTHBIX
JUI  AIMUHHCTpAIlMd, a TakKe TMPUHUMAEMBIX HWMH PEIICHHUSX, HAPYIICHUHA
MOJIOKEHUI HACTOSIIETO aJMUHUCTPATUBHOTO PETJIAaMEHTAa M WHBIX HOPMATHBHBIX
MPaBOBBIX  aKTOB, YCTAHABIMBAIONIMX  TpeOOBaHUA K  MPEAOCTABIICHUIO
MYHHIUITATBHON YCIYTH.

4.1.9. I'paxxmane, ux OOBEIWHECHUS W OpPraHU3AHMHA BIpaBe HWHOOPMHUPOBATH
YIOJHOMOYEHHBIE OPTaHbl, IPEIOCTABISAIONINE MYHUITUTIAIBHYIO YCIYTY, O Ka4eCTBE
U TIOJIHOTE MPEOCTABISIEMON MYHUIIUITAIEHON YCIYTH.

V. JocyneOnblii (BHeCy1eOHbII) MOPSIAOK 00:KATT0BAHUS PellieHUd 1 el CTBUI

(0e3neiicTBHS) OPraHa, MPeAOCTABJISIOIIET0 MYHUIIUNIAJIBHYIO YCIYTY

5.1. 3asBuTens BOpaBe MOJATh >kajloOy Ha pelieHue W (Uiau) JeHcTBUE
(Oe3nelicTBUE), TPUHATBIE W  OCYILIECTBISIEMBbIE B  XOA€  IPEIOCTABIICHUS
MYHHIUITATBHON YCIYTH.

5.2. TlpenMerom >kamoObl MOTYT SIBISTBCA HApyLIEHUs IpaB M 3aKOHHBIX
WHTEPECOB 3asABUTENICH, MPOTUBONPABHBIE pelIeHUs, JehcTBUA (Oe3aeiicTBHE)
AJIMUHUCTpaAllMM,  JOJOKHOCTHBIX  JIMI] W  MYHULIMOQIBHBIX  CIIYXKalllUX
AJIMUHUCTpallMK, HapYIICHUS TOJIOKEHUNW HACTOAIIECTO aJMUHUCTPATUBHOTO
perjiaMeHTa, HEKOPPEKTHOE MOBEAEHUE WM HapYILIEHUE CIYXKEOHOW 3TUKH B XOJE
MPEAOCTaBICHUS MYHHUIIUTIATbHON YCIIYTH.

5.3. WnadopmupoBanue 3asiBUTENCH O TOPAJIKE MOJAYM U PACCMOTPEHUS
kKanoObl ~ oOecreymBaeTcs  IMOCPEACTBOM  pasMmelneHuss  uHpoOpMaluu  Ha
WHOOPMAITMOHHOM CTEHJI€ B 37aHUU AJMUHUCTpAIUU, Ha OQUIMATIBLHOM cailTe
Anvmunuctpanuu, B EnnHoM noprane, B PernoHaabHOM mopTaie.

VYkazanHas nH(poOpMaIus TakKe MOXKET ObITh COOOITICHA 3asBUTEIO B YCTHON U
() B MUCbMEHHOM (hopMme.

5.4. Tlopsimok momaud W PacCMOTPEHUsS KAJIOObI HA pELICHUS U JECUCTBUS
(6e3nelicTBUE) NOMKHOCTHBIX JIMI, MyHULIMTATBHBIX CIYKaIIMX AJMUHUCTPAIIUH.

