AJIMUHUCTPAIIMSI HCCUHCKOI'O PAHOHA

MNEH3EHCKOM OBJIACTHU
IHOCTAHOBJIEHUE
oT 06.11.2018 Ne 280-n
p.mi. Mcca

OO0 yTBep:kIeHUH A/IMIHUCTPATUBHOIO PerjiaMeHTa MpPe0CTABIeHUA
MYHHUIUNAJIBHON YCIYTH «Y TBep:KIeHne TIOKYMEeHTAIMH 10 IUIAHUPOBKeE
TEPPUTOPHUH 110 3aBJICHUAM 3aHMHTEPECOBAHHBIX JIMID)

B cootBerctBumn ¢ PenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
OpraHu3allid MPEIOCTaBICHUS TOCYAApPCTBEHHBIX M MYHHMIMNAIBHBIX YCIyD» (C
W3MEHEHUSIMHU), PYKOBOACTBYSICh MOCTAaHOBJIEHUAMH aIMUHHUCTpalu W CCHUHCKOTro
paiiona Ilenzenckoit obmactu ot 06.12.2017 Ne 348-m «O mopsiake pa3pabOTKu H
YTBEPKIACHUS AIMUHHCTPATUBHBIX PEMVIAMEHTOB HCHOJHEHUS MYHUIUIAIBHBIX
GyHKIMA YW aIMUHUCTPATUBHBIX PETJIAMEHTOB IMPEIOCTABICHUS MYHHUIIMIIAIBHBIX
yciyr  anmunuctpanmenn  McecuHckoro — paiiona  Ilensenckoit  obmactu»  (cC
n3meneHusimMu), ot 26.07.2018 Ne 171-n «O6 yrBepxkaennu Ilopsiika moaroToBKU
JIOKYMEHTAIIUU 10 [JITAHUPOBKE TEPPUTOPUM CETBCKUX MOCEICHUN BXOASIIUX B COCTAB
Uccunckoro paiiona Ilen3eHckoil 00JacTH U MPUHATHUS pelIeHUs 00 yTBEPKIECHUU
JOKyMEHTAIMU 1O TUIAHUPOBKE TEPPUTOPUHU CEIIbCKUX MOCETEHUN BXOASIINX B COCTaB
Uccunckoro paitona Ilenzenckoii o6nactu» (¢ mameHeHusmu), ot 12.09.2018 r. Ne
201-n «O6 ytBepxknenun Peectpa MyHMIMOAIbHBIX yciyr VccuHCKOro paiioHa
[lenzenckoit obmactu» (¢ u3MeHeHusiMH), ctathedl 21 YcraBa MccuHckoro paiioHa
[len3enckoit ob6mactu, agMuHUcTparusi MccuHckoro paiiona IleHzeHckoil obGnactu
MIOCTaHOBJISET:

1. YTBepauTh  NpuIIaracMbld aIMUHUCTPATUBHBIA  PETJIAMEHT IO
NPEAOCTABICHUIO MYHULIMOAIBHON YyCIyrM «YTBEPKICHHE JOKYMEHTAIMU TIO0
MJIAHUPOBKE TEPPUTOPUU TI0 3asIBJICHUAM 3aUHTEPECOBAHHBIX JIUII.

2. Hacrosimiee noctaHOBJIEHUE BCTYMAET B CUJIY Ha CIEIYIOUUMN J€Hb MOCJE JTHA

ero o(huIKaIbLHOrO OMYOJIMKOBAHHUS.

3. OnyOnmKkoBaTh HACTOAIIEE MOCTAHOBJICHHE B HMH(GOPMAIIMOHHOM OIOJUICTCHE
Hccunckoro paiiona Ilen3eHnckoil obnactu «MccMHCKHMI pailOHHBII BECTHHUK» W Ha


consultantplus://offline/ref=787C9C682920FDFD4C9C2866BBDD7ECA1B7CB78F56F977EC99160357A50C830638C692F8FAA6A26DBF67H

odurmanpbHOM caiite agmuHucTparuu MccuHckoro paiiona IlenseHckoi oOmactu B
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOM ceTn «IHTepHEeT».

4. KoHTponb 3a HUCIOJHEHHEM HACTOALIErO0 IOCTAHOBJIEHUS BO3JOXKHTh Ha
3aMECTHUTEIS [JIaBbl aIMUHUCTPALIUY.

['maBa agMuHHCTpaUU H.A. Aprarkun




YTBEPX/IEH
IIOCTAHOBJICHUEM aIMUHUCTPALUU

Hccunckoro paiiona Ilenzenckoit odnactu
ot 06.11.2018 Ne 280-n1

AJIMMHUCTPATHBHBINA pPerjaMeHT NPeA0CTABICHUSI MYHUIIUNIATbHOM YCJIYIH
«YTBep:KaeHHe JOKYMEHTAIMH 110 IVIAHNPOBKE TEPPUTOPHH 10 3asIBJICHUSAM
3aHHTEPeCOBAHHBIX JIMID»

I. O0mme mostoxKeHMst
IIpeamer peryJiupoBaHus

1.1. AIMUHUCTPATUBHBIN pErJaMeHT MPEIOCTaBICHUS MYHUIIMIIAIBLHON YyCIyTu
«YTBepKACHUE JOKYMEHTAIlMM IO I[UIAHUPOBKE TEPPUTOPUHM TIO 3asBICHUSAM
3aMHTEPECOBAHHBIX JIMI (fanee - AJIMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIIMBACT
MOPSIAOK W CTaHAAPT MPEAOCTABICHUS MYHHIIMIAIBHOM YCIYTH «YTBEPKICHUE
JOKYMEHTAIUU MO IJIaHUPOBKE TEPPUTOPUHU IO 3asIBJIICHHUSIM 3aUHTEPECOBAHHBIX JIUI]»

