AJIMUHUCTPAIIMSI HCCUHCKOI'O PAHOHA

INEH3EHCKOM OBJIACTH
IHOCTAHOBJIEHUE
oT 28.12.2019 No 452-n1
p.m. Mcca

00 YTBEPKACHUHN AAMHUHUCTPATUBHOTO PErjiaMEeHTa NPEAOCTABJICHUSA
MyHHHHHaJILHOﬁ ycayru ((HpeI[OCTaBJIeHI/Ie MYHUIMITIAJIBHOI'0O UMYIIIECTBA B
AOBEPUTEC/IBHOEC YIIPABJICHHUE)

B cootBerctBum ¢ ['paxxmanckum konekcom Poccuiickoit @enepanun, OenepaibHbIM
3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu npeaoCcTaBlIeHUs TOCYIapCTBEHHBIX U
MyHUIMOAIbHBIX ~ yciIyr»  (C  TOCHEAYIOIMMMH  U3MEHEHUSAMH), PYKOBOJCTBYACH
MOCTAaHOBJICHUAMM agMuHucTpauuu lccunckoro paiiona IlenseHckoit oOnactu oOT
06.12.2017 N 348-n «O mopsiake pa3padOTKH U YTBEPKIACHHUS aJIMUHUCTPATUBHBIX
PErJIaMEeHTOB UCIIOJIHEHUS] MYHULIUNANBHBIX (PYHKIMA U aIMUHUCTPATUBHBIX PETIIAMEHTOB
MPEAOCTABICHUS MYHHUIMNAIBHBIX YCIYyr aIMUHUCTpalUei Hccunckoro paiioHa
[Tenzenckoit obmactu», ot 12.09.2018 No 201-m «OO6 ytBepxknaenuu Peectpa
MyHUIIMNANBHBIX ycrayr MccuHckoro paitona Ilensenckoit obmactu " (¢ mOCIeAyOIMIUMHU
M3MEHEHUSIMH), PYKOBOJACTBYsCh cTaThed 21 VYcraBa HMccunckoro paiiona Ilensenckoit
obmactu, agmMuHUCTpanus Miccuackoro paiiona [Ier3eHcKkoi 00acTH TTOCTaHOBIISET:

1. VYTBepauTh mpuiIaraemMeiii aJIMHUHUCTPATUBHBIA PETJIAMEHT MPEAOCTaBICHUSA
MyHUIMnanbHou yciayru «lIpenocraBienne MyHUIMIIAIbHOTO UMYIIIECTBA B IOBEPUTEIBHOE
YIPaBJICHHUE.

2. Ilpu3HaTh yTpaTUBIIMMU CHILy IOCTAHOBIIEHUS aAMUHUCTpaluu MccuHckoro paiioHa
[Ten3enckoit obnactu:

or 01.10.2018 Ne 239-m «OO0 yTBEpXKIECHWU ATMUHUCTPATHBHOTO pETIaMEHTa
npeaocTaBieHuss  aamuHuUcTpammer — Mccunckoro — paifona  [lenzenckoit — oGmactu
MyHUIMNanbHOU yciuyru «lIpenocTaBienre MyHUIUMIIAILHOTO UMYILIECTBA B JIOBEPUTEIBHOE
YIPaBICHUEM Y.

ot 06.12.2018 Ne 329-n «O BHeceHUM M3MEHEHHWH B aIMUHHCTPATHUBHBIA PETIAMEHT
npeaoctaBieHuss  aamuHucTpaume — Mccunckoro — paifona  Ilenzenckoit — oGmactu
MyHULIMIATBHON yciyTH «IIpenocTraBieHne MyHUIIMITATIBHOTO UMYIIIECTBA B IOBEPUTEIBHOE
YIPaBICHUEM Y.

3.  Hacrosimee mocTaHOBICHHE BCTyHmaeT B CHIy IMOCIE€ €ro O(QHIMaIbLHOTO
OMmyONMMKOBaHUS, 3a HMCKIIOYeHHEeM ab3ana 3 myHkta 2.12.7, BCTymaromiero B CHIY C
01.07.2020.

4. OnyOnuKoBaTh HACTOAIIEE TMOCTAHOBIEHUE B HMHPOPMAILMOHHOM OOJIJIETEHE
«MccuHCcKui pallOHHBIN BECTHUK» M HAa O(UIIMAIBLHOM caiiTe aqMuHucTpanuu MccuHckoro
pationa Ilen3eHckoit oOnacTu B  WHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHON  CETH



«HTEpHETY.
5. KoHTponb 32 MCHOJIHEHWEM HACTOAIIErO MOCTAHOBJIEHUS BO3JIOXKUTh HAa IEPBOrO
3aMeCTHUTENs T1aBbl aAMUHUCTpau Mccunckoro paiiona Ilensenckoii o0nactu.

I'maBa aMUHUCTPALIMH
H.A. Aprarkun



VYTBEPXJIEH

MMOCTAHOBJIEHUEM aJMUHUCTPALIUH
Hccunckoro paitona

Ilen3eHckoi obacTu

ot 28.12.2019 Ne 452-n1

AJIMUHUCTPATHUBHBIH PerjIaMeHT NPeJ0CTABJICHUSI MYHUIIUNIATBHOM YCJIYTH
«IIpenocraBiieHHe MYHMIMIIAJIbHOI0 HMYILIECTBA B JOBEPUTEIbHOE YIIPABJICHHE)

1. O01IMe Mo10KeHus

1.1.Ilpeamer peryaupoBaHus

AJIMUHHUCTPATUBHBIN PETJIaMEHT YCTAHABJIMBAET TOPSAOK W CTAHIAPT MPEAOCTABICHUS
MyHUIIUITATbHON yciyru «lIpemocTaBieHre MYHHUIIMITIAIBHOTO MMYIIECTBA B JIOBEPUTEIBHOE
yhpaBicHUE» (nanee - MyHHUIMIIAIbHAS YCIIyra), ONpeAesiieT CPOKH U TOCIeI0BATEIbHOCTh
aJIMUHUCTPATUBHBIX MpoleAyp (aerctBuil) ammuuuctpanuu Mccunckoro paiiona IlenseHckoi
obnactu (nmamee - AJAMUHUCTpAIMs) MPU TPEAOCTABICHUM MYHHUIIMIIAIBHOTO WMYIIECTBA B
JIOBEPUTEIIHFHOE yIpaBJICHHE O€3 TOPTOB, B CIydasx, MPEAyCMOTPEHHBIX IMyHKTaMu 1 - 16 gactu
1 crateu 17.1 ®enepanpHoro 3akoHa ot 26.07.2006 Ne 135-®3 "O 3ammre KoHKypeHUnu" (c
MOCJIEAYIOMUMHI U3MEHEHUSIMU ).

1.2. Kpyr 3asiBuTeneit

3asBUTENAMH Ha TPEIOCTABICHUE MYHUIMMAIBHOW YCIYTH SBISIOTCS (U3HUYECKUE U
FOPUANYECKHUE JTULA.

OT MMEHU 3asSBUTENS C 3asBJICHUEM O MPEIOCTABICHUU MYHUIUTIAIIBHOW YCIYTH MOXET
00paTUThCS MPECTABUTENIb 3asSBUTEIISA, HAJCICHHBIN 3asBUTEICM B TOPSJIKE, YCTAaHOBJICHHOM
3aKOHOJaTesIbcTBOM Poccuiickoit denepanu, NOJHOMOYUSIMA BBICTYIIaTh OT UMEHH 3asiBUTENS
NPy B3aUMOJACHUCTBUU C COOTBETCTBYIOIIMMHU T'OCYJAApPCTBEHHBIMU OpraHaMH, OpraHamu
MECTHOTO CAMOYITPABJICHUS U OPraHU3alUsIMU IIPU MIPEIOCTABICHUU MYHUIIUTIAIBHON YCIYTH.

1.3 TpeGoBanus Kk nopsaKy HHGOPMUPOBAHUS
O MPeI0CTaBICHUH MYHULIUTIATBHON YCIyTH

1.3. HWudopmupoBanue 3asgBUTENs O MPEIOCTABICHUM MYHHUIUIAIBHON YCIyru
OCYIIECTBIISCTCS:

1.3.1. JInuno;

1.3.2. HenocpeacTBeHHO B 3AaHUM AJMUHUCTPALMU C HCIOJIb30BAHUEM CPEICTB
HArjasiAHOM  MHQpOpMamuM, B TOM 4YHCIe HWH(POPMAIMOHHBIX CTEHJOB M  CPEJCTB
MH(GOPMHUPOBAHUS C UCTIOIB30BAaHHUEM WH(OPMAITMOHHO-KOMMYHHKAITTOHHBIX TEXHOJIOTHIA.

TpeboBanusi k MHYOPMALNMOHHBIM CTEHIAM AJIMHHHUCTPAIMU yCTAHOBIEHBI ITYHKTOM
2.17 ADIMUHHCTPATUBHOTO PETIaMEHTA;

1.3.3. IlocpencTtBoM WHCIONB30BaHUS TeNePOHHOW, TMOYTOBOM CBS3M, a TaKKe
3JIEKTPOHHOW MOYTHI;

1.3.4. TlocpenctBom  pa3memieHuss uHpopmanuu Ha  opUUIHMATBHOM  caiTe
AAMMHHCTpaLMd B HMH(OPMAIMOHHO-TEJIEKOMMYHHKAlMOHHOW  cetu  «MHTepHET»
http://rissa.pnzreg.ru/ (manee - oQUIMANBHBIA CcaUT AIMUHHCTpanuu), B (deaepaabHOR


consultantplus://offline/ref=9D1870AB6641C8ACA4E44EF2699FA2C193209B430A1FA9408A4E988041A49079A317DD25E2A6739Av2hAM
consultantplus://offline/ref=9D1870AB6641C8ACA4E44EF2699FA2C193209B430A1FA9408A4E988041A49079A317DD27E5vAh5M
consultantplus://offline/ref=9D1870AB6641C8ACA4E44EF2699FA2C193209B430A1FA9408A4E988041A49079A317DD27E5vAh5M

TOCYy/apCTBEHHON WHGOpMaUOHHOW cuctemMe «EquHBI mopTam TroCyJapCTBEHHBIX U
MYHALIUTAIBHBIX ycayr (QyHKIumil)» www.gosuslugi.ru (manee - Enuneni noptan) u (uin) B
pEeruoHaNbHON rocyaapcTBeHHON HHMopmanmonHoit cucteme «llopranm rocynapcTBEHHBIX U
MYHUITUTIATBHBIX  yeryT (dynkmuit) IlenseHnckoit obmactu» (gosuslugi.pnzreg.ru) (manee -
PervonanbHsiil mopran);

1.3.5. B MHOroyHKIMOHAJIbHOM ILIEHTPE TNPEJOCTABIECHUS TOCYJApCTBEHHBIX M
MYHHUIIMMIATBHBIX yeayT (nanee — M®LI) ¢ ucnonb30BaHreM CpesCTB HATIIAIHON HHOpMaImy,
B TOM uucjie MHGOPMALMOHHBIX CTEHJOB U CPEACTB MH(POPMHUPOBAHHS C HCIOIH30BAHHUEM
MH(}OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

1.4. KoHCyJbTUpPOBaHHE MO MPOLEAYPE MPEAOCTABICHUS MYHHUIHUIIAIBHON YCIYIH
IPEIOCTABIISECTCS CHEIHAIMCTOM AJIMHUHHUCTPALMU, B YbU JTOJDKHOCTHBIE OOSI3aHHOCTH BXOIUT
IIPEI0CTABICHHE MYHUIIUNIATBHON YCIyTH:

a) MpH JINYHOM OOpaIlleHUU 3asBUTEIIS;

0) 10 MUCHMEHHBIM O0palIeHUsIM (B TOM YHCIIE 110 AJIEKTPOHHOU MOYTE).

OTtBer Ha oOpalleHHe HalpaBisieTcsl IOYTOM B aJpec 3asBUTENSl B CPOK, HeE
MPEBBIMIAONIUHN TSATH pabouuX JTHEH CO THS PETUCTPAIMK MUCbMEHHOTO 00paIeHuUs;

B) 110 Tenedony.

WuauBuayanbHOE YCTHOE KOHCYJIBTUPOBAHME KaXKJOrO 3asBUTENS, B TOM 4HCIE
oOpaTuBIIerocs mo tenedony, ocyiecTBiuseTcs He 6onee 10 MUHYT.

[Tpu oTBeTe Ha TeneOHHBIE 3BOHKU CHEIUAIUCT AJMHHHCTPAILUU, OCYIIECTBISIOMUN
KOHCYJIbTUPOBAHHE, CHIB TPYOKY, MOJKEH Ha3BaTh (PaMIIIMIO, UMsI, OTYECTBO (IIPU HAIUYUH),
3aHMMAEMYIO TOJKHOCTb, TPEATIOKUTD 3asIBUTEINIO MPEACTABUTHCS U U3JI0KUTH CYTh BOIIPOCA.

Bo Bpems pazroBopa HEOOXOIMMO MPOU3HOCUTH CIIOBA YETKO, M30€raTh MnapauieIbHbIX
pPa3roBOpPOB C OKPYKAIOLIMMHU JIIOJIbMU M HE MPEPbIBaTh Pa3roBOpP MO MPUYUHE MOCTYILICHUS
3BOHKAa Ha JApyrou ammapar. B KOHIE KOHCYJIbTUPOBaHUS CHEUUATUCT AIMUHUCTpALUU,
OCYIIECTBJIIOMINNA KOHCYJIbTUPOBAHUE, TOJKEH KPATKO MOJBECTH UTOTH U MEPEUUCTUTh MEPHI,
KOTOpbIE HAJIO MPUHSATD 3asIBUTEIIO.

Cneunanuct  AJAMUHUCTpALlMM, OCYIIECTBISIONIMNA  KOHCYJbTHUPOBAHHUE, JIOJKEH
KOPPEKTHO U BHUMATEJIbHO OTHOCUTHCA K 3aABUTENI0, HE YHIDKAs UX YECTU U JOCTOMHCTBA;

I') MO 3JEKTPOHHOM MOYTE OTBET IO BOIPOCAM, MEPEYeHb KOTOPHIX YCTAHOBJIEH MYHKTOM
1.5 AIMUHUCTPATUBHOIO PETJIAMEHTA, HANPABIIAETCA Ha aJIpec dJIEKTPOHHOM MOYTHI 3asBUTENSA
B CPOK, HE MpPEBBIIIAIONIMNA OJUH JI€Hb CO JIHA PETUCTpalMU OOpalleHHs, MOCTYNHUBLIETO B
(dhopme IIEKTPOHHOTO JIOKYMEHTA.

OtBeTsl Ha BOINPOCHI, HE MPEAYCMOTPEHHbIE NYHKTOM 1.5 AJIMHUHHCTPAaTHUBHOTO
periiaMeHTa, HalpaBJsIOTCS Ha 3JIEKTPOHHBIN aipec 3asBUTENS B CPOK, HE MPEBBIIIAIOIINI IBYX
IHEH co JTHs perucrpanuu oOpalleHus, MOCTYNUBIIETO B (JOpME PJIEKTPOHHOIO JTOKYMEHTa, U
Ha TOYTOBBIM aapec 3asBUTENS B CPOK, HE IPEBBIMIAIOMINN TPEX JHEW CO JHS PETUCTPALUU
MMCBMEHHOT0 O0pallleHus;

) 3asBUTEIb HUMEET NPaBO Ha TMOJNydeHHMe HHPOpMalMU O TNPEJOCTABICHUU
MYHHUIMIAIBbHON ycayru nocpeactsoM EquHoro noprana u PernonansHoro noprana.