5.4.1. 3asgBuTenb MOXKET OOPATUTHCS C KajJo0OOW, B TOM UYHCIIE, B CIICIYIOIINX
CIIyqasix:

1) HapylIeHHe cpoKa perucTpalyy 3anpoca O IpeI0CTaBICHUN MyHUIIUIATbHON
YCIIyTH;

2) HapylLIEHHUE CPOKA MPEIOCTABICHHUS MyHULIUTIAIBHON YCITYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMH
npaBoBbIMU akTamu Pocculickon ®enepanmyu, HOPMATUBHBIMU ITPABOBBIMU AKTAMU
[lenzeHckoit 061acTi, MyHUITUTIATBHBIMHA TPABOBBIMU aKTaMU JJISl TIPEIOCTABICHUS
MYHULIUNIAIBHOUN YCITYTH;

4) oTka3z B mpueMe JTOKYMEHTOB, IPEIOCTABIEHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTMBHBIMM NPaBOBbIMU akTamu Poccuiickon @Penepanuy, HOPMAaTUBHBIMU
npaBOBbIMU akTaMu [leH3eHCKOW 00acTH, MyHUIMIIAIbHBIMU MTPABOBBIMH aKTaMU



JUIS1 TPEAOCTABICHUS MYHUIIMNIATBLHOM YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MPeAOCTaBICHUA MYHHUIIMNAIbHOW YCIYTH, €CJIM OCHOBAaHUS OTKa3a
HE TIPEeIyCMOTPEHbI (e/IepalIbHBIMU 3aKOHAMU U PUHSTHIMU B COOTBETCTBUU C HUMU
WHBIMA HOPMAaTUBHBIMM NPABOBbIMU akTamu Poccuiickoit denepannn, 3akOHaMHU U
WHBIMH  HOPMATUBHBIMU  MpaBoBbIMH  akTamu  [leHseHckodt  oOnactw,
MYHULUNAIbHBIMU IPAaBOBBIMU AKTaAMHU;

6) 3aTpeOoBaHUE C 3asiBUTENS MPHU MPEAOCTABICHUM MYHUIIMNAIBHOW YCIyTH
IJIaThl, HE NPELYCMOTPEHHOM HOPMATUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon
®denepanuy, HOPMATUBHBIMH  MpaBOBbIMM  akTamu  [leH3eHckod  oOnacTw,
MYHULIMIATHBIMU TPABOBBIMU AKTaAMU;

7) oTka3 AJMHUHUCTpAllMH, JOJDKHOCTHOTO JHIla AJMUHUCTpAllUd B
WCITPaBJICHUM JOMYIIICHHBIX MMM ONEYAaTOK M OIMMOOK B BBIJAHHBIX B PE3YJIHTATE
NPENIOCTAaBICHUSI MYHUUUIIAJBHOM  yCIyrdW JIOKyMEHTax Ju00  HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKMX HCIPABJICHUMN;

8) HapyllleHHe CpOKa WIM TOpsAJKa BbIAAYMd JOKYMEHTOB IO pe3yjbTaTam
MPEAOCTABICHUS MYHUIIUTIIAJIbHON YCIIYTH;

9) mpuOCTaHOBIEHHWE TMPEAOCTABICHUS MYHUIMIAIBHON  YCIyTH, €CiH
OCHOBAaHMsI TPUOCTAHOBJICHHSI HE TMPEIyCMOTPEHBl (eneparbHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUHU C HUMHM WHBIMH HOPMATHUBHBIMHU IMPABOBBIMH aKTaMU
Poccuiickoit ®@enepaiuu, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU MPABOBBIMU AKTAMH
[len3eHckoil 00JaCTU, MyHULIMTIATBHBIMU TPABOBBIMU AKTAMU.

5.4.2. Kanoba nomaercss B AAMUHUCTpAIMIO B NMHCbMEHHOW (hopme, B TOM
YUCl€ MNpU JUYHOM MpUEME 3asBUTENS, WM B 3JEKTpOHHOM Bujae. Kamoba B
NMCbMEHHOM (hopMe MOXKET ObITh TaK)KE HaIlpaBJeHa Mo MouTe.

5.4.3. PaccmoTpenue Kano0 OCYIIECTBISETCS YMOJHOMOYEHHBIMU Ha 3TO
JOJDKHOCTHBIMU JIMI[AMHU OpTaHa, MpPeIOoCTaBISIOLIEr0 MYHUIMIAIBHYIO YCIYTy, B
OTHOIIECHUM pelIeHul W jeiicTBuil  (Oe37eiCTBUSA) JaHHOTO oOpraHa, €ro
JOJKHOCTHBIX JIML, MyHUIIUIIAJIbHBIX CITYXKaIUX.