(tamee - MyHHLMIAIbHAS YCIIyra), OINpPEAENseT CPOKM M IOCJIEI0BATEIBHOCTD
aJMUHUCTPATUBHBIX Tpouenyp (nedcTBuid) agmMuHucTpanuu HWccuHCKOro paiioHa
[lenzenckoit obnactu (mamee - AJMHHHCTpanusi) TpPU  MPEIOCTABICHUU

MYHHIUITATBHON YCIYTH.
Kpyr 3asaBuresei

1.2. 3asBuTenssMu npu MpeI0CTaBICHUN MYHULIUNIAIBHON YCITYTH SIBISIOTCA:

1.2.1. mpaBooOnagaTean CYIICCTBYIOMMX JIMHEHHBIX OOBEKTOB, IOIJICKAIIUX
PEKOHCTPYKIIMH, B Cllydae MOJATOTOBKU JOKYMEHTALMH MO TJIAHUPOBKE TEPPUTOPUU B
HEeJSIX HMX PEKOHCTPYKLUMH, a Takke UX YIOJHOMOYEHHbIE MPEICTaBUTEINH,
JEHCTBYIOLIME OT UX UMEHHU 0€3 JOBEPEHHOCTH B CHITy 3aKOHA U (MJIM) B COOTBETCTBUU
C YUpEIUTENbHBIMU JTOKYMEHTAMH, OO JINIA, YIIOJTHOMOUYEHHBIE Ha MPECTaBICHUE
UX UHTEPECOB COOTBETCTBYIOLIEH JOBEPEHHOCTHIO;

1.2.2. cyOBEKTbl €CTECTBEHHBIX MOHOIMOJMUN, OpraHU3alud KOMMYHAJIbHOTO
KOMIUIEKCa B CIy4yae MOATOTOBKHA JOKYMEHTAIUW IO TJIAHUPOBKE TEPPUTOPUU IS
pasMenieHusi OOBEKTOB MECTHOTO 3HAUeHHUs, a TaKXKe UX YIOJHOMOYCHHBIC
MpeACTaBUTENN, ACUCTBYIOIIME OT MX MMEHU 0€3 JIOBEPEHHOCTH B CUJIy 3aKOHa U
(M) B COOTBETCTBUM C  YUYPEAUTEIBHBIMM  JOKYMEHTaMH, JIMOO  JIMLA,
YIOJHOMOYEHHbIE  HA  MpPEACTaBIEHHWE HUX  HMHTEPECOB  COOTBETCTBYIOLIEH
JIOBEPEHHOCTHIO.

TpebdoBanus k nopsiaAky MHGOPMHUPOBAHNS
0 NpPeA0CTABJICHUH MYHMIMNIAJIBLHOU YCIYI'H



1.3. UadopmupoBanue o mpemoCTaBICHUN AIMHHHUCTpPANMCd MYHHUITUTIATBHON
YCIIYTH OCYIIECTBIISIETCS:

1.3.1. HenocpeaCTBEHHO B 3JaHUM AJMUHUCTpALMKM B OTHENE IO JejiaM
CTPOUTEIBCTBA M ApXUTEKTYpbl (mamee — OTaen) ¢ HMCHOJb30BAaHUEM CPEJICTB
HarsIHOM uWHGOpMAIMK, B TOM YHcle HWHOOPMAIMOHHBIX CTEHJOB M CPEICTB
WHOOPMUPOBAHHUS  C  HUCIOJIb30BaHUEM  MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOT UM,

1.3.2. B MHOTO(YHKIIMOHAJILHOM IEHTPE MPEIOCTaBICHUSI TOCYAapCTBEHHBIX U
MYHUIIUNIATBHBIX YCIYT C UCIOJIb30BAaHUEM CPEACTB HAIJISIAHOW MH(OpMaIMU, B TOM
yuciie UHPOPMAIMOHHBIX CTEHJOB U CPEJICTB MH(POPMUPOBAHUSL C HCIIOJIH30BAHUEM
UH(OPMAIMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJIOTHII;

1.3.3. mocpeacTBOM HCIMONb30BaHUS Tele()OHHOM, MOYTOBOM CBS3H, a TaKKE
AJIEKTPOHHOM TTOYTHI;

1.3.4. mocpeAacTBOM pa3MmelleHus HUHpopManuMu Ha OQUUHAIBHOM CaidTe
AIMUHHCTpaMu B UH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «WHTepHeT»
http://issa.pnzreg.ru/ (namee - opuIHUATBHBIN CalT AIMUHHCTpANNK), B (heaepanbHOM
rocyJ1apcTBEHHON MH(POpMAIIMOHHON cucteme «EAMHBIN mopTall TOCyIapCTBEHHBIX U
MYHUIIUNATBHBIX YCayr (pyHkiuit)» www.gosuslugi.ru (ganee - Enunbiil nmoprain) u
(unu) B uH(OpMAIMOHHONW cucTeMe «PernoHalbHBIN MOPTal TOCYIAapCTBEHHBIX U
MyHUIMNATBHBIX yciyr IlenseHckorr obmactm» (gosSuslugi.pnzreg.ru) (mamee —
PervonanbHbIi OpTAN).

Ha Epunom mnoprasie u PerumonampbHOM mopTanie, OQUIIMATHLHOM CaiiTe
AJIMUHHCTpAIMU pa3MeNIaeTcs cienyromas naopmaus:

1) ucuepnpIBaroOUMil IepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTaBICHUS
MYHUIMOATBHOW YCIyry, TpeOoBaHUS K O(OPMIICHHUIO YKa3aHHBIX JOKYMEHTOB, a
TaK)K€ TIE€peUYeHb JOKYMEHTOB, KOTOpbIE 3asBUTENb BIpPABE MPEACTaBUTH IO
COOCTBEHHON MHUIIMATUBE:

2) KpyrT 3asiBUTENEH;

3) cpOK mpeaoCTaBICHUS] MyHUIIMTAIBHON YCIIYTH;

4)  pe3ynpTaThl  MOPENOCTaBICHUS  MYHUIUIAIBHOM  YCIYrd, HOPSIOK
NPEACTABICHNAS. ~ JOKYMEHTA,  SBILSIOLIETOCS  PE3YJNbTaTOM  IIPEJOCTABICHUS
MYHULIUNIAIBHOW YCIIYTH;