1.5. Mudopmanus mo BompocaM MperoCcTaBICHUS] MYHUIIUIAIBHOW YCIYTH BKIIIOYAET B
celst creayromue CBeICHUS:

1) nmepeyeHb HOPMATHUBHBIX IPABOBBIX aKTOB, PETYJHUPYIONUX  OTHOIICHHS,
BO3HUKAIONIME B CBA3M C NPEIOCTABICHUEM MYHUIUINAIbHOW YCIYI'H, C YKa3aHUEM uX
PEKBH3UTOB M HCTOYHUKOB O(DUIIMATIEHOTO OITyOJIMKOBAHHS,

2) KpyT 3agBUTENEH, KOTOPBIM MPEJAOCTABIIAETCS MYHUIIUMIIATbHAS YCIYTa;

3) nepeyeHb JOKYMEHTOB MPEACTABISIEMbIX 3asIBUTEIIEM JIJISl TOJTYYCHHS MYHUIUIIATBHOM
yCIyTu, TpeOoBaHMs, MPEAbIBISEMble K 3THUM JOKYMEHTaM U HMX O(OPMIICHHIO, BKIIOYAs
00pa3ipl 3ano0aHeHHus (OPM TOKYMEHTOB, a TAK)Ke NMEPEYeHb JOKYMEHTOB, KOTOpPbIE 3asiBUTEIh
BIIpaBE NPEJICTABUTh 110 COOCTBEHHOW MHUIIMATHBE;

4) cpok MpeaoCTaBICHNUS MYHUIIUTIATBHON YCIIYTH;



5) mopsmok M crnocoObl IMOAAYM JIOKYMEHTOB, NPEICTaBISEMBIX 3asBUTEIEM JUIS
MOJIYYE€HHS] MYHULIMIIAIbHON YCIIYTH;

6) pa3mep IUIaThl, B3MMAaeMOM € 3asBHUTENS IPU HPEJOCTABICHUM MYHHULUIAIBHOM
YCIYTd, U CIOcoObl €e B3UMaHUS B ClydasX, MPEeIyCMOTPEHHBIX (efepalbHbIMU 3aKOHAMH,
NPUHUMAEMbIMA B COOTBETCTBUM C HHMMHM HHBIMH HOPMATHUBHBIMHM IPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu, HOPMAaTUBHBIMM NPaBOBbIMU akTamu lleH3eHckod oOnactu u
HOPMAaTHUBHBIMU ITPaBoBbIMU akTamMu MccuHckoro paiiona Ilensenckoii o0nacry;

7) NopsAAOK TMOJydeHHs HHGOpMalUMU 3asBUTENEM [0 BONPOCAM IPEIOCTABICHUS
MYHULAIIAJIBHON YCIIYTH, CBEEHUN O XOA€ IPEAOCTABICHUS MyHULUIIAIBHON yCIIYTH;

8) pe3yapTaThl MPEAOCTABICHUS MYHHMIMIAIBHON YCIyrd, NOPSAJOK HalpaBlICHUS
JIOKYMEHTA, SIBISAIOIIErocs pe3ysIbTaToOM IPEJOCTABICHNS MYHULIMIIAIbHON YCIIYTH;

9) mepedyeHb OCHOBAaHUH JJs OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIS
IIPEIOCTABJICHUS MYHULUIAIBHONW YCIIYI'H, IPUOCTAHOBJICHUS WIH OTKa3a B IPEJOCTABICHUU
MYHULANTAJIBHON YCIIYTH;

10) cBemeHus o MecTe HaxoxaeHus, rpaduke paboThl, TenedoHaX, ajapece
ounnanbHOrO caiita AIMUHUCTPALIUH, a TAKXKE FIEKTPOHHOM MOYTHI;

11) nepeuenr M®LI, B KOTOpPBIX NPEIOCTABISIETCSI MyHULIMNIAIbHAS YCIIyra, CBEIEHUS O
MecTe HaxokJaeHwus, rpaduxe padotTel, Tenedonax, aapece odummanpHoro caiita MOIL]| B
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTn «/HTepHeT» (manee - oduuuanbHBIA cailT
M®II), a Takxe 2JIEKTPOHHOM MTOYTHI;

12) mopsimok mgocyneOHOro (BHeCyaeOHOro) oOkalioBaHMs JeWcTBU (Oe3aeicTBUS) U
pELIeHU, TPUHATHIX (OCYIIECTBISIEMBIX) B XO€ MPEAOCTABIECHUS MyHUIIUITAIBHON YCIYTH.

1.6. Ha Egunom moprane, PeruonaibHoM mopTtane, OQUUUAIBHOM  CaiTe
AJMMHHCTpaLMU pa3MeniaeTcs MHPOpMalus Mo BOMPOCcaM MPEAOCTaBICHUS MYHUIUIAIbHON
yCIyrd, BKJIIOHaromiass B ce0s CBeIEHUs COINIacHO NYHKTY 1.5 AJIMUHHCTPaTHMBHOIO
peryiaMeHTa.

1.7. Vudpopmauusa mno BompocaM MpPEAOCTaBICHHUS MYHHMIMIAIBHOM  yCIyru
MPEIOCTABIISIETCS 3asIBUTEIIO OECIIaTHO.

1.8. Hdoctyn k uMHpOpMAIMU O CPOKAaX MU MOPSAAKE MPEAOCTABICHUS MYHHUIUIAIBLHOU
yCIyru OCYILECTBIISIETCS 6e3 BBITTOJTHEHUS 3asiBUTEJIEM
KaKuX-1ubo TpeOoBaHUM, B TOM 4HcCle 0€3 HCIOJIb30BaHMS MPOrpPaMMHOIO olecreyeHus,
YCTaHOBKa KOTOPOTO HAa TEXHMYECKHE CpEACTBAa 3asBUTENd TpeOyeT 3aKIrOUYeHHs
JIMIIEH3MOHHOTO WJIM MHOTO COTJIALIeHHs C MpaBooOiafaTeseM MpPOrpaMMHOTO OOecreueHUs,
IIpe1yCMaTPUBAIOIIET0 B3MMAHMUE IUIaThl, PETUCTPALAIO WM aBTOPU3ALMIO 3asBUTENS WIH
MIPEAOCTABICHUE UM NIEPCOHAIBHBIX JAaHHBIX.

1.9. Tlopsimox, ¢dopma, MECTO pa3MEIIeHUs] M CHOCOOBI TOJYYEHHUs CIPABOYHOM
uH(pOpMAIIHH.

OcCHOBHBIMH TPEOOBaHUSMHU K MH(MOPMHUPOBAHUIO SBISIOTCS JOCTOBEPHOCTh M MOJTHOTA
MPEeIOCTaBIsIeMO CIPaBOYHOW HMH(OpPMAIMU, YETKOCTh B HM3JIOKEHHUU TaKoW HHGPOpMalUH,
HarJIAIHOCTb, ONIEPATUBHOCTH, YI0OCTBO U IOCTYIHOCTh €€ MOTy4YeHUsI.

[Mopsimok, gopma M crmocoObl MOMyYeHHUs] CIPABOYHON HH(GOPMAIMH COOTBETCTBYIOT
TpeOoBaHMAM 1O  HMH(MOPMHUPOBAHMIO  3asBUTENCH 1O  BOMpPOCaM  MPEJOCTaBICHUS
MYHULUANAJIIBHON YCIIYTH, IPETYCMOTPEHHBIM IyHKTOM 1.5 AJIMMUHHCTPAaTUBHOTO PETJIAMEHTA.

K cripaBouHO#t HHpOpMaALIMK OTHOCUTCS ClIeayoIIast HHPOpMaIus:

- MECTO HaxOXAEeHHUA U rpaduk padoTbl AIMUHHCTPAIMKA M OpraHU3alyii, oOpalieHue B
KOTOpBIE HEOOXOIUMO TSI TTOJTy4YEHUSI MyHUITUTIAIBHOM yCcIyTH, a Takxke MOL;

- copaBouHble Tene@oHbl AnMuHuctpanuu, MOIL], opranuzauuii, y4yacTBYIOIIMX B
MPeIOCTaBICHUH MYHULUINAIBHONW YCIIYTH, B TOM 4YHciie HOMep TenedoHa-aBTouH(popmaropa
(Ipu HANTUYUN);

- anpeca ounmanbHBIX caiiToB Aamunauctpannu, MOILI, opranuzamnuii, yqacTByIONINX B
IIPEIOCTABIICHUHA MYHULMIIAIIBHON YCIIYTH, aApeca UX dJI€KTPOHHOH IOYTHI.



1.10. CrpaBounas uHpopManus, NpeycMOTpEHHas! MyHKTOM 1.9 AIMHHHCTpaTUBHOTO
periaMenTta, pasMemnraercss Ha WH(OPMAIMOHHBIX CTeHAax AamuaucTpanunu, MOL[, nHa
odurmansHoM caiite AnmuaUCTpanuu, M®L], Ha Enuaom moptane, PernonansHoM mopTasne.

1.11. Anamunuctpanus oOecleunBaeT pa3MEIICHUE M aKTyaJu3aluio CIPaBOYHOMN
uHpopmanun Ha UHPOPMAIMOHHBIX CTeHAAX AJMUHUCTpanuu, Ha Eaudnom mnopraie,
Pervonansnom noprane, opuiiaabHOM caiiTe AIMUHUCTPAIUH.

1.12. IToapo6Hyr0 HHGOPMAITHIO O TPEIOCTABIIEMON MYHHUITUTIATLHOM yCIIyTe, O CpoKax
U XOJI€ €€ PEAOCTaBICHUSI MOKHO MOJIY4UTh Takke B M®I] B COOTBETCTBUU C COTJIAIIEHUEM O
B3aUMOJICHCTBUH, 3aKII0OUeHHBIM M1y ML 1 AqMuHucTpanuei.

TpeboBanuss k wuHpopMmanuoHHbIM cTeHgaM MO®I[ ycranoBieHbl myHkTOM 2.17
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

MO®I] obGecneynBaeT pa3MeEIICHHE M aKTyalH3allui0 CIPaBOYHOM HHGPOpMAIMU Ha
nH(OPMAIMOHHBIX CTeHAaX U opuinaabHOM caiite MDII,.

II. Cranaapr npeaocTaBjieHUsi MYHHIUIIAJIbHOW YCJIYTIH

2.1. HaumeHOBaHHE MyHULIMIATBHON YCIYTH.
IIpenocraBiieHre MyHHIIUIIAJIBHOI0 MMYIIIECTBA B I0BEPHUTEIbHOE YIIPABJICHHE.
Kparkoe HaiMeHOBaHNE MYHULIMIIAIIBHOW YCIYTH HE MIPEAYCMOTPEHO.

2.2. HaumeHoBaHHMe oOpraHa MECTHOI'O CaMOYNpPaBJICHHS, NPEAOCTABIIAIOLIETO
MYHULMIAIBHYIO YCIIYTY.

[TpenocraBieHrie MyHUIIMNIATBHOM YCIYTU OCYIIECTBIAET AMUHUCTPALINSL.

2.3. Pe3ynpTar npeaocTaBiaeHUs MyHULIIMIAIBHON YCIYTH.

Pe3ynpraToM npenocTaBiaeHuss MyHULUIIAIBHON YCIIYTH SIBJISIETCSL:

- 3aKJIFOUYECHHE I0I0BOPA JOBEPUTEIILHOIO YIIPABICHUS MYHULUIIAIbHBIM UMYILECTBOM;

- OTKAa3 B NIPEJOCTABICHUN MYHULIUIIAJIIBHON YCIIYTH.

2.4. Cpok npenocTaBiaeHUuss MyHULIIUIIAIBHONW YCIYTH.

2.4.1. Cpok mNpenoCTaBlICHHUs MYHHULIMNAIBHOW YCIYIM, 3a HUCKIIOYEHUEM CIIy4aes,
MpelyCMOTPEHHBIX B MyHKTe 9 wactu 1 cratem 17.1 ®@enepanbHoro 3akoHa oT 26.07.2006 Ne
135-03 «O 3ammTe KOHKYPEHIIUN» (C MOCICYIOIIMMI U3MEHEHUSIMU) (J1ajiee - 3aKOH O 3allluTe
KOHKYPEHIIMH), HE JIOJKEeH NpeBblaTh 30 KaleHIapHbIX JHEH co AHS MOCTYIUICHUS 3asiBICHUS
0 MPEJOCTaBICHUN MYHULIUNIAIIBHOIO UMYIIIECTBA B AJIMUHUCTPALIUIO.

2.4.2. Cpok mpuHATHS pemieHuss o0 OTKaze B MYHUIMNAIbHOM YCIyre HE JO0JDKEH
npesplaTe 10 gHEN €O JHSA MOCTYIJIEHUS 3asBIEHUS O NMPEAOCTABICHUH MYHUIIMIIAJIBHOTO
MMYILECTBA B A IMUHUCTpPALHIO.

2.5. IIpaBoBbIE OCHOBaHUSA JIsl IPEIOCTABICHNS] MyHUIIUIIATBHON YCIIYTH.

[lepeyeHp HOPMATHMBHBIX MPABOBBIX AKTOB, PEryJUPYIOIIUX  IPEJOCTABICHUE
MYHULUOAIBHON yCIyru (C yKa3aHMEM WX PEKBU3UTOB M HMCTOYHUKOB O(PHIIMAIHHOTO
OnyOJIMKOBaHMS), pa3MelIaeTcss Ha WHPOPMAIMOHHBIX cTeHaax AnmuHuctpauud, MOIL], Ha
odunnansHoM caiite AnmuaucTpanuu, M®L], Ha Enunom noptane u PernonanbHoM mopTaie.

AnMuHUCTpanus o0ecreyrBaeT pa3MEIIeHHe U aKTyalu3aluio NepeuHss HOPMaTUBHBIX
IIPAaBOBBIX  AKTOB, PEryJUPYIOIIUX MPEAOCTABICHUE  MYHULHUIAIBHOW  YCIYrd, Ha
WH(POPMAIMOHHBIX CTEHAAaX AJMHMHUCTPALUHU, HA OQUIMATBFHOM caiiTe AIMUHHCTpaINH, Ha
EnnnoMm nopraine u PernonansHoM noprae.

M®OI] obecrnieunBaeT pazMelleHHE U aKTyalIM3alUI0 MEPEeYHsT HOPMATUBHBIX MPABOBBIX
aKTOB, PETYIUPYIOIUX MPEAOCTABICHNE MYHUIMNAIBHON YCIyrd, Ha HH()OPMAIMOHHBIX
creagax MO u Ha opunmansaom caiite MOLI.



2.6. VcuepnbiBatoniuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOAATEJIbHBIMHU WJIM MHBIMU HOPMATHUBHBIMU ITPABOBBIMH AKTaMH JIJISl IPEIOCTABICHHUS
MYHULUNAIBHON YCIIyTH, C pa3Ae]eHeM Ha JTOKYMEHTbI U HH(POPMAIIIO, KOTOPBIE 3asIBUTEb
JIOJDKEH IPEJCTaBUTh CAMOCTOSITENIbHO U IOKYMEHTBI, KOTOPBIE 3asBUTENb BIIPaBe MPEACTaBUTh
10 COOCTBEHHON MHUIIMATUBE, TaK KaK OHU MOJJIEXKAT MPEACTABICHUIO B paMKax
MEXXBEJIOMCTBEHHOT0 HH()OPMALTMOHHOTO B3aUMOJIEHCTBHS, CIOCOOBI MX MPECTaBICHMUS.

2.6.1. Jlna mnpenocTtaBieHus MYHHLIMIAIBHOW YCIYTH 3asABUTEIIEM IIPEIOCTABIIIOTCS
CaMOCTOSITENIBHO CICAYIOINE JOKYMEHTBI:

- 3adBJIICHHE O TPEJOCTABICHUN MYHHULHMIIAJLHOTO HMYILECTBA B JIOBEPUTEIIBHOE
yIipaBiieHue no ycraHosieHHoH ¢popme (IIpunoxenne Nel k Pernamenry);

K 3asBnenuto Gpu3nyecKuMHu JUIaMi IPEJOCTABIISIOTCS:

a) HaJuIe)KalluM o0pa3oM 3aBEpPEHHbI NEPEBOJ HAa PYCCKUN S3BIK JTOKYMEHTOB O
rOCYyJapCTBEHHOW  perucrpauuu (U3MYECKOro JiMa B  KauyecTBE HMHIAUBUIYaTbHOTIO
npeanpuHuMarens (A1 MHAMBUAYAJIBHBIX — IpeIIpUHUMATeNlell) B COOTBETCTBHM  C
3aKOHOJIATEJIbCTBOM HHOCTPAHHOTO TOCYJapCTBa, B CJIydae €CIM 3asBUTEIEM SBISIECTCS
MHOCTPAaHHOE JINLIO;

0) Komus JOKYMEHTa, YA0CTOBEPSIIOIIETO JUYHOCTb;

B) JOKYMEHT, MOATBEPKIAIOIIMN IOJHOMOYMS JIMLA HA OCYIIECTBIECHUE ACHCTBHI OT
UMEHH 3asBUTENS (JOBEPEHHOCTh JMOO 3aBepeHHas B YCTAHOBJIIEHHOM MOPSAKE KOIMUS TaKou
JIOBEPEHHOCTH).

K 3asBienuo 1opuainyecKuMy JULAMU PEOCTABIISIOTCS:

a) IEepeBOJ Ha PYCCKHH S3BIK JIOKYMEHTOB O TOCYJAapCTBEHHOM perucTpanuu
IOPUINYECKOTO JINLA B COOTBETCTBUU C 3aKOHOJATEIbCTBOM MHOCTPAHHOI'O TOCYJapcTBa (eciu
3asIBUTEJIEM SIBJIIETCS MHOCTPAHHOE FOPUIUYECKOE JIUIIO);

0) OBEpPEeHHOCTh Ha OCYIIECTBICHHE JCHCTBUH OT HMMEHM 3asgBUTEINS, 3aBEPEHHYIO
neyarbio (IIpY HAJIMYWUK [€YaTH) 3asiBUTEN U MOANMCAHHYIO PYKOBOAMTENEM 3asBUTENS (AJIs
IOPUINYECKHUX JIMI) UM YIOJTHOMOYEHHBIM 3THUM PYKOBOJUTENIEM JIULIOM, JTUOO 3aBEPEHHYIO B
YCTaHOBJIEHHOM TOpPSJKE KOIMUIO TaKOW JOBEPEHHOCTH, B Cllyyae €CiIM OT MUMEHU 3asiBUTENs
JNEUCTBYET APYroe JULO.