54.4. B crnydae mnojgauu OKamoObl TPU  JIMYHOM TIPUEME  3asiBUTEINb
MPEACTABIAECT JOKYMEHT, YAOCTOBEPSIOIIUM €ro JIMYHOCTh, B COOTBETCTBUU C
JEUCTBYIOIUM 3aKOHOJATEIbCTBOM.

5.4.5. B cnyudae ecnu jxanoba momaeTcs d4epe3 MpeACTaBUTENs 3asBUTEINS,
TaKKe  MPEACTaBISETCA  JOKYMEHT, [MOATBEPKIAIOIIMK  MOJHOMOYMS  Ha
OCYILIECTBIICHUE JCHUCTBUMA OT MMEHU 3asBUTENISI B COOTBETCTBUU C JCHUCTBYIOIIUM
3aKOHOJIaTEIBCTBOM.

5.4.6. B »ieKkTpoHHOM BHJE JKajlo0a MOXET OBITh IMOJaHa 3asBUTEIEM
MOCPEJICTBOM:

a) opuMabHOTO caiiTa AJMUHUCTpPALINH;

0) 2JIEKTPOHHOM MOYTHl AIMUHHUCTPALIUH;

B) Enunoro noprana;

r) PernonansHoro nopraina;

) dbenepanbHOll  TOCYIapCTBEHHOMN nH(pOpPMAITMOHHOM CHCTEMBI,
00eCIeunBaroIIeH MpoIecc T0Cy1eO0HOr0 (BHECYIEOHOT0) 00KaIOBaHUs PEIICHUN U
nercTBuii (0e31eMCTBUS), COBEPIICHHBIX TP MPEIOCTABICHUN TOCYJAPCTBEHHBIX H
MYHULIMTAIbHBIX YCIIYT.

5.4.7. Tlonaya >xano0bl ¥ JOKYMEHTOB, IPEYCMOTPEHHBIX MOAMYHKTaMu 5.4.4
n 5.4.5. HaCTOSIIETO NMYHKTA, B 3JIEKTPOHHOM BHUJE OCYLIECTBIISIETCS 3asBUTEIIEM



(mpeAcTaBUTENEM 3asBUTEINS) B COOTBETCTBUU C IEUCTBYIOIIMM 3aKOHOAATEIHCTBOM.

5.4.8. Ilpu nocTymieHuu *ano0bl, IPUHITHE PEIICHUS [0 KOTOPOH HE BXOJIUT
B KOMIETEHIMI0O AJMHUHHUCTpAllUM, B TEYEHUE TpeX pabouux JHEH co JHS ee
perucTpainuu >kajioda HampapisieTCss B YIOJHOMOYEHHBIM OpraH, a 3asBUTENb
UH(OPMUPYETCS O €€ MepeHaIpaBICHUN.

[Ipu >TOM CpOK paccMOTpPEHHUs KaT0Obl UCUUCISAETCS CO JHS PETUCTPALUH
ano0bl B YIIOJJTHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

5.4.9. Kanoba moxer ObITh oAaHa 3asBuTesieM yepe3 MOILI.

[Ipu moctymnenun xamodbsr MODIL[ olecneunBaer ee mepemadyy B
AJIMUHHCTpAITMIO B TIOPSIKE W CPOKU, KOTOPHIE YCTAHOBJICHBI COTJIAIICHHEM O
B3aMMOJICUCTBUM  MEXIYy MHOTOQYHKIIMOHATBHBIM  IIEHTPOM H  OpPTaHOM,
MPEIOCTABIIAIONINM MYHHUIIMITAIFHYIO YCIYTY, HO HE TIO3/IHEE CIeAYIOIIero pabouero
JTHST CO JTHS TTOCTYTUICHUS KaTO0O0BI.