5) pa3Mmep TOCYJapCTBEHHOW TNOIUIMHBI, B3UMAaeMOW 3a NIPEJAOCTABICHUE
rOCyJapCTBEHHOM YCIIyTH;

6) UcYepnbIBAIOIINNA NIEPEUCHb OCHOBAHUI JJIsl MPUOCTAHOBJIICHUS WUJIM OTKa3a B
MPEAOCTaBICHUNA MYHUIIUIIATBHON YCIyTH;

7) o mpaBe 3asBUTENS Ha AocyleOHoe (BHecyneOHOe) oO)kaloBaHUE JIEUCTBUMN
(6e3neiicTBUSl) U PEIICHUHN, MPUHSITHIX (OCYIIECTBISAEMBIX) B XOJ€ IMPEI0CTaBICHUS
MYHULUITAIIBHON YCIIYTH;

8) ¢dopmbl 3asBieHui (YBEAOMJICHHH, COOOIIEHUM), UCIOJb3yeMble TIPU
MPEIOCTABICHUU MYHUIIUTATBHON YCIIYTH.

Nudopmanus o mopsake M cpokax MPEAOCTABICHUS MYHULIMMAIBHON YCIyTd
nocpenctsoM Enunoro noprana, PernonansHoro noprania, a Takxke Ha ouiialibHOM
caiite AIMUHHUCTPAIIMH MPEAOCTABIISIETCS 3asIBUTENIO OECIUIaTHO.



http://issa.pnzreg.ru/

Jloctym k Takoil wuH(OpMANMM O TOPSAKE W CPOKax MPEAOCTaBIICHUS
MYHHUITUTIATBHOW YCITYTH OCYIIECTBISETCS 0€3 BBIMOTHEHUS 3asSBUTEIIEM KaKHX-JTHOO
TpeOOBaHMII, B TOM 4YHCJIEe O€3 WCIOJb30BAHUSA NPOTPAMMHOTO OOCCTICUCHHSI,
YCTaHOBKAa KOTOPOTO Ha TEXHHUYECKHE CPEJCTBA 3asBHUTENS TPeOyeT 3aKIIOUYeHUS
JUIEH3UOHHOTO WJIM WHOTO COTJIAIIEHUs C TpaBooOjagaTesieM IpOrpaMMHOTO
oOecrieueHus, TNPEIyCMATPUBAIOMICTO B3WMAHWE IUIAThI, PETUCTPAIUI0  WJIU
aBTOPHU3AIIMIO 3aSBUTEIISI WUIH TIPEIOCTABJIICHUE UM TIEPCOHAIBHBIX JIAHHBIX.

1.4. Nudopmariust 0 MECTOHAXOXKJICHUH AIMUHUCTPALINH:

Anpec: 442710, Ilenszenckas o6Omnacte, WMccunckuit paiion, p.m.Mcca,
yn.YepokmaHoBa, 21.

[IpuemM MOKYMEHTOB JUIsl Iiejed TpEeAOCTaBICHUS MYHHUIUIIATBHONW YCIyTH
OCYIIIECTBJISIETCS IO aApecCy:

442710, Ilenzenckass obnacth, Mccunckuit paiion, p.n.Hcca, yin.UepokmaHoBa,
21.

Tenedon: 8 (8412) 2-21-69; 2-11-89.

OdurmanbHbil caiiT Aagmuauctparuu: http://issa.pnzreg.ru/.

Ajpec 37IeKTPOHHOM MouThl AIMUHUCTparmy: 1Ssa_adm@sura.ru.

1.5. I'padpuk paGoThl AIMUHUCTPAIIUU:

ITIOHEICJIbHUK ¢ 8.00 no 17.00
BTOPHHUK ¢ 8.00 no 17.00
cpena ¢ 8.00 7o 17.00
YETBEPT ¢ 8.00 no 17.00
MIATHALIA ¢ 8.00 no 17.00
cybbora BBIXOJ/THOM JICHB
BOCKPECEHbBE BBIXOJIHOM JIEHB
ITepepbiB Ha ¢ 12.00 no 13.00
oben

1.6. Yacel mpuema 3asiBJICHUA Ha MOPEAOCTABICHUE MYHULMNAIBLHOW YCIYTH
AJMUHHCTpanue:

MOHEJETBbHUK ¢ 13.00 no 17.00

BTOPHHK ¢ 8.00 10 12.00, ¢ 13.00 10 17.00
cpena ¢ 8.00 7o 12.00, ¢ 13.00 10 17.00
4eTBEPT HE TIPUEMHBIN JCHb

MSATHULIA ¢ 8.00 1o 12.00, ¢ 13.00 o0 17.00

cyb0orta BBIXOJHOU JI€HD
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BOCKPECEHbE BBIXOJHOM JICHb

1.7. 3agBuTenn BOpaBe MNOJYYUTh MYHUUMOAIbHYIO  YCIYry  4Yepes
MHoro¢yHKIIMOHAIBHBIH LECHTP PEOCTABICHUS roCy/1apCTBEHHBIX u
MYHULIMNAIBHBIX ~ yclIyr  "MHOro)yHKIIMOHAIBHBI  LIEHTP  NPEIOCTaBICHUS
rOCyIapCTBEHHBIX W MYHUUMHOAIbHBIX yciayr WccuHckoro paitoHa IleHnzeHckoi
obmactu" (manee - MO®DI[) B COOTBETCTBMM C COIJIAIICHHEM O B3aUMOJICHCTBUH,
3aKIIOYCHHBIM  Mexay MO wu  AgMuHHCTpanued,  OpeAoCTaBISAIOLIMM
MYHULMNAIBHYIO YCAYry (Janee - COIVIAIIEHHWE O B3aUMOJEHCTBUU), C MOMEHTA
BCTYILJICHUSI B CUJTY COTJIAIIEHUSI O B3aUMOJICHCTBUM.