Takxke K 3aiBICHUIO 3asABUTEISIMM TMPEJOCTABIIAIOTCS CaMOCTOSITENBHO JOKYMEHTHI,
MOJITBEPKAAIOIINE TIPABO HA 3aKJIFOUYEHHE JJOTOBOPA JOBEPUTEIBLHOTO yIpaBieHus 0e3 TOPros:

- B Ciy4yae, NpelyCMOTpeHHOM NyHKTOM 8 uactu | crarem 17.1 3akonHa o 3ammure
KOHKYPEHIIMM - JOKYMEHT, MOATBEP)KIAIOUIMI, YTO MepeaBaeMoe HMYIIECTBO SBISETCS
TEXHOJIOTUYECKU CBSI3aHHOH, B COOTBETCTBMM C 3aKOHOJATEIbCTBOM O TI'PaJOCTPOMUTEIBHOM
JESITETbHOCTH, YacThbl0 CETH WHXCHEPHO-TEXHUYECKOro O00ecreyeHus, HaXOIsIIeHcs BO
BIIQJICHUd W (WJIM) TOJIb30BAHUM JIUIA, OOPATUBILIErOCs 3a MPEJAOCTABICHHEM HMYIIECTBA B
JOBEPUTEIIBHOE YIIPABJICHUE;

-B CJy4ae, MNPEJyCMOTPEHHOM NyHKTOM 9 wyactu | cratem 17.1 3akona o 3amure
KOHKYPEHIIUH:

a) HOTapUaJbHO 3aBEPEHHBIC KONIUU YUPEIUTEIbHBIX JOKYMEHTOB;

0) mepedyeHb BUAOB JEATEIBHOCTH, OCYIIECTBISEMbIX M (WMJIM) OCYIIECTBISBIINUXCS
XO3SIUCTBYIOIIMM CYOBEKTOM, B OTHOIIEHHHM KOTOPOrO HMEETCS HaMepeHHe MpeloCTaBUTh
MYHULUOAIBHYIO TpedepeHino, B TEYeHHE JMABYX JeT, MPEIIIECTBYIOMIMX JaTe MoJadu
3asgBIICHUS, TUOO B TEUCHHE CPOKA OCYIIECTBICHUS IEATEIbHOCTH, €CJIM OH COCTABISICT MEHEE
4YeM JIBa rojla, a TakKe KONUHU JIOKYMEHTOB, MOATBEPKIAIOUIMX W (WJIM) MOATBEPKIABIINX
MpaBO Ha OCYIIECTBJICHHE YKa3aHHBIX BHJIOB JESATEIBHOCTH, €CIM B COOTBETCTBHH C
3akoHOnaTeNnbCcTBOM Poccuiickoit @enepanuu A WX OCYIIECTBICHUS TpeOyOTCS U (WIIH)
TpeOOBaIKCH CIIELUATIbHBIE pa3pelIeHus (Jajiee - KON JT0KYMEHTOB).

B) OyXraatepckuil 6ajlaHC XO3AHCTBYIOLIEr0 CyObeKTa, B OTHOLIEHUH KOTOPOIo UMeeTcs
HaMepeHHe MPeIOCTaBUTh MYHHMIMIIAIbHYIO IMPEePEpPeHINIo, 10 COCTOSIHUIO Ha IOCIEAHION
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OTUETHYIO JaTy, MPEAIIECTBYIOUIYIO JaTe MOAauu 3asBJICHUS, JUOO, €CIU XO3AUCTBYIOIIUI
CyOBEKT HE TpEACTABISICT B HAJIOTOBBIE OpraHbl OyXTanTepckuii OanaHc, WHas
IpeyCMOTpEHHas: 3aKOHOAATeNbCcTBOM Poccuiickoit ®denepanuu o Hamorax U cOopax
JOKYMEHTAIUS;

I) HAaNMMEHOBAHHME BHUJOB TOBApOB, OOBEM TOBApOB, MPOU3BEAEHHBIX U (WIJIH)
pEaTN30BaHHBIX XO3SHUCTBYIOIIMM CYOBEKTOM, B OTHOIIEHHWU KOTOPOTO HMMEETCS HAMEpPEHUE
PEIOCTaBUTh MYHHUIIMMNAIBbHYIO MpedepeHInio, B TeUeHUEe IBYX JIET, MPEANISCTBYIOUINX /1aTe
M0JIa4yM 3asiBJICHUS, JINOO B TEUEHUE CPOKA OCYILIECTBICHHS JEATEIBHOCTH, €CIIH OH COCTABIISET
MEHEEe YeM J[Ba rojia, C yKa3aHUEM KOJIOB BUJIOB MPOAYKIIUH;

1) TIepeYeHb JHI, BXOJSAIIMX B OAHY TPYMIY JIUI C XO3SHUCTBYIOIIUM CYOBEKTOM, B
OTHOIIEHUH KOTOPOTO MMEETCs] HaMepeHHe MPEeAOCTaBUTh MYHUIMIAIBHYIO MpedepeHiuio, ¢
yKa3aHUEM OCHOBAHHUS JIs1 BXOXKACHUS TaKUX JIUL B 3Ty TPYyMILY.

2.6.2. K 3asBieHUI0 MPeoCTaBISIOTCS IO COOCTBEHHOW MHUITUATUBE:

-pU3NYECKUMU JTHULIAMU:

a)  BBIIMCKA W3  E€QUHOTO  TOCYJapCTBEHHOTO  peecTpa  HHIWBHUIYaIbHBIX
npeanpuHuMarese (il  MHAUBUAYAJIbHBIX HpeanpuHumareneid) (mamee - EIPUII).
3anpamuBaeTcss aAMHUHHCTpAlell B paMKaX MEXKBEIOMCTBEHHOTO HH(POPMAIMOHHOTO
B3aHMMOJICHCTBHUS;

-IOPUANYECKUMU JTUI[AMU:

a) BBINIMCKA U3 €AMHOT0 TOCYJApCTBEHHOTO pEEeCcTpa IOPUAUYECKUX Tl (Janee -
EI'PHOJI). 3anpalimnBaeTcs AJIMUHHCTpaLMEei B paMKax MEKBEJIOMCTBEHHOTO
MH()OPMAIIMOHHOTO B3aUMOICHCTBUS;

0) KOMMU YYPEOUTETBHBIX JOKYMEHTOB, 3aBEPEHHBIE B YCTAaHOBJICHHOM TMOPSIIKE.
3anpamuBaeTcss aAMUHHUCTpaliell B paMKax MEXKBEIOMCTBEHHOTO WH(GOPMAIMOHHOTO
B3aUMOJICHCTBUS;

B) B ciyyae, MpeayCMOTpPeHHOM MNYHKTOM 13 wactu 1 crateu 17.1 3akoHa o 3amure
KOHKYPEHIINH:

- IJIaH PUBATU3ALUHA YHUTAPHOTO MPEATPUSITHSI.

3anpammBaeTcss AIMUHUCTpALEl B MOPSAKE MEKBEIOMCTBEHHOTO HMH(DOPMAIIMOHHOTO
B3aUMOJIEUCTBHUA.

2.6.3. 3asBUTENIb WM €ro MPEICTABUTENb MOXKET MOJaTh 3asBJICHUE U JIOKYMEHTBHI,
HEO0OXOUMBIE JJIS PEIOCTABICHUS MYHUIIUTIATBLHON YCIYTH CIEAYIONMMU CIIOCOOaMu:

a) TMYHO Ha OyMa)KHOM HOCHUTeJle B AJIMUHUCTPALIHIO;
0) mocpeICTBOM MTOYTOBOM CBSI3U MO aJpecy AJMUHHUCTPALINY,
B) Ha OymakHOM HocuTele yepe3 MODLI.

2.6.4. 3anpemaetcst TpeOOBATh OT 3asBUTENS MPEACTABICHNUS JOKYMEHTOB U HH(POpMAaIIUU
WIM OCYLIECTBJICHHS JEWCTBUM, TMpEJCTaBICHHE WM OCYIIECTBIEHUE KOTOPBIX HE
MpPe1yCMOTPEHO HOPMATUBHBIMHU NIPABOBBIMU akTamMu Poccuiickoit @enepaiuu, HOpMaTUBHBIMU
MpaBoBbIMU aKkTamMu [leH3eHCKOM o0nacTv, MYHHUIMNAJIbHBIMU TPABOBBIMU aKTaMU JUIs
MIPEIOCTaBIECHHS] MYHULIUIIAIbHOW YCIIYTH.

2.7. WcuepnplBaroliMii MEpeYEeHb OCHOBAaHUM JUId OTKa3a B IpUeMe JOKYMEHTOB Ha
MpPeI0CTaBICHHE MYHUIIUTIATBHON YCIIYTH HE MTPETyCMOTPEH.

2.8. HcueprnbIBaroluii nepeueHb OCHOBAaHUM JUIsl MPUOCTAHOBIICHUS MPEJOCTaBICHUS
MYHHUIMIAIBHON YCIyTy WIHM OTKa3a B IPEAOCTABIEHUN MYHUIIMIIAJIBHON YCIyTH

2.8.1 OcHoBaHuEM AJI OTKa3a B IPEAOCTABIEHUN MYHULIUIIAJILHON YCIYTH SIBISETCS:

- HECOOTBETCTBHUE 3asBUTENS U (W) 00bEKTa, B OTHOLLIEHUU KOTOPOTO MOAAHO 3asBJICHUE
0 TIPEIOCTaBICHUH MYHHUIUIIAILHON YCIyTH, TpeOoBaHUsAM NyHKTOB 1 - 16 wactu 1 ctateu 17.1
3aKOHa 0 3alIUTE KOHKYPEHIIUY;
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- 32 IPEIOCTABICHUEM yCIyTH 00PaTHUIIOCH JIUIO, HE YIOJTHOMOUYEHHOE 3aIBUTEIIEM;

- B OTHOLIEHUHU JAHHOT'O MYHHUILIUIAIBHOTO UMYILIECTBA MPUHATO PEIICHUE O MPOBEIACHUU
TOPIOB;

- TpeJOoCTaBlieHUE HE B TMOJHOM O0bEME JIOKYMEHTOB, YCTAaHOBJIICHHBIX B ITYHKTE 2.6
pazgena 2 «CraHmapT TpeNoOCTaBIE€HHS MYHULMINAIBHOM ycinyru» Permamenra, 3a
HCKJIFOYEHUEM JOKYMEHTOB, IPEAYCMOTPEHHBIX MOMIYHKTOM 2.6.2. mnyHkTa 2.6 pasugena 2
«CTaHgapT NpeIoCcTaBICHNUs] MyHUIIMNIAIBHON ycayrn» PernaMenra;

- HECOOTBETCTBHE 11U (1IeJIei) UCTIOIb30BaHUs UMYILIECTBA, 3asIBIISIEMON MOTEHIIMATbHBIM
MoJIb30BaTeneM, (YHKIMOHAIBHOMY HA3HAYEHUIO JAaHHOTO HMYIIECTBA, OTPAKEHHOMY B
TEXHUYECKON JOKYMEHTAIINH;

- OTKa3 aHTHUMOHOIIOJIBHOTO OpraHa B COIVIACOBAHUU INPEIOCTABICHUS MYHULUNAIbHOU
npedepeHITnn.

OcHoBaHMs Uil TNPUOCTAHOBJICHUS  MPEJOCTABICHUS  MYHHUIUMNAIBHOM  yCIYIH
OTCYTCTBYIOT.

2.9. PazMep maTel, B3MMAaeMOil C 3asBUTENS INPU MPEJOCTABICHUU MYHUIIMNAIbHOU
YCIIYTH.

MyHununanpHas yciyra npeaocTaBisieTcs: OecriaTHO.

2.10. MakcuManbHbBIi CpPOK OXHUAAHWA B O4YEpend TNpU TMOJa4de 3asBICHUS O
MPENIOCTaBICHUH MYHULMIAIbHOW YCIYyTM W TPU TNOJYYEHHH pe3yJibTaTa MNpPeIOCTABICHUS
MYHULUNAIBHON YCIYTH COCTAaBIsET |5 MUHYT.

2.11. Cpok peructpanuu 3asiBJICHUM 3asBUTEIIS.

Perucrpauus 3asBieHus 3agBUTENS O MPEJOCTABICHUHM MYHHUIMIAIBHOM YCIYTH,
OCYUIECTBIISIETCS B IEHb €TI0 MOJy4YEHUSI.

2.12. TpeGoBaHUsI K TOMEIIEHUSM, B KOTOPBIX MPEJOCTABIACTCS MYHUIIUTIAIbHAS YCIIyTa,
K 3ajJly OKHMJaHMsI, MECTaM JJis 3aIllOJIHEHUS 3asBJIICHUM O MPEIOCTaBICHUH MYHUIUIAIbHON
yCIIyru, UH(GOPMALIMOHHBIM CTEeHJaM ¢ oOpa3llaMHM UX 3alOoJHEHHUS M MEepPeYyHEeM JOKYMEHTOB,
HEOOXOJIMMBIX ISl MPENOCTaBICHHUS] MYHHMIMIIAIBLHON yCIyrd, B TOM YHCJE K 00€CleyeHUuto
JOCTYIMHOCTH JUIsl MHBAIHMJIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu 0 CONUAITBHON 3aIUTE HHBATUIOB.

3naHus, B KOTOPBIX pacmoyararoTcs nomemenus Aamuauctpanun, M®IL] 1omkHbl ObITH
PacoNIOKEHBI C YYETOM TPAHCHOPTHOM U MEMIEXOJHON TOCTYMHOCTH JIJISI 3asiBUTEIICH.

[Tomemennss Anmunuctpauuv, MO®IL[ 10mKHBI  COOTBETCTBOBAaTH  CAHUTAPHO-
SMUJEMUOJIOTHYECKAM TIpaBujiaM ©  HopMatuBaMm «l'urueHudeckue TpeOOBaHHS K
MEPCOHANBHBIM 3JIEKTPOHHO-BBIUUCIUTEIbHBIM MallMHaM U opranusanuu padotel. CanlluH
2.2.2/2.4.1340-03».

2.12.1. IlpengocraBieHue MYHUIMNAIBHON YCIYI'M OCYIIECTBISETCA B CIELHAIBHO
BBIJICJICHHBIX JIJIs1 TOM 1IeJIM MmoMenieHusIXx AqmuaucTtpaiuu, MOIL.

2.12.2. lTlomewmenuss Anmunuctparuu, MO®I], B KOTOpBIX  OCYIIECTBISAETCS
MPEeOCTaBICHUEe MYHMUIMNAIBLHOM yCIOyru, OOOpPYIOyIOTCS CTYJIbAMH M CTOJaMH JUId
BO3MOXHOCTU OGOpPMIICHUSI JOKYMEHTOB, WH(OPMAILIMOHHBIMU CTEHAAMH, COACPKAIIUMHU
BHU3YyaJbHYIO M TEKCTOBYIO HH(OpMaIIio, ykazaHHyio B TyHKTe 1.5 Pernamenra;

2.12.3. Konu4ecTBO MECT OKMIAHUsI OTpPEAeIsieTCs] UCXOA U3 (aKTUUECKON Harpy3Kd U
BO3MOXHOCTEH JJI UX pa3MeIleHus B 3/1aHUU.

MecTa 0XHJlaHUS JOTKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHSAM ISl 3asiBUTENECH U
ONTUMAJILHBIM YCJIIOBHSIM Pa0OThI CTICIIHAIMCTOB.

2.12.4. Mecta pans 3amoNHEHUS JOKYMEHTOB OOOpYIYIOTCS CTYNbSIMH, CTOJIAMHU
(cToiikaMu) u obecrieunBarOTCs OJIaHKaMU 3asBICHUN U 00pa3iaMy UX 3alOJTHEHUS.

2.12.5. KaOuHeTsl mnpuemMa 3asBUTENCH MOKHBI MMETh HH(OpPMAIMOHHBIE TaOIUYKU
(BBIBECKH) C YKa3aHUEM:

- HoMepa KaOuHeTa;

- (hamunium, UMeHH, oTYEeCTBA (ITPU HATTMYKMH) U JOJHKHOCTH CHEIHATIACTA.