[Ipu >TOM CpOK paccMOTpeHHs KajoObl MCUUCISAETCA CO JIHS PETUCTpaIluu
XKano0bl B AJIMUHUCTPALINH.

5.5. XKanoba nomkHa colepKaTh:

1) HammeHOBaHWE AJMHUHHUCTPAIMHU, TOJDKHOCTHOTO JHIAa AJIMUHUCTpAIUH,
MYHHUITUTIATBHOTO CIIYKAIllleTo, pelleHus U JeucTBus (0e37eiicTBUE) KOTOPBIX
00XKaTyloTCS;

2) pammiuio, UMs, OTYECTBO (MOCJIEAHEE - TMPU HAIUYUU), CBEICHUS O MECTE
KHUTEIbCTBA 3asBUTENA - (PU3UUIECKOTO JTUIa JTM00 HAMMEHOBAaHUE, CBEJICHHUS O MECTE
HaXOXXJICHUS 3asBUTENS - IOPUAMYECKOrO JIMIA, a Takke HoMep (HoMepa)
KOHTAaKTHOTO TenedoHa, anpec (aapeca) SAEKTPOHHOW TMOYTHI (MIPU HAJTUYUHU) U
MIOYTOBBIN A/IPEC, M0 KOTOPHIM JIOJKEH OBITh HAMPABIIEH OTBET 3asSBUTEIIIO;

3) cBemeHuss 00 o0OXaayeMmbIX peEHICHUSX | JelcTBUsAxX (0e3AeicTBUM)
AIMUHHCTpAIMU, JODKHOCTHOTO JIMIAa AJMHHHCTpAIlMH, MYHHUIIMIAIBHOTO

CITy’Kallero;
4) noBOJbI, HA OCHOBAaHWUU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHUEM U
JIEVUCTBUEM (Oe3neiicTBUEM) AJMHUHUCTpAIUH, JIOJKHOCTHOTO auna

AJIMUHHCTpauy, MyHUIIMIAIBHOIO CITYKAIIETO.

5.6. 3asBUTENb UMEET MPABO Ha MOIYYCHHE HCUEpIIbIBaroie nHdopManuu u
JIOKyMEHTOB, HEOOXOIUMBIX JIsl 0OOCHOBAHMS 1 PACCMOTPEHHUS JKaI00BbI.

5.7. Kanoba moasiexKuT pacCMOTPEHHUIO B TEUCHHE MATHAIATH padOUMX JTHEH
CO JIHA €€ PErucTpaluu, a B ciiydyae 00KaJIoOBaHUs OTKa3a B MpPHUEME JOKYMEHTOB Y
3asiBUTENS JIMOO B MCIPABIICEHUU JOMYHIEHHBIX OMEYaTOK M OLIMOOK WM B Cliydyae
00ajoBaHMUsl HAPYILIEHUs YCTAaHOBJIEHHOTO CPOKa TaKWX MCIPABICHUN - B TCUCHHE
AT pabovynX JTHEH CO JTHS €€ PerucTpanuu.

5.8. OcHoBanug  AJi1  TOPUOCTAHOBJIEHUS  PACCMOTPEHHUS  KaJIOOBI
3aKOHOJIATEIbCTBOM HE MPEyCMOTPEHBI.

5.9. Tlo pe3ynpTaTaM pacCMOTPEHHS KaloObl TPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUN:

- Jkajoba yHOBJIETBOpSETCA, B TOM 4Yucie, B (opMe OTMEHBI MPHUHSITOrO
pellleHusl, HWCIpPABJICHUS [OIMYIICHHBIX OMNEYaTOK M OUIMOOK B BBIJIAHHBIX B
pe3ynbTare NpeIOoCTaBICHUS MYHULMIAIBHONM YyCIyr'M JOKYMEHTaX, BO3BpaTa
3asIBUTEI0  JICHEKHBIX CpPEJCTB, B3MMAHHME KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUMBHBIMM NpPaBOBbIMU akTaMu Poccuiickon @Penepauuy, HOPMAaTUBHBIMU
npaBOBBIMU akTaMu [leH3eHCKOM 00JaCTH, MYHULIUNTATbHBIMU TIPABOBBIMU AKTaMU;



- B YZIOBJICTBOPEHUH JKAJIOOBI OTKA3BIBACTCS.