Anpec mecra HaxoxaeHus M®PII: 442710, Ilen3enckas o6nacth, MccmHckmit
paiioH, p.m. Ucca, yn.JIenunckas, n1.49;

teaedon ausa cupaBok MOI: 8(84144) 22761, 22766;

pexuM padbotel MODIL: [Torenenpuuk-naruauia: ¢ 8.00 mo 17.00

Cy66o0rta: ¢ 8.00 no 13.00
Bockpecenbe: BBIXOIHOM;
oduimabHbIi cait opranusaiuun ML http://issa.mdocs.ru/
aapec snekrponnoi moutel MPI: mfc_issa@mail.ru; issa@mfcinfo.ru.

II. Cranaapr npeaocTaBjaeHUsI MYHUIUNAJIBHON YCJIYTH
HanmeHoBaHHe MYHUIIUIIAJIBHOM YCJIYTH
2.1. HaumeHOBaHME MYyHULIUNIAIIBHOW YCIYTH - Y TBEPKACHUE JOKYMEHTALUU 10
IJJAHUPOBKE TEPPUTOPUHU 10 3asIBJIEHUAM 3aWHTEPECOBAHHBIX JIUILI.

KpaTkoe HanmMeHOBaHME MYHUIIUNIAIBHOM YCIYTH HE MPEAYCMOTPEHO.

HaumeHoBaHHMe Oprana MeCTHOTO CaMOYIIPABJICHHUS,
MPeI0CTABJIAINIECI0 MyYHUIMIIAJIbHYIO YCIYTY

2.2. [IpenocraBnenne MyHUIIMNAIBHON YCIYTH OCYILIECTBISAET AJIMUHUCTPALIUS.
PesyabTart npeaocraBjieHus MyHUIMIIAJIBHOH YCJIYI'H
2.3. Pe3ynbTaTomM npeaoCTaBiIEHUS MYHUIIMIIAIBHON YCIIYTH SIBJIIETCS:
- IOCTAHOBJIEHUE 00 YTBEPKIECHUHU JOKYMEHTALIMH 110 TUIAHUPOBKE TEPPUTOPHUU;
- TOCTaHOBJICHHE 00 OTKJIOHEHUM JIOKYMEHTallMd MO IJIAHUPOBKE TEPPUTOPUU U
HalpaBJeHUM €€ Ha J0padOTKy B CIIydae HECOOTBETCTBUSA JOKYMEHTAIUU IO
IJIaHUPOBKE TeppuTopun TpedoBanusm yactu 10 cratee 45 ['pK PO.

Cpoxk npenocraBieHlsi MyHUIUIIAJIbHON YCIYTH

2.4. MakcuMasbHBI CPOK MPEIOCTABICHUSI MYHUIIMTIANBHON YCIYTH COCTABIISET
156 nHel, HCUYUCIAEMBIX CO JHS PETUCTPALMU 3asBICHUS O TMPEAOCTaBICHUU
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MYHULUIATBHOW YCIYTH B AIMUHUCTPALUU.

B cnywae, ecnm qOKyMEHTanMs IO IUIAHUPOBKE TEPPUTOPUHM IOATOTOBJIECHA B
OTHOUIEHUU TEPPUTOPHUH, yKa3aHHBIX B 4yacTu 5.1 crateu 46 ['pagocTpoUTENBLHOIO
komekca Poccmiickonn  @Depepanuy, MAKCHUMaIbHBIM  CPOK  IPEIOCTABIICHMS
MYHHUIUIIAIBHON YCIYTH COCTAaBISAECT 37 IHEW, UCUUCISAEMBIX CO JIHS PETHCTPALdH
3asBJICHHUS O NTPEAOCTABICHUA MYHHIUIIAJIBHON yCIYTH B A IMUHUCTPALUN.

IIpaBoBbIe OCHOBaHMS JIS1 IPEJOCTABJIEHUSI MyHUIMIIAIBHON yCJIyTrn
2.5. llpenocraBineHne MyHUIIMTIATBHONW YCIYTH OCYIIECTBIISIETCSI B COOTBETCTBUU

1) I'panoctpoutenbHbiM KosiekcoM Poccutickoit deneparnun (nanee — ['pK PO);

2) ®enepaibHBIM 3aKOHOM OT 29.12.2004 No 191-®3 «O BBeneHuu B ACHCTBUE
I'papocTpoutensHoro koaekca Poccurickon @enepaumy;

3) ®enepanbabiM 3ak0oHOM OT 06.10.2003 No 131-®3 «OO0 00mmMxX mpUHIMIAX
OpraHu3alid MECTHOTO caMmoyItpasieHus B Poccutickon denepanuny;

4) ®enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-®3 «OO6 opranuzamnuu
MPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHULMIAIBHBIX yciayr» (manee — @3 Ne 210-
D3);

5) ®enepanbabiM 3akoHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHaNbHBIX
JAHHBIX;

6) Ilocranonennem IlpaButensctBa P® ot 31.03.2017 Ne 402 «OG06
yTBepkIeHun [IpaBuil BBITIOJIHEHUS] WHXKEHEPHBIX H3BICKAHUN, HEOOXOIUMBIX IS
MOATOTOBKM  JOKYMEHTAIlUM [0 IUIAHUPOBKE TEPPUTOPUHU, TIEPEYHSI BUIOB
WHKCHEPHBIX U3BICKAHUM, HEOOXOMWMBIX HJisi TMOATOTOBKH JIOKYMEHTAllUU 110
MJIAHUPOBKE TEPPUTOPHUH, U O BHECEHUU U3MEHEHUH B ocTaHoBJIeHUE [IpaBuTenbcTBa
Poccniickont @enepanuu ot 19 saBaps 2006 1. Ne 20»;

7) YcraBoM Hccunckoro paiiona [lenzeHckoi o0nacTu;