Kaxnoe pabouee mecTo MODKHO OBITH OOOPYAOBAHO MEPCOHAIHHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO  JIOCTyma K HEOOXOIWMBIM HH(OPMAIIMOHHBIM  pecypcaMm, a TaKKe
neyaTarolyM, KOMUPYIOIUM U CKAaHUPYIOIIUM YCTPONCTBAMM.

[Ipu  opranmzanum  pabouyux  MecT  CileayeT  MNPeAyCMOTPeTb  BO3MOXKHOCTH
OecnpensITCTBEHHOr0 BXO/1a (BbIX0/a) CIICIIUATMCTOB U3 IIOMEILICHHUS.

2.12.6. IlomemieHus AOJKHBI COOTBETCTBOBATH TPEOOBAHMSIM IOKAPHOM, CAHUTAPHO-
AMUAEMHOJIOTHYECKON 0e30macHOCTH U OBITh 00OPYIOBaHBI CPEACTBAMH IMOXKAPOTYIIECHUS U
OMOBEIICHUS! O BO3HWKHOBEHHWU YPE3BBIYAWHOW CUTyallMH, CUCTEMOW KOHJIWIIMOHUPOBAHMS
BO3/1yXa, UHBIMHU CpEJCTBAMH, 00€CTICUNBAIOIIUMH O€30MaCHOCTh U KOM(OpPTHOE MpeObIBaHUE
3asIBUTENEH.

2.12.7. TIlpenocrtaBieHue MYHULMNAIBHOM YCIYTH OCYHIECTBISETCA B OTACIbHBIX
CHEIMaIIbHO 000pYIOBaHHBIX TMoMelleHusx AnMuuuctpanuu, MOIL[, obecneunBarommx
OeCIpensTCTBEHHBIA JOCTYNl WHBAIWAOB (BKJIIOYas WHBAJIMIOB, HCIOJIB3YIONIMX Kpecia-
KOJISICKM U COOaK-MPOBOAHUKOB, MPU HAIMYUU JIOKYMEHTA, TOITBEPKIAIOIIETO €€ CIEeUaTbHOE
oOydeHre M BbIJaBaeMoro mo ¢opMe U B MOPSIKE, KOTOpbIe OMpeneisiorcs ¢eaepaabHbIM
OpPTaHOM HCITOJHUTEILHOM BJIACTH).

[Tomemenusa Anvunauctpanmu, MOL[ mid npegocTtaBieHUs MYHHIMNAIBHOM YCIyTH
pa3MemalTcs Ha HIDKHHUX JTaXkaxX 3/JaHui, OO0OpYIOBaHHBIX OTACIbHBIM BXOJIOM, WIH B
OTZIENIbHO CTOSIIINX 3aHUSX.

Ha Tepputopun, mnpuneraroomedn K MecTopacnonoxkenuto Jlemapramenta, MOILI,
o0opynyroTcsl MecTa Hjisi OeCIUTaTHOW MapKOBKM TPAHCHOPTHBIX CPEJCTB C BBHIJCICHHUEM HE
MeHee 10 mpoleHTOB MecT (HO HE MeEHee OJHOro Mecrta) Ui OecIylaTHOW MapKOBKHU
TPAHCIIOPTHBIX CPEJNICTB, yNpaBisieMblX MHBanugaMu [, II rpymm, ¥ TpaHCIOPTHBIX CPEICTB,
MEePEBO3SIINX TaKUX MHBATUIOB U (WIK) neTei-uHBanuaoB. Ha rpaxxaaH u3 duciia WHBAJIUIOB
III rpynmnsl HacTosAIIE HOPMBI PACIIPOCTPAHSAIOTCS B MOPSAKE, onpeaensiemom [IpaBurenscTBom
Poccuiickoit @enepanuu.

Bxog w BeIXOA ©3 TOMENIECHUS JUIsi TPEAOCTABICHUS MYHHUIUMTNAIBLHON YCIyTH
000OpyIyIOTCSl TAHIyCaMHW, pACHIMPEHHBIMU MPOXOJaMH, TO3BOJSIOMIUMH  00ECTICUUTh
OecTpensTCTBEHHBIN JIOCTYNl WHBAJIWIOB, BKIIOYas WHBAIWJOB, HCIOJIB3YIONINX Kpecia-
KOJISICKH.

Bxog w BeIXOA ©3 TOMENICHUS JUIsi TPEAOCTABICHUS MYHHUIUMNAIBLHON YCIyTH
000pYyIyIOTCSI ~ COOTBETCTBYIOIIMMH  yKa3aTeJIsIMU C  aBTOHOMHBIMH  HCTOYHUKAMU
OecniepeOOMHOTO MUTAHMS.

[IpueM 3asgBUTENEN OCYIIECTBISIETCS B CIEUMAIBHO BBIACIECHHBIX JUISI 3TUX LeJel
MOMEIIEHUAX M 3ajlaX OOCHyKuBaHUs (MHPOPMAIMOHHBIX 3aJlaX) - MECTax MPEeIOCTaBICHUS
MYHHIUIIAIBHON YCITYTH.

B mnomemieHusix Ui MpeNOCTaBICHUS MYHHIIMTAIBHOM YCIyrM Ha BHJIHOM MECTE
pacroyiaraloTcsi CXeMbl pa3MEIIEHUs] CPEACTB TMOXKAPOTYIIEHHs M MyTed 3BaKyalluu
MOCETUTENIEN U crieuanucToB Agmuauctpauuu, MOLI.

OOGecmeunBaeTcss NyOTMpPOBaHUE HEOOXOAMMOM JJIi MHBAIUIOB 3BYKOBOW M 3PHUTEIBHOU
nHpopManum, a TakKe HAANUCEH W 3HAKOB M MHOW TEKCTOBOW W Tpaduueckodt mHbOpMaIuu
3HAKaMU, BHITIOJTHEHHBIMH Pelbe(HO-TOUSHYHBIM mIpuQTOM bpaiiiis, 1omyck cypaonepeBoIInKa
U TU(IOCYpAOTIEPEBOTUHKA.

Cnemunanmuctsl Aamunuctpanuu, M®I] oka3biBalOT MOMOIsF UHBAIUAAM B MPEOJI0JICHUN
O0apbepoB, MEIIAIOIINX MOTYYEHUIO UMHU YCIIYT HapaBHE C IPYTHUMHU JIMIIAMHU.

B Mecrax mpemocTaBieHUsT MYHUIIMIIATBLHOW YCIYTH MPEIyCMaTPUBAETCS 00OpyIOBaHUE
JOCTYITHBIX MECT OOIIETO MOJIh30BaHUS (TYaJIeTOB) U XpaHEHUS BEPXHEU OJICK bl TOCETUTETICH.

PaGouee mecto crenuanucta Aamunuctpaiuu, M®I[ ocHamaeTcss HACTEHHOM BBIBECKOM
WIM HACTOJIbHOM TaOJIMUYKOW ¢ ykazaHueM (aMUJIMM, UMEHHU, OTYECTBA U JTOJDKHOCTH. Paboune
MecTa 00OPYIYIOTCS CPEJCTBAMU CHUTHAIM3AIUH (CTAIIMOHAPHBIMUA «TPEBOKHBIMU KHOITKAMU)
WM TIEPEHOCHBIMU MHOTO() YHKITMOHAIBHBIMU OpeIKaMU-KOMMYHUKATOPAMH).


consultantplus://offline/ref=92F50E04CE40CB872E3D88F5A6B1BBFF8A4C9712E3BE6259EC086C7E63C58605A786775695BEAD61D7BEDA5F122E2AA5EC26517AAEDE5451R5G1I
consultantplus://offline/ref=92F50E04CE40CB872E3D88F5A6B1BBFF8A4C9712E3BE6259EC086C7E63C58605A786775695BEAD63DDBEDA5F122E2AA5EC26517AAEDE5451R5G1I

Cneunanuctel  AnmuHucTpanuu, MOL[ obecneunBarOTCsl JIMYHBIMUA  HArpyJIHBIMU
kaproukamu (OeipkamMu) ¢ ykazaHueM ¢GaMuiInk, WMEHH, OT4ecTBa (IPU HATUYHHA) U
JOJIKHOCTH.

2.13. Iloka3arenu TOCTYMHOCTH U Ka4eCTBA MPEAOCTABICHUS MYHULIUIIAIBHON YCIIYTH.

2.13.1. Iloka3aTensiMH JOCTYIIHOCTH MPEAOCTABICHNS MYHULIIMIIAIIBHOW YCIIYTH SIBJISFOTCS:

- TPAHCIIOPTHAS TIOCTYITHOCTh K MECTY MPEJAOCTABICHHUS MYHULIMNIAIBHONU YCIYTH;

- obecrnieueHrne OECHPEMSITCTBEHHOIO JOCTyNa JHII K TOMEIIEHUSIM, B KOTOPBIX
IIPEIOCTABIIAECTCS MyHULIMIIATIbHAS YCIYTa;

- pa3MeleHue MHGOpPMAIMU O TOPAJIKE MPEAOCTABICHUS MYHMIIMIAIBHOM YCIYrd Ha
oduManbHOM caiiTe AIMUHUCTpalnu, Ha Enunom noprane u PernonansHoM nopTaie;

- pa3meleHue MHQOpPMAIMU O TOPSAJIKE MPEJOCTABICHUS MYHUIIMIAIBLHOW YCIYrd Ha
uH(OPMAIMOHHBIX cTeHAax AnqmuHuctpanun, M®II;

- pasmeneHue MHGOPMALUU O TOPSIAKE MPEAOCTaBICHHUS MYHMUIIMIIANBHOM YCIYrd B
CpeJICTBax MaccoBOM MH(pOpMaLINH;

- BO3MOXHOCTb MOJYYEHHUSI MYHULIMTIAJIbHOM yciyru yepe3 MOL];

2.13.2. TlokazarenssMM KauyecTBa MPEIOCTABICHUS MYHUIUINAIBHON YCIYI'H SIBISIOTCS
OTCYTCTBHE:

- ouepeer Py NPUEME U BbIIa4Y€ TOKYMEHTOB 3asIBUTEIISIM;

- HApYIIEHUH CPOKOB MPEAOCTABICHHUS MYHUIIUIIAIBHON YCITYTH;

- O00OCHOBaHHBIX Xajo0 Ha JeUcTBUs (0e3leUCTBHE) MYHUIIMMNANIBHBIX CIHYXAIlUX U
JOJKHOCTHBIX JIUI, TPEAOCTABIISIIOUUX MYHUITUNIATBHYIO YCIYTY, AIMHUHUCTPALINY;

- 000CHOBaHHBIX Kaj100 Ha HEKOPPEKTHOE, HEBHUMATEIFHOE OTHOIICHUE MYHUITUTIATHHBIX
CIY)KAIMX U JTOJKHOCTHBIX JIUL, MPEIOCTABISIOMNX MYHUIUITAIBHYIO YCIYTY, K 3asIBUTEIISIM.

2.14. OcoOeHHOCTH TPENOCTaBICHUs MyHHUIHMaabHONH yciyrn B M®L[ u ocoGeHHOCTH
MPEIOCTaBICHHS] MYHUIIUIIAJLHOU YCIIYTH B 3JIEKTPOHHOM opMme.

2.14.1 TlpepocraBneHue MYHUIIMTIAIBHOW YCIYTHM OCYIIECTBiIseTcss Ha 06aze MO®I] mo
MPUHIMITY «OJHOTO OKHa», B COOTBETCTBUM C KOTOPBIM MPEAOCTABICHUE MYHUIIMNAIbHOU
YCIIYTd OCYIIECTBIISIETCS TMOCTE OJHOKPATHOTO OOpaIeHusi 3asBUTENSI C COOTBETCTBYIOIIUM
sasBiaeHueM. Ilpu oOpamenun 3asButens B MODIl B3aumojeiicTBue ¢ AJXMUHUCTpaIuei
OCYIIECTBIIIETCS 0€3 y4acTUs 3asBUTENS B TIOPSAIKE U CPOKH, YCTAHOBIEHHBIE HOPMATHUBHBIMHU
MPAaBOBBIMU aKTaMH M COTJIAIIEHUEM O B3aUMOJCHCTBUMU.

2.14.2.11pu npegocTaBieHUH MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHON (hopMe mocpeicTBOM
PernonansHOro mopTrasna, 3asiBUTEN0 00ECIIEUNBACTCS:

a) mojaydeHre HHGOPMAIUU O MOPSIKE U CPOKAX MPEAOCTABICHUS YCIIYTH;

0) nocyneOHoe (BHecyaeOHOe) oO)kajdoBaHWE peIICHWA W JeWcTBUN (Oe3eicTBUS)
AJIMHHUCTpPALIUH, TOJKHOCTHOTO JIMIAa AJIMHUHUCTPAIINU, MYHHUIIUIIAIHHOTO CIIYXKAIIETO.

I11. Cocras, nmocj1e10BaTeIbHOCTb U CPOKH BHINOJIHEHUS AIMHUHUCTPATHBHBIX NPoLEAYP,
TPe0OBaHUs K NMOPSAAKY X BBINIOJHEHHS, B TOM YHCJIe 0COOCHHOCTH BBINOJTHEHUS
aIMUHMCTPATHBHBIX NPOLEIYP B 3JIeKTPOHHOI hopMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHHUS AIMUHUCTPATUBHBIX npoueayp B MPI{

3.1. McuepnblBaromuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYD:

- INpUEM, pErucTpanus 3asBJIEHUS W JIOKYMEHTOB, HUX pacCMOTpPEHHE U Iepenayda
CIEIUAIACTY, OTBETCTBEHHOMY 3a IIPEAOCTABICHUE YCIYTH;

- IPOBEJICHNE DKCIIEPTU3bI IPEICTABICHHBIX JOKYMEHTOB;

- IOATOTOBKA OTBETA 00 OTKAa3€ B MPEJOCTABIECHUN MYHUIIMIIAJILHON YCIYyTH;

- TOArOTOBKAa KOMIUIEKTa JOKYMEHTOB B AHTUMOHONOJIBHBIM OpraH B clly4ae



MPEAOCTABICHUS] MYHULMNAIbHOM NpePepeHiy, IMOJIy4YeHUe Corjacus WIM OTKaza B
MPEIOCTABICHHH MYHUIIUTIATHHOU TTpeEepeHIINH;

- TIOATOTOBKA OTBeTa OO0 OTKa3e B MPEJOCTABICHUU MYHUIMIAIBHOW YCIyrU
(npedepeniumn), B cydae 0TKaza aHTUMOHOIIOJIBHOT'O OpraHa;

- TMOJATOTOBKAa NPOEKTA IOCTAHOBJIEHHUS AJIMHHUCTPAUMM O TMPEIOCTABICHUUA B
JOBEPUTEIIBLHOE YIIPABICHUE UMYIIECTBA;

- ohopMIIEHUE TOTOBOPA IOBEPUTEIHLHOTO YIIPABICHHUS;

- perucTpaius 1 Bbljadya 10roBopa JOBEPUTEIBHOTO YIIPABICHHUS.

3.2. Ilpmem, perucrpanus 3asBICHUS M JOKYMEHTOB, pacCMOTpPEHHME U Ilepenada
CIIELUAIMCTY, OTBETCTBEHHOMY 3a IIPEJOCTABICHUE YCIYTH.

3.2.1. IIpu nuyHOM OOpallleHNH 3asBUTENS CTIEIUATUCT AIMUHUCTPAIIMH, OTBETCTBEHHBIN
3a IpHUEM JOKYMEHTOB, IPUHUMAET 3asBJICHUE U JTOKYMEHTHI, IPUCBAUBAECT PETUCTPALMOHHBIN
HOMEP U BHOCHUT B )KypHaJl PETUCTPALIUH BXOJALIEN KOPPECTIOHICHIINH.

3.2.2. Ilpu TOCTYIJICHMH JOKYMEHTOB MO TMOYTE CHEIUATUCT AJMUHUCTPALIUU,
OTBETCTBCHHBIN 3a MPHEM M PETUCTPALMIO 3asBIICHUM, BCKPBIBAET KOHBEPT U PETUCTPUPYET
3asBJICHUE U JOKYMEHTHI B )KypHaJe PETUCTPALUH BXOALIEH KOPPECTIOH ACHIUU.

3.2.3. Ilpu mnocTymjieHMH 3asBiICHUS U JOKYMEHTOB OT Kypbepa MO®DII cnemnuanuct
AJIMUHUCTpAILIMU, OTBETCTBEHHBIN 32 TPUEM JOKYMEHTOB, MPUHUMAET 3asBJICHUE U JIOKYMEHTHI
10 OIMCH, TPOBEPSAET MX COOTBETCTBUE M KOMIUIEKTHOCTh W PETUCTPUPYET 3asBICHUE B
KypHaJle PETUCTPALMK BXOAIIEH KOPPECTOHACHIUN.