5.10. He no3nHee AaHs, CIEIYIOWIETO 3a THEM MPUHATHS PELICHUS, YKa3aHHOTO
B MyHKTe 5.9. Hacrosilero pasiesna, 3asBUTEII0 B IMUCBMEHHOW QopMe H, IO
YKETAHUIO 3asIBUTEINSI, B AJIEKTPOHHON (popMe HaIpaBisieTCs] MOTUBUPOBAHHBIN OTBET
0 pe3yibTaTax pacCMOTPEHHUS KaJIOOBI.

5.11. B cnyyae ycTaHOBJEHHA B XOAE WM IO pPE3yJbTaTaM PacCMOTPEHUS
’KanoO0bl MPU3HAKOB COCTaBa  aJMUHUCTPATUBHOTO  IPABOHAPYIICHUS WM
MPECTYIUICHUS TODKHOCTHOE JIUIO0, PAOOTHUK, HAACIICHHBIE IMOJTHOMOYHUSMHU TIO
PACCMOTPEHUIO kKal00, HE3aMEIJIMTEILHO HaIpaBIISIET UMEIOIIMECS MaTephaibl B
OpTraHbl IPOKYPATYPHI.

5.12. 3asBUTENIH UMEET MPaABO 00KANIOBATH PEIICHHE MO Xano0e WK IelCTBUE
(Oe3meiicTBUE) B CBSI3M C PACCMOTPEHUEM >KajloObl B aJMUHUCTPATUBHOM W (WJIH)
cy1eOHOM MOPSJIKE B COOTBETCTBUH C 3aKOHOIaTEeNIbCTBOM Poccuiickoit denepanumu.

5.13. Kanoba na pemienuss u (wiu) aedcTBus (Oe3nelCTBHE), MPUHATHIE U
OCYIIECTBJISIEMbIE B XOJI€ MPEAOCTABICHUS MYHUIUMIIAIBLHOM YCIIYTH, MOXET OBbITh
nojgaHa  3asBUTEIEM B TOpPSAKE,  YCTAHOBJIEHHOM  AHTUMOHOMOJIbHBIM
3aKOHOIaTenbCcTBOM Poccuiickont denepanniv, B aHTUMOHOIIOJIBHBIN OpTraH.



ITpunoxxenne Ne 1

K aIMMHUCTPATUBHOMY PETJIAMEHTY

IIpeAO0CTaBIICHUs aiMUHUCTpanuen Mccuackoro paiioHa

[TenzeHckoi 06JaCTH MyHHITUTIATBHOW YCITYTH

«[IpenocraBieHrne MyHUIMIIATHHOTO UMYIIIECTBA B O€3BO3ME3/IHOE MTOJIb30BAHUE)

B agmunucTpanuro
Hccunckoro paitona [lensenckoi obmactu

3asaBiieHUE
0 MPEJIOCTABICHUHA MYHHUIUIIATBHOIO UMYIIECTBA B 0O€3BO3ME3THOE MTOJI30BAHKE

(HamMeHOBaHUe 3asABUTENS, ).1.0.)