8) TIlocranoBinenmem Anmunuctpanmu ot 26.07.2018 Ne 171-m  «O6
yTBepxkaeHun llopsiika MOATOTOBKM JOKYMEHTAIMM IO IUIAHUPOBKE TEPPUTOPUI
CEJIBLCKUX MOCEJICHUI BXoasmuX B coctaB Mccurckoro paiiona [TeHzeHckoi obnactu u
NPUHATHS PEIICHUS 00 YTBEPXKICHUM JOKYMEHTAllUM MO IUIAHUPOBKE TEPPUTOPUU
CEJIbCKUX TTOCEJICHUI BXOIAIMUX B cocTaB Mccunckoro paiiona [lensenckoi oomacty
(c U3MEHEHHSIMH);

9) IlocranoBnenuem Anmuuuctpamuu ot 12.09.2018 r. Ne 201-m «O6
yTBepxkaeHnn Peectpa MyHununaneHbiX yciayr McecuHckoro paiiona IleHseHckoi
obmactu» (C UBMECHEHUSIMH ),

10) INocranoBnenrem Aamunuctpanuud ot 06.12.2017 r. Ne 348-m «O mopsiake

pa3pabOTKM W YTBEPXKACHHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB  HMCIOJHEHUS
MYHUIUNANBHBIX (YHKIMA U aJIMUHUCTPATUBHBIX PErJIAMEHTOB MPEIOCTABICHUS
MYHUIIMNIATBHBIX yCIyT agmMuHucTpanueil Uccunckoro paitona Ilenzenckoit o0mactu»
(C UIBMEHEHUSAMM).
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HcuepnbiBaroumuii nepe4eHb J0KyMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH €
3aKOHOATEJIbHBIMH MJIH HHBIMH HOPMATHUBHBIMH NPABOBbIMH AKTAMH 15l
NpeIoCTABJICHUA MYHUIMIIAIBHON yCIyTrd

2.6. HcuepnbiBatromuii  MepedyeHb  JOKYMEHTOB,  HEOOXOIMMBIX  JJIA
IPENOCTABICHUSI MYHULHUIAJBHON YCIYTH, KOTOpBIE 3adABUTENIb MPEICTABISET
CaMOCTOSITEIIbHO:

2.6.1. 3asgBiIeHHE, COCTaBJIeHHOE 10 (opMe CcorjlacHO MNpPWIOKEHUI 1 K
HacToAlEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY;

2.6.2. IOKYMEHT, YJIOCTOBEPAIOLIUN JTUYHOCTh 3asIBUTEIIS;

2.6.3. IOKYMEHT, TOJTBEPKAAIOUIUN MOJTHOMOYMS MPEACTABUTENS PU3UUECKOTO
WIM FOPUIAYECKOIO JIMLA, I€UCTBOBATh OT €r0 UMEHU;

2.6.4. MPOEKT MOKYMEHTAIlMW MO IUIAHUPOBKE TEPPUTOPUH, pa3pabOTaHHBIA B
COOTBETCTBHUM C YCTAHOBJICHHBIMU TPEOOBAHUAMU (PEAEPATBHOIO 3aKOHOIATEIbCTBA;

[IpoeKT 1OKyMEHTaluuu MO IUIAHUPOBKE TEPPUTOPHUH JOJDKEH OBITH MPEICTABIICH
Ha OyMa)KHOM HOCHTEJIE B COpPOLIIOPOBAHHOM M IPOIIMTOM BHJE B 3 3K3eMIUIApax, a
TaK)K€ Ha AJIEKTPOHHOM HOCHTEIIE.

2.6.5. IOKyMeHTHl (MHCHbMa), MOATBEPXKIAIOIINE HAMpPABICHUE 3asBUTEISAMU
YBEJOMIICHH O MPUHSATOM PEIICHWU O MOATOTOBKE JOKYMEHTAIMH MO IUIAHUPOBKE
TEPPUTOPUM TJIABE IOCEIEHUS, NPUMEHUTENBHO K TEPPUTOPHH KOTOPOTO IPHUHSITO
TaKO€ PEIICHHUE;

2.6.6. TOKyMEHTHI (MMChbMa), TTOJATBEPKAAIOIINE COIIaCOBAHUE IOKYMEHTAIMU 110
IUIAHUPOBKE TEPPUTOPHUM C COTJIACYIOLIMMHU OPraHAMHM, B CIy4ae €Cld COIVIACOBAaHUE
JOKYMEHTAIUH 0 TUIAHUPOBKE TEPPUTOPUU SIBIISIETCSA 005S3aTEIbHBIM B COOTBETCTBUU
C 3aKOHOJaTeNnbCTBOM Poccuiickont denepaunu.

HcyepnbiBaouuii nepeyeHb 10KyMEHTOB,
He00XO0IMMBbIX B COOTBETCTBMY ¢ HOPMATHUBHBIMH NPABOBLIMU AKTAMH
JJIS1 IPEI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH, KOTOPbIE
HAXOASATCH B PACHOPSKEHUH IOCYIaPCTBEHHbIX OPraHOB, OPraHOB MECTHOTI'0
CaMOYNpPABJIEHUS] M HHBIX OPraHM3alMii, Y4ACTBYIOIIUX B NPeI0CTABICHUU
MYHUIIUNIAJIbHOM YCJIYTH, H KOTOPbIEe 3asiBUTEJIb BIIPaBe NMPeACTABUTH 110
CcO0CTBEHHOI HHULIUATHBE

2.7. JIOKyMeHTBI, KOTOpble HEOOXOIUMBI B COOTBETCTBHM C 3aKOHOAATEIbHBIMU
WIM WHBIMM  HOPMATHUBHBIMM  IIPABOBBIMM  aKTaMH  UIA  INPEAOCTaBIICHUSA
MYHULIMNIAIBHOM  YCIyTH, KOTOpPBIE HAXONATCS B  PACHOPSHKEHUHM  OPraHOB
VICTIOJTHUTEIILHOM BIIACTH, OPTaHOB MECTHOTO CaMOYIPABJIEHUS U IOJBEIOMCTBEHHBIX
UM OpraHu3allvii, U KOTOpbIE 3asBUTENb BIIPaBE MPEACTABUTH MO COOCTBEHHOU
WHULIMATUBE - OTCYTCTBYIOT.