Pe3ynbraTtoM agMUHHCTPATUBHOTO JAEHCTBUA IO NPUEMY M PETUCTpAlUU 3asiBICHUS
SIBJISIETCS TIPUCBOCHHUE 3ASBICHUIO TMOPSAJIKOBOTO PETMCTPALMOHHOTO HOMEpa B JKypHaje
perucTpalii  BXOJAIIEH KOPPECHOHACHUMU  AJMHHUCTpAlMU. MaKCUMalbHBIA  CpPOK
BBITIOJTHEHUSI aJIMUHUCTPATUBHOTO JCHCTBUS - 2 (1Ba) JHS CO JHS MOCTYIUICHUS 3asBJICHUS B
AJIMUHUCTpPAIIHIO.

3.2.4. Tlocne peructpauyii B JKypHaJle BXOJAIIEH JOKYMEHTallMM CHEUUAIIUCT,
OTBETCTBECHHBIN 32 MPUEM M PETUCTPALMIO TOKYMEHTOB, HAIPABIISIET 3aABJICHUE U JOKYMEHTBI
CIIELIMAIUCTY, OTBETCTBEHHOMY 3a IIPEIOCTAaBIEHNE MYHUIUMITAIIBHOMN YCIIYTH.

Pe3ynbraTOM aIMMHHCTPATHUBHOTO ACHCTBUS SIBISETCA Iepefadya 3aperucTpUpPOBAHHOTO
3asBJICHUSI W TMPUJIaraeMblX K HEMY JOKYMEHTOB CIEHHAJIUCTy, OTBETCTBEHHOMY 3a
MPEIOCTAaBICHUE MYHUIIUITAIBHON YCIIYTH.

MakcuMaabHBII CPOK BBITIOJIHEHUS aIMUHHCTPATUBHOTO JeHCTBHS - | (0auH) J€HB, CO
JHSL PErucTpaly 3asBICHUS M JOKYMEHTOB B JKypHaJ€ pErucTpaluyd BXOJAIIEH
KOPPECTIOHACHIIMU AJMUHUCTPALIUU.

MakcumanbpHbIil CPOK BBIIOJHEHHMS AJMUHHUCTPATUBHOW MPOLEAYpPbl IO TNPHEMY,
perucTpanyu 3asiBJICHHUS U JIOKYMEHTOB, IMPEJCTABJICHHBIX 3asBUTEJIEM, UX PACCMOTPEHUS U
nepefavyd CrelualucTy, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUIIMNAIBHOW YCIyTU
cocTaBisieT 3 (Tpu) AHs CO IHA MOCTYIUICHUS 3asiBJICHUS U JOKYMEHTOB B a/IMUHUCTPALIHIO.

3.3. IIpoBeneHmE SKCIIEPTU3BI IPEACTABICHHBIX TOKYMEHTOB.

3.3.1. OcHoBanueMm i Hayaja aJAMHUHUCTPATUBHOTO JECUCTBUS TIO TIPOBEACHUIO
AKCHEPTU3bl MPEICTABICHHBIX JOKYMEHTOB SBIIETCA IOCTYIUIEHHE 3aperuCTPUPOBAHHOIO
3asBJICHUS U IOKYMEHTOB CIICIIMAJIUCTY, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYHUIIUNIATbHON
YCIIYTH.

3.3.2. Cneumanucr, OTBETCTBEHHBIM 3a MPEIOCTABICHWE MYHULMUIIAJBHON YCIyru
paccMaTpuBaeT IOCTYNUBIIEE 3asBIICHUE, IPOBEPAET KOMIUIEKTHOCTh JOKYMEHTOB U
COOTBETCTBUE TPEOOBAHUSIM JCHCTBYIOIIETO 3aKOHOIATENhCTBA Poccuiickoii Denepanuu.

3.3.3. B cnyyae OTCYTCTBHS B KOMIUIEKTE IOKYMEHTOB, IPEIOCTABISEMBIX 3asIBUTEIIEM IO
cOOCTBEHHOM WHUIIMATUBE, TAKHUE JOKYMEHTHI 3alPaIlIuBaIOTCS CIIEIIUATIMCTOM, OTBETCTBEHHBIM
32  NPENOCTAaBICHUWE  MYHULUHUNAIBHOM  YCIYIM B TOPSAJKE  MEXBEIOMCTBEHHOTO
WH(OPMAIIMOHHOTO B3aUMOCHCTBUS.

MaxkcuManbHBIM CPOK aIMUHUCTPATUBHOTO NEHUCTBUA - 3 (TpHU) AHA CO AHS MOCTYIUICHUS



3asBJICHUS U JIOKYMEHTOB CHELNUAIIUCTY, OTBETCTBEHHOMY 3a MPEJAOCTaBICHHE MYHULUIIAIBHON
YCIyTH.

3.3.4. Ilpu ycTaHOBIIEHMM OCHOBAaHMI Il OTKa3a B MPEJOCTABICHUU MYHUIUIIAJIbHON
YCIYyTU, TMPEeIyCMOTPEHHBIX MyHKTOM 2.8.1. paszgena 2 "CraHgapT npeaocTaBICHUS
MYHHUIMIAIBHON ycayru" PernamenTa, 3a HCKIIOYEHHEM MPEIYCMOTPEHHOTIO a03aleM ceIbMbIM
noanyHkra 2.8.1 mynkra 2.8.1 pasznena 2 "CrangapT npeaocTaBiIeHUsI MyHUIIMIAIBHON ycayru"
Pernamenra, cnenuanucT, OTBETCTBEHHBIM 3a TNPEIOCTABICHUE MYHUIUIIAIBHON YCIyTU
TOTOBUT OTBET 00 OTKa3e B MPEOCTABICHUNA MYHUIIUIIATHLHOW YCIYTH 3asBUTENIO 32 MOAMUCHIO
rJ1aBbl AIMUHHUCTPAlMHA, BHU3UPYET €T0 U MEPENAET CIEIUATUCTY, OTBETCTBEHHOMY 34 MPUEM U
pEruCTpalfio 3asBICHUM AJMUHUCTpalMu. MakcuManabHbIi CPOK aJAMUHUCTPATUBHOTO
neicTBus - 4 (4eTsipe) IHSA CO JHS MOCTYIUICHHUS 3asBJICHUS U JOKYMEHTOB OTBETCTBEHHOMY
CHELUAIIUCTY.

Cneuunanucr, OTBETCTBEHHBIN 3a MPUEM M PETUCTPALUIO 3asBJICHUI AJIMUHUCTpaLUU,
MepelacT NOATOTOBIICHHBIN W 3aBU3WPOBAHHBIA OTBET HAa MOJNKUCH I1aBe AJMHUHUCTpPALMU B
JI€Hb €TO MOJYYCHUS.

['maBa AAMUHUCTpalUU MOAIUCHIBAET OTBET U MEPENAET CIECUUAINUCTY, OTBETCTBEHHOMY
3a PUEM U PETUCTPAIUIO 3asBJIICHUN A IMHUHUCTpPALUH.

MakcuMaabHBIN CPOK BBIMOJHEHUS] aJMUHUCTPATUBHOTO JAEHCTBUS - 2 (ZBa) AHS CO JTHA
Mepelayd  CIEHUATUCTOM, OTBETCTBEHHBIM 3a IMPEIOCTABICHUE MYHULHMNAIBHOW YCIYTd
MOATOTOBJIEHHOTO M 3aBU3UPOBAHHOIO OTBETA CIELUAIMCTY, OTBETCTBEHHOMY 3a IpPUEM U
PErUCTpALNIO 3asIBICHUN A IMUHUCTPALUH.

Cnenuanuct, OTBETCTBEHHBIM 3a MPUEM M PETUCTPALUIO 3asBICHUN aJIMHUHUCTpPAIUU, B
JI€Hb MTOJTYyYE€HUS MOANMUCAHHOTO IJ1aBOM AIMUHHUCTPAIIMK OTBETA PETUCTPUPYET €r0 B KypHAIe
HCXOJSIIEN KOPPECTIOHJAEHIINN U HAIPABIIAET €r0 3asABUTEINIO.

MakcuManbHbIi CPOK aAMUHUCTPATUBHOTO AecTBUs 1 (OJIMH) JI€Hb.

Pe3ynbraTtoM agMUHUCTPATUBHOM MPOIEAYPHI MO TOATOTOBKE U OOPMIICHUIO OTBETa 00
OTKa3€ B MPEIOCTABICHUH MYHUIIMTIAIBHOW YCIYTH SBIAETCS OQOPMIICHHBIN U HANpaBICHHBIN
OTBET 3asBUTEIIIO.

MakcuManbHbI CPOK aIMUHUCTPATUBHON MPOLEAYPHI MO TOJATOTOBKE U OGOPMIICHUIO
oTBeTa 00 OTKa3e B MPENOCTAaBICHUM MYHHIMNAIBHOW ycinyru 7 (ceMb) OHEM co JHA
MOCTYIJICHHUS] 3asIBJICHUS U JOKYMEHTOB CIIECIIMATIUCTY, OTBETCTBEHHOMY 3a IPEIOCTABIICHUE
MYHHIUIIAIBHON YCITYTH.

3.3.5. B ciaydae OTCYTCTBUSI OCHOBAaHHUM I OTKa3a CIICI[MAJIMCT, OTBETCTBEHHBIN 3a
MPEAOCTABICHUE MYHULIMIAIBHOW YCIYT'M TOTOBUT MPOEKT MOCTAHOBJICHUS! AJIMUHUCTPAIUU O
MPEIOCTABICHUM MYHULIMNAIBHOTO HMYIIECTBA B JIOBEPUTEIBHOE YHNPABICHHUE WM TAKET
JOKYMEHTOB B aHTUMOHOIIOJIbHBIN OpraH.

Pe3ynbraToM aIMHUHUCTPATUBHOM MpOLIEAYPHl SIBISETCS MPOBEPEHHBIA  KOMILIEKT
JOKYMEHTOB JUIsl TOJITOTOBKU MPOEKTa MOCTAHOBIEHUS AJAMUHUCTpPALMA O MPEIOCTABICHUU
MYHHUIUIIAIBHOTO MMYIIECTBA B JOBEPUTEIIBHOE YNPABICHUE WJIM MakKeTa JIOKYMEHTOB B
AHTUMOHOMOJIBHBIN OpTraH.

MakcuManbpHbIl CPOK BBIIIOJIHEHUS AAMUHUCTPATUBHOM NPOLEAYpPHI IO IPOBEICHUIO
AKCIEPTU3bI MPEACTABICHHOTO 3asBJICHUS U JOKYMEHTOB COCTaBisieT 5 (NATh) AHEH €O JIHSA
MOCTYIJICHUS] 3asIBJICHUS U JOKYMEHTOB CIICIIMATIUCTY, OTBETCTBEHHOMY 3a IPEIOCTABIICHUE
MYHULHUNIAJIBHON YCIYTH.

3.4. TloaroroBka KOMIUIEKTa JOKYMEHTOB B aHTHUMOHOIIOJBHBI Opran B clly4yae
MPENIOCTABICHUS] MYHHIMITAILHON TpedepeHiny, TOoNydeHue CcOorjiacus WIM OTKa3a B
MPEAOCTABICHUN MYHUIIUIIATILHON TIpedepeHITUH.

3.4.1. OcHoBaHMEM 171 Hayajila aJJMUHUCTPATUBHOIO AECUCTBUSA MO MOATOTOBKE KOMIUIEKTA
JOKYMEHTOB Ha COIJIACOBAaHWE MYHUIMTIATHHOU mMpedepeHIInd B aHTHMOHOTOJILHBIM OpraH
SIBJSICTCS HAJIMYME Yy CIEHUAIMCTa, OTBETCTBEHHOrO 3a IPEAOCTABICHUE MYHULHNAIbHOU
YCIIyT'Y IPOBEPEHHOT'0 NAKETa JIOKYMEHTOB.



3.4.2. Cieunanuct, OTBETCTBEHHBIN 3a MPEA0CTABIECHUE MYHUIIMIIAIBHON yCIyry, TOTOBUT
KOMIUIEKT JOKYMEHTOB B AHTHUMOHOIIOJBHBI OpraH Ha COIVIACOBAHME MYHHUIUIAIBLHON
npedepeHny, BKIIOYAIOIMIMNA 3asBJIEHHE O Jade Ccorjlacus Ha TNPeJOCTaBIIEHHE TaKou
npedepeHiiun 1Mo Qopme, ONpenerIeHHONW QeaepaibHbIM aHTUMOHOMOJIBHBIM — OPTaHOM,
BHU3UPYET €ro U MepeacT CIeualiucTy, OTBETCTBEHHOMY 3a MPUEM U PETUCTPAIUIO 3asiBICHUN
AnMuHHCTpani. MakcuManbHBIM CPOK BBITIOJIHEHHS aIMUHUCTPATUBHOTO ACHCTBUS - 7 (CEMB)
OHEN CO JHA HaJu4usl y CIELHUaINCTa, OTBETCTBEHHOTO 3a MPEAOCTaBICHUE MYHUIUIIAIbHON
YCIIYTH, IPOBEPEHHOI0 MMaKeTa JOKYMEHTOB.

3.4.3. Cnenuanucr, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO  3asBICHHUU
AJIMUHHUCTpALINH, TIEPEIACT KOMIUIEKT JOKYMEHTOB, BKIIOUYAIOIINNA 3asBJICHUE O Ja4e COTJIacus
Ha MpeaocTaBiIeHNe MYHUIIMNAIBbHON npedepeHiun no Gopme, onpeneneHHon QenepaibHbIM
AHTUMOHOIIOJIBHBIM OPTaHOM, Ha MOANUCH IN1aB€ AJJMUHUCTPALIUU B IEHb €0 MOJIYYEHUSI.

3.4.4. I'maBa AjMUHUCTpalMu TOJANKCHIBAET 3asBJIICHHE O Jade Corjlacus Ha
MIpEeIOCTaBICHNE MYHULMIAIBHOW mnpedepeHuun 1o Qopme, OnpeAeseHHON ¢eaepaabHbIM
QHTUMOHOTIOJIBHBIM ~ OpraHOM, U  TMepelaeT KOMIUIEKT JOKYMEHTOB  CIEIHAINUCTY,
OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALUIO 3asBIICHU A JIMUHHUCTPALINH.

MakcuManbHbIi CPOK BBIIIOJIHEHUS aIMUHHCTPATUBHOTO JEUCTBUSA - 2 (Ba) AHS CO JIHS
nepefayr KOMIUIEKTa JOKYMEHTOB CIICIHATMCTOM, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE
MYHHUIUIIAIBHON YCITYTH.

3.4.5. Coeunanuct, OTBETCTBEHHbIH 3a TNPHEM U PETUCTPALMIO  3asBICHUU
AJIMUHHCTpAllMM, B JI€Hb MOJY4YEHHUS IOJIUCAHHOIO TJIAaBOW AJMHUHUCTpAlUU KOMIUIEKTa
JIOKYMEHTOB HAIIPaBJISI€T €r0 B AaHTUMOHOTIOJIbHBINA OpTaH.

PesynbpTatom aIMUHHUCTPATUBHOT O JIEVCTBHS SIBIIAETCSA HanpaBJICHHbBINA B
QHTUMOHOTIOJIBHBI OpraH KOMIUIEKT JOKYMEHTOB [JIsl COIJIaCOBaHUS IPEIOCTaBIICHUS
MYHHIUTAIBHOM npedepeHiuu.

MakcuMaabHBIl CPOK BBIMOJHEHUS AJMUHUCTPATUBHOTO JCHCTBUS TIO TOATOTOBKE
KOMIUIEKTAa JIOKYMEHTOB B aHTUMOHOIMOJIBHBIA OpraH B clydae MpeJoCTaBICHUs
MYHHIUTAIBHON TIpeepeHIINU COCTaBIseT 9 (eBsITh) MHEH CO JHS HAJIM4YUS Yy CICIHAUCTa,
OTBETCTBEHHOTO 32 MPEJOCTABICHUE MYHUIIUIIAIbHON YCIIYTH NTAKEeTa JIOKYMEHTOB.

3.4.6. HayanoM afIMHUHUCTPATUBHOIO JICUCTBHS IO NIepeaye MOCTYNMUBIIETO COTJIaCOBaHUSA
WU OTKa3a aHTHUMOHOIIOJBHOTO OpraHa CIEIHAUCTY, OTBETCTBEHHOMY 3a MPEIOCTaBJICHUE
MYHUIIUMAIBHON  YCIYTH, SBJSICTCS PETHCTpalMsl THUCbMa M KOMIUIEKTa JOKYMEHTOB
CHELHATIMCTOM, OTBETCTBEHHOIO 3a IIPUEM U PETUCTPALIMIO 3aBICHUI AJIMUHUCTpAIUU.