IMpoCcuT 3aKJIIOYUThb A0Tr0BOP Ha 663BO3MG3I[HOC I10JIb30BAaHUEC

(HEeKUJIOTO MOMEILEHUS, OTAEIBHOTO 3AaHUs, COOPYKEHHUSI)

o01el mIomaaso (MPOTSHKEHHOCTHIO) KB. M,
PAaCTIONIOKEHHOTO T10 aJIPECy:
Ha CPOK C o

JUTSL KCTIOJTB30BAHHUS 10T
(Ykazartb 11eJb UCTIOIb30BAHHS)

KonraktHas undopmarus:
[TouToBBIN agpec:
Tenedon:
[TnarexHble GAHKOBCKUE PEKBU3UTHI:
[Tpumeuanue: [l IOpUIMYECKHX JIMI[ 3asBJICHHUE 3alloJIHAETCS Ha OJaHKe
OpraHH3aIiHy.
PesynpTat paccMoTpeHus 3asBICHUS U IOKYyMEHTOB IPOIY MIPEJOCTaBUTh <*>!

B BUC 6YMa)KHOFO AOKYMCHTA HCIOCPCACTBCHHO IIPpU JIWUYHOM
oOparteHuu

B BHAEe OyMaXHOTO JOKyMEHTa TIOCPEICTBOM TIOYTOBOIO
OTTPABJICHUS

B BHUJE DJIEKTPOHHOIO  JIOKYMEHTa, pa3MENIEeHHOro  Ha
OopUIMATEHOM CaiiTe, CChUIKAa Ha KOTOPBIN HAMpPaBIsSETCS MOCPEICTBOM
3JIEKTPOHHOM MOYTHI

B BHAC DOJCKTPOHHOI'0O MJOKYMCHTA IIOCPEACTBOM 3J'IeKTp0HH01>i
IIOYThI




Pesynbrar paccMoTpeHMsl 3asBI€HHMST M JOKYMEHTOB B BHIE OyMaXHOrO JOKYMEHTa
JIOTIOJIHATEIBHO MPOITY MPEAOCTABUTD:

HEMMOCPEACTBCHHO IIPHU JIMYHOM O6paH_[eHI/II/I

IMOCPEACTBOM ITOYTOBOI'O OTIIPABJIICHUA

<*> 3amnonHserca B ciay4yae MOJAaud 3asBJICHUS U JOKYMEHTOB B (OpMe 3JIEKTPOHHBIX
JIOKYMEHTOB

[Ipunoxenus:

M.IL (moamuce)



ITpunoxxenne Ne 2

K aIMMHUCTPATUBHOMY PETJIAMEHTY

IIpeAO0CTaBIICHUs aiMUHUCTpanuen Mccuackoro paiioHa

[TenzeHckoi 06JaCTH MyHHITUTIATBHOW YCITYTH

«[IpenocraBieHrne MyHUIMIIATHHOTO UMYIIIECTBA B O€3BO3ME3/IHOE MTOJIb30BAHUE)

biok-cxema
IIOCJIEA0BATENBHOCTH AEMCTBHUM MO MPEIOCTABICHUIO
anmunauctpanuen ccunckoro paitona Ilenzenckoit odnactu
MyHULMNaidbHOU yciyru " [IpenoctaBneHne MyHHIIMIAIBHOTO
MMYILIECTBA B O€3BO3ME3JHOE MOIb30BaHUE"

HpI/ICM H pCrucTpanu:a 3aABJICHUA, IIPCACTABJICHHOI'O 3adBUTCIICM

A 4

PaccMmoTtpenue, mpoBepka MpeICTaBICHHBIX 3aABUTEIIEM JOKYMEHTOB

A 4 A 4

[ToaroroBka nmpoekTa 10roBopa [ToaroroBka nMpoekTa MOCTAaHOBJICHUS
0€e3B0O3ME3THOTO MTOJIHL30BaHMS AnMUHUCTpau 00 OTKa3e B
MYHUILIMIATBHOTO UMYIIIECTBA, €T0 MPEI0CTaBICHUHU MYHUITUTIATBHOTO
MOAIIMCAHUE TJIaBOU UMYIIECTBA B 0€3BO3ME3THOE
AJIMUHUCTpAIMU U HaMpPaBJICHUE MM0JIL30BAHHE, €T0 MOITHCAHNE
3assBUTEIIIO ri1aBo AJIMUHUCTpALIVU U
HaIpaBJICHUE 3aIBUTEIIO