MyHnununanpHasi yciyra HE TMpPeIyCMaTpUBAacT IPEACTABICHUS 3asBUTEIEM
JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C 3AaKOHOAATEIbHBIMU WM HHBIMU
HOPMAaTUBHBIMU IIPABOBBIMHU AKTaMM I NPEIOCTABICHUS MYHHULUIIAIBHON YCIIYIH,
HaxOIAIIMXCS B PACIOPSHKEHUM TI'OCYJAapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOIO



CaMOYIIpPaBJICHUSA U ITOABECAOMCTBCHHBIX UM OpFaHHBaHHﬁ.

I/IC‘lepHLIBaIOHII/Iﬁ NnepeucHb OCHOBaHUM JId OTKa3a B IPUEME NOKYMEHTOB,
HCOﬁXOI{I/IMLIX AJIA TIPEAOCTABJICHUS MyHI/IHHHaJILHOﬁ yciayru

2.8. OcHoBaHusi i1 OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOIUMBIX MJis
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH:

2.8.1. OTCYTCTBME€  WMJIM  HENOJHOE  MPEACTAaBICHUE  JIOKYMEHTOB,
IPETyCMOTPEHHBIX ITyHKTOM 2.6 AJIMHUHHUCTPAaTUBHOI'O PETJIAMEHTA;

2.8.2. npuHsATHE peueHus o0 YTBEPKACHUM JOKYMEHTAllMd IO IJIaHUPOBKE
TEPPUTOPUH, TPEIACTABICHHON 3asBUTEIEM, HE OTHOCUTCA K KOMIIETEHIUU
AJIMUHHUCTpAaIH.

HcuepnbiBaommuii nepeyeHb OCHOBAHUI VISl IPHOCTAHOBJICHUS
NpeaocTaBJIeHUs MYHMIMIIAJBHON YCJIYId MM 0TKA3a B IPeA0CTABJICHUN
MYHUIUNIAJIbHON YCIyTH

2.9. OcHoBaHueM g OTKa3a B NPEIOCTABICHUH MYHUIIUINAIBHOW YCIyTH
SIBIISICTCS. HECOOTBETCTBUE JOKYMEHTAIIUU TI0 IJIAHUPOBKE TEPPUTOPHH TPEOOBAHUSIM
yactu 10 crareu 45 ['pK PO.

2.10. OcHoBaHuWil A7 TMPHOCTAHOBJICHUS MPEIOCTABICHUS MYHHIIMIIATHLHON
YCIYTH HE PEAYCMOTPEHO.

Ilepeyensb ycayr, KOTOpble SABJISIIOTCA HEOOXOAMMBIMH M 00513aTeJIbHBIMHU JIJIsI
Npea0CTABJIEHUS] MYHUIIUNAJBLHOM yCJAYTH

2.11. JIng npeaocTaBiaeHUsS MYHHUITUTIATBHON YCIIYTH HE TpeOyeTcs
PEIOCTABICHUS MHBIX TOCYAAPCTBEHHBIX WJIM MYHUIIUTATBHBIX YCIIYT.

IHopsinok, pasMep U OCHOBAHHMS B3UMAHMS IVIATHI 32 MPE10CTABJICHHE
MYHUIMIAJIBHOH YCJIYTIH

2.12. MynununanibHas yciayra npeAaocTaBiisieTcs 0ecniaTHO.

MaxkcuMabHBIH CPOK 0:KWAAHUS B OUepeaH NMPH Mojaaye 3anpoca o
NpeaoCcTaBJIeHUN MYHUIIUNIAJIbHOM YCJIYTH M NIPH NOJIYYeHUM pe3yJibTaTa
Npea0CTABJICHUA MYHMIMIIAIBHON yCIyIH

2.13. Bpemst oxunanus B ouepear He TOJDKHO TPEBBIIIATS:
- IPY 10Jja4€e 3asIBJICHUS U (WJIM) JOKYMEHTOB - 15 MUHYT;
- TIPU TIOJTYYCHHUH pe3yiIbTaTa MPeIOCTaBICHUS YCIyTH - 15 MUHYT.



Cpok perucTpanuu 3anpoca 3asiBUTeIsl 0 MPeA0CTaABIeHUN MYHUIMNAIBHON
yCJIyru

2.14. Peructpamms 3ampoca 3asgBUTEIS O NPEIOCTABICHUU MYHHUITUIATHHOM
YCIyTH OCYIIECTBIIACTCA B IEHb €T0 MOTyUeHUSI.

2.15. 3ampoc 3asgBUTENS O TPEAOCTABICHWH MYHUIUINAIBLHON  YCIyTH
PETUCTPHUPYETCS B YCTAaHOBICHHOW CHCTEME IOKYMEHTOOOOpOTa C MPHUCBOCHUEM
3alpocy BXOSIIET0 HOMEpa M YKa3aHHEM JaThl €r0 TOTyYeHUS.

TpeGoBaHus K NOMelIeHUSIM, B KOTOPBIX MPEA0CTABJSIETCS MYHUIUIAJIbHAS
ycayra, K 3aj1y OKMIAHHUs, MeCTaM /1JIsl 3al10JTHEHHUsI 3alIPOCOB O NMPeI0CTABICHUN
MYHUIHMIIAJIbHOU YCJIYTd, HHGOPMANMOHHBIM CTEHJAAM C 00pa3uaMu UX
3aMoJIHEHNs] U NlepeYHeM JOKYMEHTOB, He00X0UMBIX JIJIsl PeA0CTABJICHUS
MYHUIIMTIAJIbHOM YCJIYTH, B TOM YHCJIe K 00ecredeHuI0 J0CTYIHOCTH JIsl
HHBAJIMI0B YKA3aHHbIX 00bEKTOB B COOTBETCTBUU C 3AKOHOAATEJIbCTBOM
Poccuiickoii @egepannu 0 COUMAJILHOM 3allIMTE HHBAJIU/I0B

2.16. 3naHus, B KOTOPOM pacrmojiaraloTcsi moMenieHus: AnMmunuctpanuu, MOL]
JIOJDKHBI OBITH PACIIONOKEHBI C YIETOM TPAHCIIOPTHOM W MEMIEXOTHON JTOCTYITHOCTH
JIJIS1 3asIBUTEIICH.