3.4.7. Coeunanuct, OTBETCTBEHHbIH 3a TNPHUEM U  PETUCTPALUIO  3asBICHUUN
AJMUHHUCTpAILIMH, PETUCTPUPYET MUCHMO M JJOKYMEHTHI aHTUMOHOIIOJLHOTO OpraHa B jKypHase
BXOJSIICH JOKYMEHTAIMU U MEpPelaeT ero CIelUaIucTy, OTBETCTBEHHOMY 3a MPEJ0CTaBICHUE
MYHHUIUITAJIBHON YCIIYTH.

MakcuManabHbBIil CPOK aAMUHUCTPATUBHOrO jeicTBus - 1 (oAMH) JIeHb CO JIHA
MOCTYTUICHHS TUChMA U KOMIUIEKTa JJOKYMEHTOB U3 aHTUMOHOTIOJILHOT'O OpTaHa.

Pe3ynbraTtoM agMUHUCTPATUBHOM MPOIEAYPHI MO MOATOTOBKE KOMIUICKTa JTOKYMEHTOB B
AHTUMOHONIOJILHBI OpraH B CiIy4ae TMPEAOCTaBICHUS MYHHUIIUIIATBLHOW mpedepeHITH,
MOJIYYCHUSI COTJIACHSI WM OTKa3a B MPEIOCTABICHUH MYHUIIUTIATHHOU MpedepeHIINH SBISICTCS
MOJTYYEHHBIN CTEIMaTUCTOM, OTBETCTBEHHBIM 3a MPEJAOCTABICHHUE MYHHUIUIAIBLHON YCIyTH
KOMIUIEKT JOKYMEHTOB M TUCHMO U3 aHTUMOHOIIOJIFHOTO OpraHa.

MaxkcumanbHBI CPOK BBITOJIHEHUS aMUHUCTPATUBHON MPOLEAYPHl OOYCIOBIEH CPOKOM
paccMOTpeHUs! JOKYMEHTOB aHTUMOHOMOJIBHBIM OPTaHOM.

3.5. Hauvanmom agMUHUCTpPaTUBHOW MpOIEAYpPHl MO MOATOTOBKE OTBETa 00 OTKa3e B
MPEAOCTaBICHUN  MYHULMNAIbHOW  ycnyru  (mpedepeHiuu), B ciIydae  OTKasza
AHTUMOHOIIOJIBHOTO OpraHa SBJISIETCS, MOJIYYEHHBIE OT CIELUANNCTa, OTBETCTBEHHOTO 3a IPUEM
U PETHCTpALUIO 3asBICHUN  AJIMUHUCTpAlUU, MUCBMO U JOKYMEHThl AHTHUMOHOIIOJIBHOTO
oprasa.



3.5.1 B cimyuae oTka3a B COTJIACOBAaHUH IMPEIOCTABICHUS MYHUIIUIAIBHOW MpedepeHInm,
CHEIMAINCT, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHULMNAIBHON yCIyTrd TOTOBUT OTBET 00
OTKa3e B IPEAOCTABICHUM MYHHULIMMIAIBHON YCIyTrH 3a MOJNHUCBHIO IVIaBbl AJMUHUCTpPALVH,
BU3HMPYET €0 U MEPENAET CIEUUAINCTY, OTBETCTBEHHOMY 3a IIPUEM U PErMCTPALUIO 3asBJICHUN
AJMUHHCTpALIUH.

MakcuManbHbIN CPOK aIMUHUCTPATUBHOTO JACHCTBUS COCTaBISAET 4 (Y4EThIpE) JHS CO JTHA
IOJy4EHUs OT CIEUUalINCTa, OTBETCTBEHHOTO 3a NPUEM M PETUCTPALUIO 3asBIICHUN
AJIMUHUCTpAITUH.

3.5.2. Cnenuanucr, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO  3asBICHHUU
AnMUHUCTpalMY, NeperaeT MOATOTOBICHHBIM M 3aBH3MPOBAHHBIA OTBET HA MOJIMKCH IJIABE
AJMUHUCTpPALIMU B IEHB €T0 MOJyYEHUS.

3.53. T'maBa aaMHMHHCTpalMM NOANHKCHIBAET OTBET M IIE€pPENaeT CIELUAINCTY,
OTBETCTBEHHOMY 3a IIPUEM U PETUCTPALMIO 3aBICHUNA AJIMUHUCTPALIUN.

MakcuMaabHBII CPOK BBIMOJHEHUS] aJMUHUCTPATUBHOTO JEHCTBUS - 2 (ZIBa) AHS CO JTHA
neperayd CHEeUaINCTOM, OTBETCTBEHHBIM 3a NPEJOCTABJICHWE MYHUIUNAIBHOW YCIYTH
MOATOTOBJIEHHOTO W 33aBU3MPOBAHHOIO OTBETA CIELUAIMCTY, OTBETCTBEHHOMY 3a IpUEM U
PETUCTPALIO 3aABJICHUNA A IMUHUCTPALINH.

3.5.4. Cunenuanucr, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO  3asBICHUU
AIMUHUCTpalMU, B JE€Hb TOJYy4YEHUS MOANHMCAHHOIO TJIaBOM AJMHUHHCTpalUUd OTBETA
PETUCTPUPYET €T0 B )KyPHAJIE UCXOIAIIEN KOPPECTIOHAEHIIMU 1 HAIIPABIISET €0 3asBUTEIIIO.

MaxkcuMalibHBIH CPOK aIMUHUCTPATUBHOTO JIeHCTBUS 1 (0AMH) 1EeHb.

3.5.5. Pe3ynpTaToM aAMHHHCTPATUBHON MHpOLEAYphl MO MOJITOTOBKE M O(POPMIICHHUIO
oTBeTa 00 OTKa3e B MPEJOCTABIEHUU MYHUIUINAIBHOW YCIYrH ABISETCA O(DOPMIIEHHBIN U
HaIIPABJICHHBIN OTBET 3asIBUTEIIIO.

MaxkcuMalIbHBIM CPOK aIMUHHMCTPATUBHOI MpoLEayphl MO MOJATOTOBKE M O(GOPMIIEHUIO
orBeTa 00 OTKa3ze B MPEJOCTAaBIEHUU MYHUUMNAIBHOW YyCIyrd, Ha OCHOBAaHMM OTKa3a
aHTUMOHOIOJILHOTO OpraHa 7 (ceMb) JHEH cO JHS MOCTYIUIEHUS MHCbMa U JIOKYMEHTOB W3
AHTUMOHOIIOJIBHOTO  OpraHa K  CIEHHMAJUCTy, OTBETCTBEHHOMY 3a IPEJOCTABIICHUE
MYHHUIUIIAJIBHON YCIIYTH.

3.6. lloaroroBka mpoeKTa TMOCTAHOBICHHUS AJMUHHCTpPAlUMU O TMPEIOCTABICHUH B
JIOBEpUTEIBHOE YIPABIIEHUE UMYILIECTBA.

3.6.1. OcHoBanueM Ml Havyajda aJMUHUCTPATUBHOTO JEWCTBHUS MO MOATOTOBKE MPOEKTa
IIOCTAHOBJIEHUS O MPEJOCTABICHUN B JIOBEPUTEJIBHOE YIPABICHUE UMYILIECTBA (Jaee - MPOEKT
IIOCTAHOBJICHUS) SBJIAETCA HAJIWYUE Y CIENHMAIUCTA, OTBETCTBEHHOIO 3a IIPEIOCTaBICHHE
MYHHUIUTIATIbHOW YCITYTH:

3.6.1.1. KoMIUIEKTa TOKYMEHTOB B COOTBETCTBUM C noamyHkTamu 3.3.1 - 3.3.6 myHkra 3
HacTosiero Pernamenra;

3.6.1.2. KOMIIJIEKTa JOKYMEHTOB M MMCbMa U3 aHTUMOHOIIOJIBHOTO OpraHa.

3.6.2. CneuuanucT, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHUIUIIAJIBHON YCIYyTH, IO
MPEIOCTaBICHHBIM IOKYMEHTaM F'OTOBUT MPOEKT MOCTAHOBJICHHMSI, BUSUPYET €ro U MepeiaeT Ha
COIIACOBAHUE B IOPUIUYECKYIO CIIY)KOy AIMUHHCTpaLUy.

MakcumanbHbIi CPOK AIMUHUCTPATUBHOTO JEUCTBUS S (IIATH) THEH.

3.6.3. CroeuuanucT OPUAUYECKON CIyXKObl AIMUHUCTpAlMK, NPUHSBIIMA TMPOEKT
MOCTAHOBJICHUS! HA COTJIacOBaHHE, MPOBEPSET €ro, COIJacoBBIBAET B CiIydae OTCYTCTBHUS
3aMEUYaHUi U TMEpPEeAacT CIEUHUATUCTY, OTBETCTBEHHOMY 3a IPEIOCTaBICHHE MYHULMIAIbHOU
YCIIYTH.

MakcruManbHBIM CPOK BBIMOJIHEHUS aJJMUHUCTPATUBHOIO JIeMCTBUA - 2 (Z1Ba) IHA CO JIHSA
MOJATOTOBKH MPOEKTA MOCTAHOBJICHUS U MOJYYEHHS €ro Ha COrJIacOBaHUE.

3.6.4. CrneunanucTt, OTBETCTBEHHBI 3a IMPENOCTaBICHHE MYHULIMIIAJBHOM YCIYrd B
COOTBETCTBUU C pE3ylbTaTOM pAcCCMOTPEHHUS JOKYMEHTOB IOPUIMYECKON  CIIyk’OOM
AJIMMHUCTpAaLlMd B JI€Hb IIOJyYEHHUs HPOEKTa IOCTAHOBJIEHUS OT IOPUIMYECKON CITyXkKOBbI



nepesaeT NPOoeKT NOCTAHOBIEHUS CHELMAIMCTY, OTBETCTBEHHOMY 3a NPUEM M PErHMCTpPaLUIo
3asiBJICHUA A IMUHUCTPALIUH.

3.6.5. Cnenmanucr, OTBETCTBEHHBIH 3a TPUEM M  PErUCTPALMIO  3asBICHUMI
ANMUHUCTpALUK IIEPEJAeT MPOEKT ITOCTAHOBIEHUS HA NOAINNCH IJ1aBe AJIMUHHUCTPALUU B J€Hb
MOJIyYE€HHUS TPOEKTA MOCTAHOBJICHHUS.

3.6.6. I'maBa AAMUHHCTpaUWH TMOJNKUCHIBAET MPOEKT IMOCTAHOBJICHHS W TEPEHACT €ro
CHEIUAINACTY, OTBETCTBEHHOMY 3a IIPUEM M PETMCTPALIUIO 3asIBICHUN A IMUHUCTPALIVH.

MaxkcumanbHbIi CPOK BBIMOJHEHUS! aJMUHUCTPATUBHOTO AEWCTBUA - 2 (ABa) IHSA CO AHA
nepesayu NpoeKTa MOCTAHOBJIEHUS CHEUANINCTY, OTBETCTBEHHOMY 3a IIPUEM M PErHCTPALIUIO
3as1BJICHUN AJIMUHUCTPALUU.

3.6.7. Cneumanucr, OTBETCTBEHHBIH 3a TIPUEM M  PErUCTPALMIO  3asBICHUMI
AnMUHUCTpalMK, B JE€Hb IIOJY4YEHHUS IOANKMCAHHOIO TIJIABOM AJIMUHHUCTPALlMA IPOEKTa
IIOCTAHOBJIEHUSI PETUCTPUPYET €ro M IEepeAaeT CIEUUAIUCTy, OTBETCTBEHHOMY 3a
MIPEIOCTaBICHHS] MYHULUIIATbHON YCIIYTH.

MakcruManbHBIi CPOK BBINOJHEHUS aJMHHMCTPATUBHOM MpOLEAYphl IO MOATOTOBKE
IIOCTAHOBJEHUS AJMUHUCTpPALMM O MPEJOCTABIEHUHM MYHHUIMIAIBHOIO HMYIIECTBA B
JIOBEPUTENBHOE yIIpaBiieHHe cocTasiseT 10 nHel co AHs NOoJydeHNs KOMIUIEKTA JTIOKYMEHTOB, a
TaKK€ MHChbMa AHTHUMOHONOJBHOTO OpraHa B Cly4ae IMpeAOCTaBICHUS MYHULUIAIbHOU
npegepeHnny, OT CIIeHUaIUCTa, OTBETCTBEHHOTO 32 IPEIOCTABICHHE MYHUIIUIIAIBHON YCIYTH.

Pe3ynpTaTOM  BBINOJIHEHMSI  aJAMMHMCTPAaTUBHOM  IPOLEAYpHl  SBJISETCS  W3JlaHUE
IIOCTAHOBJIEHUS AJMHUHHUCTPAlMd O TMPEJOCTAaBICHUM MYHHMIMNAIBHOTO HUMYIIECTBA B
JIOBEPUTEIHHOE YIPaBIICHUE.

3.7. OdopmieHne 10roBopa JOBEPUTEIHLHOTO YIIPABICHHUS.

3.7.1. OcHoBaHnueM M1 Hayaja aJIMHUHHACTPATUBHOM NPOLEAYPHI SABISAETCA NPUHATHE
IIOCTAHOBJIEHUS AJIMUHUCTpPAllMM O TPEJOCTABICHHH  MYHHMIMNAIBHOIO HMYIIECTBA B
JIOBEpUTEIHHOE YIPaBIICHUE.

3.7.2. CneuManuct, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHMUIIMIAIBHON YCIYru
MO/IrOTABJIMBAET MPOEKT JI0rOBOPA JOBEPUTEIBHOTO YIPABJIECHUS MYHULIMIIAJBHOTO UMYILECTBA
(manee - Jlorosop).

3.7.3. OcHoBHble mapameTpbl JloroBopa BHOcATCs B 0azy gaHHbBIX '"JloBepuTenbHOE
ynpasienue". JloroBop 3akirodaeTcss B MUCbMEHHOM QopMe, MyTeM COCTaBJICHHSI OJHOTO
JOKYMEHTa, HMCIOJHEHHOTO B JIBYX O3K3EMIUISIpax, MO OJHOMY OJK3EMIULAPY JUIsl KaXaou
CTOPOHBI.

MakcuManbHbIN CPOK BBITIOJHEHUS] aIMUHUCTPATUBHOTO AEHCTBUS - 5 (IIATh) IHEU cO AHS
MPUHSATHUS OCTAaHOBJICHUSI AJIMUHUCTPALIIH.

3.7.4. CneuManuct, OTBETCTBEHHBIM 32 MPEIOCTABICHUE MYHMIIMIAIBHOM YCIYru
BU3UPYET JloroBop 1 nepenaer ero Ha NOJANUCH INIaBe AIMUHUCTPALIMM B IBYX K3EMIUIIPaXx.

MaxkcruManbHbI CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHOTO I€UCTBUA - 1 (0OAMH) J€HB CO HA
NnoAroToBkH JloroBopa cHenuaniucToM, OTBETCTBEHHBIM 3a MPEIOCTABICHHE MYHUIMIMATbHON
YCIIyTH.

3.7.5. 'maBa AnMuHHCTpaIM MOANKCHIBaeT 0GOopMIeHHBIN J[oroBop u mepeaaer ero Ha
PETUCTPALUIO CIELUAINCTY, OTBETCTBEHHOMY 3a MPEJOCTAaBIEHNE MyHUIIMITAJIBHON YCIYTH.

MakcruManbHBIM CPOK BBIMOJIHEHUS aJMUHUCTPATUBHOIO JIeHCTBUA - 2 (Z1Ba) IHA CO JIHSA
nosiyueHus JloroBopa Ha MOJMUCH OT CHEIHAJIMCTa, OTBETCTBEHHOI'O 3a MPEAOCTaBICHUE
MYHULIANIAJIBHON YCIIYTH.

3.7.6. Cneumamuct, OTBETCTBEHHBIH 3a IIPEJOCTABICHHE MYHULMIAIBHOU YCIyru
omoBewiaeT 3asButens o (axre mnoaroroBku Jlorosopa (mo TenedoHy, YKazaHHOMY B
oOpallleHHH Ha TPeIOCTaBICHHEe MYHUIIUNIAIBHON YCIYTH) U MPUTJIAlIaeT ero AJs MOAMUCaHus.

MakcuMabHbIi CPOK BBINOJHEHUS aMUHUCTPATUBHOIO JEWUCTBUS - 2 (1Ba) JHSA CO JIHA
MOCTYIUIEHMsI MoAnucaHHoro /{oroBopa ot riaBsl AJMUHUCTPALIUH.

Pe3ynbraToM BBINOJHEHHS AJMHHHUCTPATUBHOM Mpouenypsl sBIseTcs 0(pOpMIIEHHE



JI0OTOBOpA O Mepeiaue MyHUIMIIAIIBHOTO UMYILECTBA B JOBEPUTEILHOE YIIPABIICHHUE.