[Tomemenus Aamunuctpauuu, MO®PIL[ HOKHBI COOTBETCTBOBATH CAHUTAPHO-
AMUJEMUOJIOTUYECKUM TpaBWiaM U HopMmaTuBaM «[ UrueHmdeckue TpeOOBaHUS K
MEePCOHATBHBIM 3JIEKTPOHHO-BBIYUCIUTEILHBIM MaIllMHAM U OpPTaHU3allid PaOOTHI.
CanlluH 2.2.2/2.4.1340-03».

2.17. TlpenocTaBieHre MyHUITUNAIBHOW YCIYTH OCYIIECTBIISCTCS B CICIHAIIBHO
BBIZICIICHHBIX JIJIS1 ATOM IEIM IIOMEIIECHHUSX.

2.18. ITomenienus, B KOTOPBIX OCYILIECTBIISIETCS Mpe0CTaBICHUE
MYHULIUTIATBHON YCITyTH, 000PYyOTCS:

- WH()OPMAIMOHHBIMA CTEHJAMH, COJCPKAIMIMMUA BHU3YaJbHYI0O U TEKCTOBYIO
uH(pOpMaIuIo;

- CTYJIBSIMHU ¥ CTOJIAaMU JJISI BO3MOKHOCTH O(pOPMIICHUS JOKYMEHTOB.

2.19. Konu4ecTBO MeCT OXHUJAHUS OIpeaeiseTcs HUCXOoAs U3 (aKTUYECKOU
Harpy3Ku ¥ BO3MOKHOCTEH JUTsl X Pa3MEIICHUS B 3IaHHH.

Mecra oOXHIaHHUS JIOJDKHBI COOTBETCTBOBATh KOMMOPTHBIM YCIOBHSIM IS
3asIBUTEJICH M ONTUMAIBHBIM YCIOBHUSAM PaOOTHI CIICIIUATIMCTOB.

2.20. Mecrta g 3amnojdHEHUsS JOKYMEHTOB OOOpPYIYIOTCSI CTYJIBbSIMH, CTOJIAMHU
(cToiikamm) B oOecIieurnBaroTCs OJJaHKaMHU 3asBJICHUHN M 00pa3aMy WX 3arOJHCHHS.

2.21. KaOunersl mpuemMa 3asBUTENCH JOJDKHBI HMETh WH(GOPMAIIMOHHBIC
TaOJIMUYKH (BBIBECKH) C YKA3aHUEM:

- HOMepa KaOuHeTa;

- (hamunum, IMEHH, OTYECTBA M IOJDKHOCTH CIICITHAIHCTA.

Kaxnoe paboyee MecTo [AOMKHO OBITH 00OPYJOBAaHO TNEPCOHAIBHBIM
KOMITBIOTEPOM C BO3MOKHOCTBIO JIOCTyNa K HEOOXOJUMBIM HUH(OPMAIIMOHHBIM
pecypcam, a TakKe revyaTaroluM, KOMUPYIOIUM U CKaHUPYIOIUM YCTPOHUCTBAMM.



[Ipu opranmzanuum paboyux MeCT CIeAyeT MPeayCMOTPETh BO3MOKHOCTD
OecnpensTCTBEHHOTO BX0/a (BbIX0/1a) CIIEHHMAIMCTOB U3 MMOMEIIICHHUS.

2.22. [IlomemeHuss JOMKHBI COOTBETCTBOBAaTH TPEOOBAHUSIM  TOXKAPHOM,
CAaHUTAPHO-IMHUIEMHUOJIOTMYECKON 0€30MacHOCTH U OBITH 00OpYIOBaHBI CPEICTBAMHU
MOKApPOTYIIEHUSI M OINOBEIICHHS O BO3HUKHOBEHUM YPE3BBIUAWMHOW CHUTYallHH,
CUCTEMOW KOHAWIIMOHUPOBAHUS BO3AyXa, MHBIMH CPEICTBAMH, OOCCIICUMBAIOITAMU
0e30macHOCTh U KOM(OPTHOE NMpeObIBAaHUE 3asBUTEIICH.

2.23. IlpengocraBieHre MyHULMNAIBHON YCIYTH OCYIIECTBISETCS B OTIEIBHBIX
CHeruaibHO 000PYJOBAaHHBIX MOMEIIECHUAX, O00ECIEUUBAIOIIUX OeCHpensiTCTBEHHbIN
JIOCTYIT UHBAJIMUJIOB (BKJIIOYAsi MHBAJIMIOB, UCIIOJIB3YIOMIMX KPEC/a-KOJSACKK U COOaK-
MIPOBOTHUKOB).

[ToMemiennss g MpEeNOCTaBIEHUS TOCYJIapCTBEHHON YCIYTH pa3MelaroTcs Ha
HIDKHUX JTa)xax 3/1aHui, O0OpYJOBaHHBIX OT/ACJIBHBIM BXOJIOM, WM B OTACIBHO
crosnmx 3AaHusAx. Ha Ttepputopum, npuieraromend K MECTOPACIOJIOKEHUIO
JenapramenTa, BblaensieTcss He MeHee 10 IpOLEHTOB MecT (HO HE MEHEE OJHOrO
Mecta) s OecIlaTHOM MapKOBKM TPAHCIOPTHBIX  CPEACTB,  YIPABISIEMBIX
naBanmaamu I, Il rpynm, a taxke naBasmaamu 111 rpynmel B mopsiake, yCTaHOBIEHHOM
[IpaButensctBOM Poccuiickon denepanyu, 1 TPAHCHOPTHBIX CPENICTB, MEPEBO3AMIUX
TaKuX WHBAJIUIOB U (WJIM) JAeTeH-WHBAIUAOB (yKa3aHHbIE MeCTa JJIi MAapKOBKU HE
JTOJDKHBI 3aHUMATh WHBIE TPAHCIIOPTHBIE CPEJICTBA).