MakcuManbHbIil CPOK BBINOJIHEHUS AJMUHUCTPATUBHON MNpPOLEAYphl IO MOATOTOBKE H
oopmuenuro Jlorosopa - 10 (zecsTb) JHEH co AHSA NPUHIATHS TOCTAHOBICHUS AJMUHUCTPALUN
0 IIPEAOCTaBICHUN UMYLIECTBA B JOBEPUTEIBHOE YIIPABICHUE.

3.8. PerucTtpanus u BbIga4a 10roBopa JOBEPUTEIBHOTO YIIPABICHHUS.

3.8.1. OcHoBaHueM sl Hayaja aJMUHUCTPATHBHOW MpPOLENYpPHl SBISETCS IOJy4YEHUE
CIEIUAIIACTOM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHMIMIIAIBHON YCIYr'H, MOANMCAHHOIO
3asBuTeseM Jlorosopa.

3.8.2. Cnenuanuct, OTBETCTBEHHBIH 3a IPENOCTaBICHHE MYHHUIMNAIBHON YCIIyTH,
npous3BoaUT peructpauuto Jlorosopa B JKypHame perucrpauud M BBIJAYM  JOTOBOPOB
JIOBEPUTEIHLHOIO yIpaBieHUs U B 0a3ze JaHHbIX "JloBepuTenbHOE ynpaBiaeHue" 1 nepetaeT oauH
AK3EMIULP 3aBUTEIIO WU YIIOJIHOMOYEHHOMY IIPEICTABUTEINIO.

Perucrpauuss JloroBopa sBiseTcss (UKCUpPOBAHHWEM pe3yibTaTa IPEJOCTaBICHUS
MYHHIUITAIBHON YCITYTH.

3.8.3. [lonyuenue noroBopa 3asBuTeneM pukcupyercs B KypHalie perucTpaii 1 Bbl1auu
JIOTOBOPOB JOBEPUTEIHHOIO YIIPABJICHUS ITyTEM YKa3aHUs 3asBUTEIEM CBOMX UMEHH, (paMmiIny,
OTYECTBA, 3aHUMAEMOI TOJKHOCTH U JaThl IosrydeHus [Jorosopa.

3.8.4. MakcuMallbHBIA CPOK BBHITIOJTHEHUSI aIMUHUCTPATHBHON MPOLETYPHI (IEHCTBUS) - 2
(n1Ba) [HA €O JAHS TOJY4YEHUS CIELUUATNCTOM, OTBETCTBEHHBIM 3a IIPEIOCTABIICHUE
MYHUIMIAIBHON YCIyTH, OJIUCAaHHOTO 3asBuTeneM Jlorosopa.

3.9. OcobGeHHOCTH TPEeIOCTaBICHHE MYHUITUTIANBHON yeiyru B ML

3.9.1. Coemmanuct M®I] npunumaeT OT 3asBUTENs 3asBICHUE W (UJIU) JOKYMEHTHI,
YKa3aHHbIE B IIyHKTE 2.6. AAMUHUCTPAaTUBHOIO PETJIAMEHTa W perucTpupyet ux. llpu npueme
3asIBJICHUS] U JOKYMEHTOB CIIELIUAJINCT:

- MpOBEpsIeT MPAaBHJIBHOCTb 3aMOJIHEHUS 3asBJICHHUS B COOTBETCTBUH C TPEOOBAHUSIMHU,
YCTAHOBJICHHBIMU 3aKOHOJATEIBCTBOM M KOMIUIEKTHOCTh JOKYMEHTOB, YKA3aHHBIX B ITYHKTE
2.6. AIMUHUCTPATUBHOIO PETJIAMEHTA;

- BBIJACT 3asBHUTEII0 PACHUCKY O IPHUHATUM 3asBJIECHUS C ONMCBHIO IPEICTABIECHHBIX
JOKYMEHTOB U YKa3aHHEM CpOKa IOJY4YEHMsS pe3yJbTaTa IpPEJOCTaBICHHMsS MYHHULUIAIBHOU
YCIIYTH.

CpoK BBINOJHEHUS aIMUHUCTPATUBHOTO JIeicTBUS He Oojee 30 MUHYT.

3.9.2. Ilpu nHeoOxoaumoctu creuuanuct MOIL] wumeer mnpaBo oOpamarbes 3a
pa3bsCHEHWEM K cClleluanucTaM AJMUHHCTpAIMM C HCIIOJIb30BAaHUEM CPENICTB Tele(hOHHOM,
(hakCUMHIIbHOM, SJIEKTPOHHOM, MHBIX BHJIOB CBS3H.

Crneunanuctsl AJMHMHHMCTpAalMU O0S3aHbl ONEPATHMBHO JaBaTh BCE HEOOXOAMMBbIE
paszbsicHenus crenuanucty MOLI.

3.9.3. [lepenaya u gfocTaBKa JOKYMEHTOB 3asiBuTens u3 MOL] B A IMUHUCTpALIHIO.

[lepenauy mpUHATBIX OT 3asBUTENS 3asBJICHUS M JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.6
AIMUHHCTpAaTUBHOTO pernaMmenta n3 M®PI[ B AaMUHUCTpanui0 OCYIIECTBISET CHEHHAIUCT
MOIL] —kypbep (manee Kypbep) HE MO3JHEE OJHOrO padboyero AHsS, CIEAYIOIIEro 3a THEM
pEerucTpanuu 3asBieHus U JOKyMmeHTOB B MODII.

Ilepenaya NpUHATBIX OT 3asBUTENSA JOKYMEHTOB OCYIIECTBIsIeTCs KypbepoM MOII[ B
3aKpBITOM KOHBEpTE IOJl POCHUCH B CONPOBOJMUTEIBHON BEJOMOCTH C MPUIOKEHHEM OIUCHU
JIOKYMEHTOB C UICHTU(PHUKATOPOM oOpatieHus (uaeHTudukaTop B GopMe OTPHIBHOTO TAJIOHA).

Crenuanuct, OTBETCTBEHHBIM 3a IMPUEM M PETUCTPALMIO 3asBIECHUN AJIMHHHCTpaLUU
IIPOBEPSIET COOTBETCTBUE ONHMCH M PETUCTPUPYET 3asBIE€HUE U (MIM) JOKYMEHTBHI B
YCTAHOBJICHHOM TMOpSAKE B J€Hb NeEpelayd KypbepoM 3asBlieHHEe M (WJIM) JIOKYMEHTOB
3agButenss u3 MOI[ B aagmubuctpanuro. Ilocie mpoBepkH, BTOPOUM  K3EMIUISAP
CONPOBOJUTEIBLHON BEIOMOCTH  BO3Bpamaer Kypbepy MOPI[ ¢ oTmeTkoN 0 NOIyd4eHUH
3asBJIEHUS] M (MJIM) JOKYMEHTOB IO ONHMCH C YyKa3aHWEM [JaThl, MOANMCH, pacCIIU(PpPOBKU



MOJIHUCH.

OO1mumii cpoK BBINOJHEHUS aJMUHUCTPATUBHOM MTPOLIEYPHI 1O ITpreMy 3asBiaeHus B MOL]
U Tiepeayde ero B AJMUHUCTPALIUIO COCTABIISIET 2 JTHS.

Beimaua pesynbTaTa NOpeNOCTaBICHUS MYHHUIUMNAIBHOM  yCIYTM  OCYLIECTBIISETCA
AJIMUHHCTpALIUEH.

3.10. ITopsanok ucnpaBieHNs JOMYUIEHHBIX ONEYaTOK M OIIMOOK B BBIJIaHHBIX B PE3YJIbTATE
IIPEIOCTABIICHNUS] MyHULIUIIAIBHON YCIYTH TOKYMEHTAX.

3.10.1. OcHoBanueMm sl Hayajga aJIMUHUCTPATUBHON MPOLEAYpPhl MO MCIPABICHUIO
JOMYIIEHHBIX OMEYaTOK M OIIMOOK (Jajnee - TEXHUYeCKas OIIMOKa) B BBIIAHHBIX B pe3yJIbTaTe
MIPEeIOCTaBICHUS] MyHUIIMNAIBHON YCIYrH (Aajiee - BBIIAHHBIN B pe3yJjbTaTe MpeIoCTaBICHUS
MYHUIIMIIATBHON YCIYTU JTOKYMEHT) SIBJSIETCS TMONydeHHe AJIMHHHCTpanued 3asBieHus 00
UCIPABJIEHUN TEXHUUECKON OIINOKH.

3.10.2. IIpu oOpatiennn 06 UCIIpaBICHUH TEXHUYECKOW OMIMOKH 3asBUTEIb MPEICTABIISIET:

- 3asiBJIEHNE 00 MCIPABIEHUU TEXHUYECKOIN OLINOKY;

- JIOKYMEHTBI, MOATBEPKIAIOIIUE HAJIMYME B BBIAAHHOM B PE3yJIbTaTe IMPEAOCTaBICHUS
MYHHIUTAIBHON YCIYTH JOKYMEHTE TEXHUYECKON OLTHOKH.

3asBieHre OO0 WCIPAaBICHUM TEXHUYECKOM OMMOKA TMojaeTcss B AJIMUHHUCTPAIUIO
3asiBUTENIEM JIMYHO WJIM 10 MOYTE, WK B 3JIEKTPOHHOU (hOpMe NMOCPEICTBOM MHPOPMALIMOHHO-
TEJIEKOMMYHHUKAIMOHHOM ceTH «HTEpHETY.

3.10.3. 3asBneHue 00 UCTIPABICHUN TEXHUUECKON OMUOKUA PETUCTPUPYETCS CIEITUAITUCTOM
AJMUHHCTpALIMM, OTBETCTBEHHBIM 3a MPUEM U PETUCTPALMIO JOKYMEHTOB, M HAIMPABISETCS
CHEIHAINCTY, OTBETCTBEHHOMY 3a IPEJOCTABICHUE MYHUIIUNIAIBHON YCIIYTH, B YCTAHOBICHHOM
MOPSJIKE.

3.10.4. CnenmanucTt, OTBETCTBEHHBIM 3a MPEIOCTaBICHUE MYHULIMNAIbHOW YCIYTH,
MpOBEpsIeT TOCTYMUBIIEE 3asBlIeHHE OO0 HUCHPABICHUM TEXHUYECKOW OIMMOKM Ha MpeaMeT
HaJIM4Yus TEXHUYECKON OMMOKM B BBIIAHHOM B pe3yJibTaTe MPEJOCTaBICHUS MYHULUIAIbLHOU
YCIIYTH JOKYMEHTE.

3.10.5. Kpurepuem npuUHSTHS pEHICHHUS MO HWCIPABICHUIO TEXHUYECKOW OIIMOKU B
BBIJJAHHOM B PpE3yJbTaTe IPEAOCTABICHUS MYHHULMIIAJBHOM YCIYIM JOKYMEHTE SBISAETCA
HaJU4Ue OMEeYaTKU U (WJIH) OIITHOKH.

3.10.6. B ciyyae HanMuus TEXHUYECKOM OMMOKM B BBIJAHHOM pe3yJbTaTe
MPENOCTaBICHUS] MYHHUIMIAIBHON YCIYI'M JOKYMEHTE CIELHAaJUCT, OTBETCTBEHHBIH 3a
MPEIOCTAaBICHUE MYHMLMMAIBHON YCIYTM yCTpaHseT TEXHHYECKYI0 OIIMOKYy, MyTeM
MOATOTOBKH HOBOT'O JJIOTOBOPA JIOBEPUTEIIBHOIO YIIPABICHUS.

3.10.7. B cny4yae OTCYTCTBUSI TEXHUYECKOHM OIIMOKM B BBIJAHHOM B peE3yJbTaTe
MPEeIOCTaBICHUS] MYHHUIIMNAIBHON YCIYIM JOKYMEHTE CIIELHaJUCT, OTBETCTBEHHBIH 3a
MPEIOCTaBICHUE MYHUIUIIAIBHONW YCIYTH, TOTOBUT yBeJIOMIIEHHE 00 OTCYTCTBUU TEXHUYECKOU
OLIMOKYU B BBIIAHHOM B PE3YJIbTATE NIPEIOCTABICHHSI MYHULIMIIATBHON YCIYTH JJOKYMEHTE.

3.10.8. cmenuanucT, OTBETCTBEHHBIM 3a MPEIOCTABICHUE MYHHULMUIIAJBbHON YCIyTU
nepenaeT MOJArOTOBJICHHBIA JIOrOBOP JOBEPUTEIBHOTO YIPABICHUS WIM YyBEJAOMJIEHHE 00
OTCYTCTBUM TEXHMYECKOH OmMOKM B BBJIAHHOM B  pe3yjibTaTe IMPeJOCTaBICHHUS
MYHUIMIAIBHON YCIyry JOKYMEHTE Ha MOJNUCH IJIaBe A IMUHUCTPALIMH.

3.10.9. 'maBa AamMuHuCTpanuy MOANUCHIBAET JOTOBOP JOBEPUTEIBHOIO YIPABICHUS WIH
yBeJOMJIEHME 00 OTCYTCTBUM TEXHHYECKOM OmMOKM B BBJIAHHOM B  pe3yibTare
MPENIOCTABICHUS] ~ MYHHULHMIAJIBHOW  yCIYIM  JOKYMEHTE U  IepelaeT  CHEHHUAINCTY,
OTBETCTBEHHOMY 32 IIPEIOCTABICHUE MYHULIUIIAIBHON YCIYTH.

3.10.10. MakcumanbHbIil CPOK BBINOJHEHHS ACHCTBUSA MO HCIPABICHUID TEXHUYECKOU
OLIMOKY B BBIIAHHOM B pe3yJibTaTe MPEeA0CTaBICHUS MyHUIIUTAIBHON YCIYTH TOKYMEHTE JTH00
MOJAITOTOBKHM yBEIOMJIEHHMSI 00 OTCYTCTBUM TE€XHMYECKOW OIIMOKH B BBIIAHHOM B pE3yJbTATE
MIPENIOCTaBICHUS] MYHULMIAIBHON YCIYrd JOKYMEHTE HE MOYKET IMPEBBINIATH IATH padouyux
IHEH C JaThl perucTpaluu 3asBieHUS OO0 HUCHPAaBICHUMM TEXHUYECKOM OIMMOKUH B



AJIMUHUCTpALIH.

3.10.11 Pe3ynapTaTOM BBINOJHEHUS AJAMHHMCTPATUBHOI IMpoOLEAYypbl IO HCIPABICHUIO
TEXHUYECKOW OUIMOKM B BBIJIAHHOM B pPE3yJIbTaTe MPEAOCTABICHUS MYHUIUNAIBHON YCIYrU
TOKYMEHTE SIBJISIETCS:

a) B ClIy4ae HaJIM4YUsl TEXHUYECKON OMIMOKHM B BBIAAHHOM B pe3yJbTaTe MPeI0CTaBICHUS
MYHHUIMIAIBHON YCIyTU JOKYMEHTE — IOTOBOP JOBEPUTEIBHOTO YIIPABICHMUS;

0) B ciy4ae OTCYTCTBUSI TEXHHYECKOM OIIMOKM B BBIIAHHOM B pe3yJbTaTe
IPEIOCTABICHUS MYHUIMIAIBHOW YCIYTHM JIOKYMEHTe - YBEIOMIJICHHE 00 OTCYTCTBHH
TEXHUYECKOM OMIMOKM B BBIJIAHHOM B pE3yJbTaTe IMPEIOCTABICHUS MYHULMIAIBHOW YCIyrd
JIOKYMEHTE.

3.10.12 Cmoco6 ¢wukcamuu pesyiabTaTa aIMHUHHUCTPATHBHOM  MPOIEAYpHl  TIO
UCIPABIICHUIO TEXHUYECKOM OmHMOKM B BBIJIAHHOM B  pe3yJbTaTe MpefoCTaBlICHUs
MYHUIIMIIATBHON YCIYTH JTOKYMEHTE - PErHCTpaiusi B CUCTEMe JOKyMEHTO0oOopoTa miu 0aze
naHHbIX "JloBepurenpHOE ynpaBieHue"

a) B Clly4ae HaJIM4usg TEXHUYECKON OUIMOKHU B BBIJAHHOM B pe3yJbTaTe MPea0CTaBICHUS
MYHULHUNAIBHON YCIYTU JOKYMEHTE — I0r0OBOPA JOBEPUTEIBHOTO YIPABICHUS;

0) B ciy4ae OTCYTCTBUSI TEXHHYECKOM OIIMOKM B BBIJIAHHOM B pe3yJbTaTe
MPENOCTaBICHUS] MYHUILIMIAIBHOM YCIYIM JOKYMEHTE - YBEIOMIJIEHHS 00 OTCYTCTBUH
TEXHUYECKOM OMIMOKM B BBIJAHHOM B pe3yJbTaTe MPEIOCTaBICHHUS MYHHUIMNAIBHON YCIyIH
TIOKYMEHTE.

IV. ®opmbl KOHTPOJIA 32 McIOJIHeHHeM PeriiamenTa

4.1. Tekymuid KOHTPOJb 3a COOJIOJICHHEM  TIOCIEI0BAaTEeIbHOCTH  JCHCTBHM,
ONPEACIICHHBIX AJMUHUCTPATUBHBIMU MPOLEAYPAMH [0 MPEAOCTABICHUIO MYHUIUITAIbHON
YCIAYyTH, CPOKOB MCIOJHEHHUS AJMUHUCTPATHUBHBIX MPOUEAYpP IO MOPEeIAOCTaBICHUIO
MYHUIUIIAJIBHOW  YCIIyI'M, 33 NPUHATHEM pPELICHHUM, CBSA3AHHBIX C MPEAOCTABICHUEM
MYHUIUITAJIBHOW  YCIYTH  OCYLIECTBIISIETCS  IIOCTOSIHHO TNEPBBIMA  3aMECTUTENIb  IJIaBbl
aagmunuctpanuu Mccunckoro paiiona IlenseHckoit o0nacTv, a TakKe MYHUIUIAIBHBIMU
CIy’KalllUMH, OTBETCTBCHHBIMHU 32 BBIIIOJHECHUE AJIMUHUCTPATUBHBIX ACHCTBUH, BXOISIIIUX B
COCTaB aJIMUHHUCTPATUBHBIX MPOLEIYDP, B PAMKAX CBOECH KOMIIETECHIIUH.

Tekymuil KOHTPOJIb OCYILIECTBISAECTCS IIyTEM IIPOBEICHUS IIPOBEPOK HCIIOJIHEHHMS
MOJOKEHU AJMUHUCTPATUBHOTO pErjJaMEeHTa, HWHBIX HOPMATUBHBIX IPABOBBIX aKTOB
Poccuiickoit  ®@enepaunu, peryaupyrolmuxX BOMNPOCHI, CBSI3aHHBIE C MPEIOCTABICHHEM
MYHHUIUIIAJIBHON YCIIYTH.

4.2. B AaMuHucTpanuy NpoOBOJSATCA IUIAHOBBIE M BHEIJIAHOBBIE MPOBEPKU MOJIHOTHI U
Ka4yeCTBa UCIIOJTHEHUS] MYHULIMTIATILHON YCIYTH.

[Ipu mpoBeneHUM TIJIAHOBOW MPOBEPKM PACCMATPUBAKOTCS BCE BOMPOCHI, CBS3AHHBIEC C
WCIIOJTHEHUEM MYHUIIUNIAIBHON yCIyTH (KOMIUIEKCHBIE MPOBEPKH ), UIIU BOMPOCHI, CBSI3aHHBIC C
WCIIOJIHEHUEM TOW MM MHOW a]MUHUCTPATUBHON POLEAYPHI (TEMATUUECKUE IPOBEPKN).

[IeproIMYHOCTH OCYIIECTBIECHUS TPOBEPOK ONPEIEIIAECTCS INIaBOM A IMUHUCTPALUU.

BrenanoBbsie TTPOBEPKU MPOBOASATCA B clydae HEOOXOIUMOCTH MPOBEPKH YCTPAHEHUS
paHee BBISBICHHBIX HApPYIICHUH, a TakXe MpPHU TMOCTYIUICHUHW B AJMUHHUCTpAIMIO, Xaloo
3asBUTEJEHN, CBSI3AHHBIX C HAPYLICHUSIMH IIPU MIPEIOCTABICHUY MYHUIUITAIBHON YCIIYTH.

[l;maHOBBIE M BHEIJIAHOBBIE IMPOBEPKM NPOBOASATCA HA OCHOBAHWUU PACIOPSKECHHUI
AJIMUHUCTpALUN.

4.3. Ilo pe3ynpraTaM NPOBEICHHBIX MPOBEPOK B CiIyyae BBISIBICHUS HApyUICHUWU MpaB
3asBUTEJIEN BUHOBHBIE JIMLA MPUBJIIEKAKOTCA K OTBETCTBEHHOCTH B IOPSJKE, YCTAHOBICHHOM
3aKoHOmarenbeTBOM Pocculickon denepanun.

4.4. IlepcoHanbHasi OTBETCTBEHHOCTb MYHMIMNANbHBIX CHYXKalUX AJIMUHUCTpaLUU



3aKpeIuIsieTcss B UX JIOJDKHOCTHBIX HMHCTPYKLUHSAX B COOTBETCTBUM C TpeOOBAHUSIMHU
3aKkoHozarenbeTBa Poceuiickon denepanun.

4.5. OTBETCTBEHHbIE HCIIOJIHUTENIN HECYT MEPCOHAIBHYIO0 OTBETCTBEHHOCTH 34!

4.5.1. CooTBeTrcTBHE  peE3yJbTaTOB  PACCMOTPEHHS  JOKYMEHTOB  TpeOOBaHUSAM
3aKkoHonarenbeTBa Poccuiickon denepanun;

4.5.2. CoOntoneHue CpOKOB BBINOJIHEHHUS aJAMHUHHCTPATUBHBIX MpOLEAYyp MpHU
NPEeJOCTaBICHUN MYHULMIAIBHON yCIIyTH.

4.6. TI'paxnane, uX OObEOUHEHHS M OPraHU3ALMU  BIpPaBE KOHTPOJIHUPOBATH
MPENIOCTaBICHUE MYHUILMIIAJBHOM YCIYyrd IyTEM MOJydyeHUus HHPOpMAlUMU OpPH JIMYHOM
oOpaiieHnd, Mo TenedoHy, MO MUCBMEHHBIM OOpallleHusAM WM B 3JIEKTPOHHON (dopme
HOCPEICTBOM MH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «IHTepHET».

V. JlocyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00:KAJTOBAHNS pellleHUii U 1elcTBUH
(0e3xeiicTBHA) OPraHa, Npea0CTABIAIIIEr0 MyHHIMNAILHYI0 yeayry, M®II, paborankos
M®II, a Tak:ke UX J0LKHOCTHBIX JIHI, MyYHUIUIAJBHBIX CJIYKAI[UX, PA0OTHUKOB

Nudopmanus 114 3asiBUTeIeid 00 UX IIpaBe Ha JocyaeOHOe (BHecyaeOHoe)
o0:xasioBaHue AeiicTBUil (0e31eicTBUA) U (UJIM) PelIeHU, MPUHATHIX (OCYLIECTBJIEHHbIX)
B XO/1€¢ NPeI0CTABJICHUSI MYHMINIIAJIbHOM YCIYTH

5.1. 3asBUTENM MMEIOT MpaBO Ha JocyleOHoe (BHecyneOHoe) oOKaloBaHHUE IEHCTBUMN
(6e3meticTBus) W (WIIM) peUIEHUHM, MPUHATHIX (OCYIIECTBIEHHBIX) B XOJ€ MPEAOCTaBICHUS

MYHHUIMIAIbHON yCIIyTH (manee - xanoba), B ciyyasx,
ykazaHHbIX B cratee 11.1 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«O0 opraHm3anuy NpeaoCTaBIEHUS TOCYIaPCTBEHHBIX U MYHUIUIAIBHBIX YCIYT» (manee -
@3 Ne 210-®3), 51 B MOpsIKE, IIPEyCMOTPEHHOM TJIaBOU 2.1
O3 Ne 210-D3.

5.2. 3asBuUTeNnb BOpaBe MOJATh >Kajioly Ha pemieHue u (uiaum) aeiictBue (Oes3neiicTBue),
MIPUHSATHIE U OCYILIECTBIIIEMbIE B XO€ MPEIOCTABICHNUSI MyHUIIUNIATBHON YCIYTH.

3asBUTENIb UMEET MPABO Ha TMOJYYEHHUE HMCUEPIbIBAIONICH MH(OpMauu U JOKYMEHTOB,
HEO0OXOIMMBIX JIsl 00OCHOBAaHHUS U PACCMOTPEHUS JKalOObI.

5.3. IlpenmeroMm 3>kamoObl MOTYT SIBJISITHCS HapyIlIEHUS TpPaB U 3aKOHHBIX HHTEPECOB
3asBUTENIEH, TMPOTUBOINpPABHBIC pEIICHHs, JelcTBus  (Oe3deiicTBue) AJIMUHUCTpALIUH,
JOJDKHOCTHBIX JIMI] ¥ MYHUIIMIAJIBHBIX CIYXAIIUX AJIMUHUCTPAIMH, HAPYIICHUS TMOJOXKEHUN
HacTosEro AJIMHUHHCTPATUBHOTO PErjJaMEHTa, HEKOPPEKTHOE MOBEJAEHUE WM HapylUIEeHUE
CITy’)keOHOM ITHKH B XOJI€ TIPEIOCTABIICHNS MYHUITUTIAIIBHON YCITyTH.

54. B cnyyae yCTaHOBJIEHUS B XOJ€ WIM MO pe3yibTaTaM PacCMOTPEHHS KalOObI
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYUICHUS WM MPECTYIUICHUS JTOJKHOCTHOE
U0, pabOTHUK, HAJEIIEHHBIC MOJHOMOYHUSMHU TIO0 PACCMOTPEHHUIO Kal00, HE3aMeITUTEIILHO
HaIpaBJisIeT UMEIOIIUECS MaTepralbl B OpraHbl MPOKYpaTypHI.

5.5. 3asgBuTenp HMeeT NpPaBO OOXKAJIOBAaTh pEIIEHUE MO JKalobe WM JelCTBUE
(Oe3neiicTBHE) B CBSI3M C PACCMOTPEHHEM KaJIOObI B aJIMUHUCTPATHBHOM M (WJIH) CyIeOHOM
MOPSAJIKE B COOTBETCTBHUM C 3aKOHOAATENBCTBOM Poccuiickont denepannu.

OpraHbl MECTHOT0 CAMOYNPABJIEHHS], OPraHU3AUMU M YIIOJTHOMOYEHHbIE HA
9
paccMoOTpeHue KAJI00bI JIUIA, KOTOPBIM MOKeT ObITh HANPABJIEHA KaJ100a 3asABUTEIS B
aocyne0HoM (BHeCyaeOHOM) MOpsiAKe



5.6. PaccMoTpeHnue xajno0 OCyHIECTBISETCS YIMOJIHOMOUYEHHBIMH HA 3TO JOKHOCTHBIMU
JUIAMH OpraHa, MPEeAOCTABIISIIOIET0 MYHUIMNAIBHYIO YCIYry, B OTHOIIEHUU PEIICHUN U
nevcTBui  (Oe3/EeWCTBUSA) JAaHHOTO OpraHa, €ero JOJDKHOCTHBIX JIMIl, MYHHITUIAIbHBIX
CITy)KaluX.

5.7. KanoOa Ha peurenus u AeiictBus (0e31eCTBHE) TOJPKHOCTHBIX JIUI, MyHUIIUTATbHBIX
CITyXKalux AJIMUHUCTpAIIMU TTOAACTCs TJIaBe AJIMUHUCTPAIUH.

5.8. XKanoba Ha pemeHus U AcHcTBUA (Oe3melcTBUE) TIaBbl AJMUHHUCTPAIUMA TTOAETCS
riaBe AJMUHUCTPAIIUU.

Crnoco0bl HH(POPMHUPOBAHMA 3asiBUTE/Iel 0 MOPSAIKE MOJAYH U PACCMOTPEHHUA
7KaJ1I00bI, B TOM YHCJIE OCPEeACTBOM (peaepabHOM IrocyAapcTBeHHON HH(POPMAIlMOHHOM
CHCTEMBI, 00ecnevYnBalolIeil mpouecc 10cy1e0Horo (BHeCy1e0HOro) 00:Ka10BaAHNUS
pelieHuid u AeicTBUIl (0e31elicTBHSI), COBEPIIEHHbIX NMPH MPeI0CTABJIECHUN
MYHMUIMIATbHOU YCIYyTH

5.9. UHdopmupoBaHue 3asBUTENECH O MOPSAKE NOJAYM M PACCMOTPEHHUS KaIoObl
o0OecreunBaeTcs MOCPEACTBOM pa3MelleHuss MHGopMaluu Ha HUHPOPMAIMOHHOM CTEHAE B
3mannu  AnmuHUcTparuu, MO®IL], Ha odwunuanpHOM caiite AamuHUcTparuu, MOI[ B
UH(OPMAIIMOHHO-TETIEKOMM YHHUKAITMOHHON ceTu «HTEepHETY, Enunom nopraie,
PernonansHom noprare, a Takke B YCTHOM U (WJIM) MUCbMEHHOM (opme.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PErYJIHPYIOUIUX MOPSAIA0K T0Cy1e0HOT0
(BHeCy1e0HOT0) 00:KaJI0BAHUSA pPelleHuii U neicTBUil (0e31eiicTBHSI) oprana,
MPeI0CTABJSIIONIETr0 MYHUIIUNIAIBHYIO YCJIYTY, 4 TAKKE €ro J0J2KHOCTHBIX JIHIIL,
MYHUIIUNIAJBHBIX CJIYKAIMX

5.10. Tlopsmok nmocyaeOHOro (BHECymeOHOTro) OOKaaOBaHUS PEIICHUH W JACUCTBUUI
(Oe3melicTBus) oOpraHa, MPENOCTABISAIONIETO MYHHUIMIAIBHYIO YCIyry, a TaKXKe ero
JOJKHOCTHBIX JIML, MYHUIMIAIBHBIX CIYKAIIUX PETYIUPYIOTCS CAEAYIOIKUMUA HOPMATUBHBIMU
MIPABOBBIMU AKTAMH:

- @3 Ne 210-D3;

- [TocranoBnenue IIpaBurensctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne
1198 «O denepanpHOil TOCYTapCTBEHHOW HMH(POPMAIIMOHHOM CHUCTEME, OOecreyuBaronieit
mporecc JocyacOHoro (BHecyneOHOro) 00KaloBaHMsI pPEIICHUH W JeHCcTBHH (Oe3aercTBHUA),
COBEPIIECHHBIX MPU MPEAOCTABICHUH I'OCYJaPCTBEHHBIX M MYHUITUTIAIBHBIX YCITYTY;

- nocta”oBieHue Aamunuctpauuu ot 18.09.2018 No207-n «OO6 yrBepxkaenuu Ilopsaka
MOJIaYu U PACCMOTPEHMs Kajlod Ha peuieHus U AeiicTBus (Oe3neiicTBHE) OpraHOB MECTHOTO
camoynpasienuss WccuHckoro paiiona IleH3eHckoil 00macTH W WX JOHKHOCTHBIX JIHII,
MYHHUIIMTAIBHBIX ciaykanmmx u llopsaka momadum u paccMOTpeHHs jkalo0 Ha pelieHus |
neiictBus (0e3aeiictBre) MHorodyHkuroHanbHoro nentpa MccuHckoro paiiona IlenzeHckoit
o0yacTr) U ero pabOTHUKOB MPHU MPEJAOCTABICHUN MYHUIIUTIATBHBIX YCIyT».’



[Ipunoxenue Ne 1

K AJIMUHUCTPATUBHOMY PETJIaMEHTY
«IIpenocraBnenrne MyHHIMITAILHOTO UMYIIIECTBA

B JIOBEpUTEILHOE yIIpaBieHue"

['maBe anMuUHUCTpAIUU
Hccunckoro paiiona [lenzenckoit oomactu

(®.1.0.)
Or

(HauMeHOBaHHE 3aSBUTEIIS,
(haMuITAs UMS OTIECTBO (TIPY HATMYHHN)
(bu3uyeckoro iuia )

KonrtaktHas nadopmanusi:
[TouToBBII1 agpec:
Anipec 2NEeKTPOHHOM MOYTHI:

Tenedon:
3asiBiieHUE
MIPOITY MPEJTOCTABUTH B JOBEPUTEITHHOE YIIPABICHUE MYHHUIIUIIATLHOE HMYIIIECTBO
(He)XUII0€ TTIOMENICHNE, OTIEIbHOE 3/TaHUE, COOPYKEHHE, TBUKUMOE UMYIIECTBO)
o011el MmIomaabio (MPOTSKEHHOCTHIO) KB. M,
PacIoNoKEeHHOE o  ajpecy: "
3aKJIFOYUTh  COOTBETCTBYIOUIMI  JOTOBOp HAa  CPOK  C o

JJIA UCITOJIB30BAaHUA

(yka3atp 11eJ1b UCTIOJIb30BaHU)

3asBUTENb
(moamuce) MII (ripu Hanu4um)

Jara

[Tpumeuanue: [[ns IOpuUAMYECKHX JHI[ 3asBICHHE 3alOJHSICTCS Ha OJlaHKe
OpraHu3aIu.