Bxon u BeIXOA M3 NMOMEMIECHUS I NPEAOCTABICHUS MYHULMNAIBHOW YCIyTU
000pYAYIOTCSl TAaHAYCaMU, PACIIUPEHHBIMU MPOX0JaMH, TTO3BOJISIIONTUMU 00€CTICUUTh
OecrpensaTCTBEHHBIM JOCTYNl WHBAIUIOB, BKIIOYas WHBAIUIOB, HCIOJIb3YIOIINX
Kp€CJ1a-KOJISACKHU.

Bxon u BBIXOJ M3 NMOMENIEHUS [JIs NPEAOCTABICHUS MYHULUMNAIBHOW YCIyru
000pYyIyIOTCSI COOTBETCTBYIOIIMMHU yKa3aTEIsIMH C aBTOHOMHBIMH HCTOYHHKAMHU
oecniepeOOMHOro MUTaHMUS.

[Iprem momydarene MyHHIIMOAIBHOM YCIYT'M OCYLIECTBIIIETCS B CIIEHHAIBHO
BBIJICJICHHBIX  JUIi  JTHX  IeJied TNOMENIEHUSX MW 3ajJaXx  OOCIy>KUBaHUS
(MH(pOPMALIMOHHBIX 3aJ1aX) - MECTAaX MPEIOCTaBICHUS MYHUIIMIAIBHON YCIIyTH.

B nomemnieHusx ajis npeaocTaBieHUs MyHUIIMTIAILHON YCIYTH Ha BUAHOM MECTE
pacrojaratoTcsi CXeMbl pa3MELICHUs CPEACTB MOXKAPOTYIIEHUS M IMyTEH 3BaKyalluu
MoceTUuTeNer U CienuaIMCTOB AaMuHucTpaiuu, MOII.

OOGecnieunBaeTcsi AyOnMpOBaHWE HEOOXOAMMOW JUIsl WHBAIHMIOB 3BYKOBOW U
3puUTeIbHON WH(pOpMaIMM, a TakkKe HAANUCEHd W 3HAKOB M WHOW TEKCTOBOW U
rpaduueckoi  WH(pOpPMAIMKM  3HAKAMU, BBIMOJHEHHBIMH  PElbeHO-TOUCTHBIM
mpudTom bpaiins, gomyck cypaonepeBoauuka u TUHIOCYPAOTIePEBOIINKA.

Cnennanuctel Aamunuctparud, MOIL[ oka3piBalOT TOMOII, HWHBAJIWIAM B
MPEOJI0JICHUH O0aphepoB, MEMIAIOIIMX TMOJYYEHHI0 MMHU YCIyI HapaBHE C JIPYTUMU
JIMLIAMH.

B Mecrax mnpenocTtaBieHHsT MYHUIMNAJIBHOW YCIYTM MOpPEeAyCMaTpUBACTCS
000OpyZl0OBaHUE JOCTYIHBIX MECT OOUIEro IMOJb30BaHUsA (TyaJIeTOB) U XpaHEHUSs
BEPXHEU OJEHKIbI IOCETUTEIIEH.

Pabouee mectro cnenuanucra AnMmuHUcTparuu, M®IL] ocHamiaercss HaCTEHHOM



BBIBECKOIM WJIM HACTOJBHOM TaOMMUYKOW ¢ yKa3zaHuUEM (aMWINU, UMEHH, OTYEeCTBAa U
noJDKHOCTH.  Paboume  Mecta  00OpYIyHOTCS ~ CpPEeACTBAMHU  CHUTHAIU3AINH
(cTanMoOHapHBIMU «TPEBOXKHBIMH KHOIIKaMu» WIH NEPEHOCHBIMU
MHOTO(YHKIIMOHATBHBIMU OpeIKaMU-KOMMYHUKATOPAMU).

Crneunanuctel Anmunnctpannd, M®L] obecrieunBaroTCs TMYHBIMA HArpyAHBIMH
KapToukamu (OeixkaMu) ¢ ykazaHueM (pamMumiInyi, UIMEHH, OTYECTBA U JOJKHOCTH.

MecTta mnpenocTaBieHUs] MYHULMIAIBHOM YyCIyrd OOOpPYAYIOTCS € Y4ETOM
CTaHJapTa KOM(OPTHOCTH MPEAOCTABICHUS MYHUIIUIIAIBHBIX YCIIYT.

IMoka3aTesin JOCTYNHOCTH H KAa4eCTBA MYHUIIUNIAJIbHOM YCJIYTH

2.24. Tloka3zarensiMu JTOCTYITHOCTH TPEIOCTaBICHHUS MYHHUIMIAIBHON yCIyru
SIBIISTEOTCSL:

2.24.1. mpenocTaBleHHE BO3MOXXHOCTH MONYyYEHHUS MYHMIIUIIAIBHOW YCIyTH B
ANIEKTPOHHOU Ppopme i B MODII;

2.24.2. TpaHCHOpPTHAas WJIM TMemas JOCTYMHOCTh K MeCTaM MpenoCTaBICHUS
MYHULHANIAIBHOMN YCITyTH;

2.24.3. obecrniedeHre OECHPEMSITCTBEHHOTO IOCTyHa JHUIAM C OTPaHHMYEHHBIMU
BO3MOXXHOCTSMH TIEPEIBIDKEHUSI K TOMEIICHUSM, B KOTOPBIX TIPEAOCTaBISETCS
MYHHIIMIIATIbHAS YCIIyTa,

2.24.4. cobmonenue TpeOoBaHUN AJIMUHUCTPATUBHOTO PETJIAMEHTA O TOPSJIKE
MH(GOPMUPOBAHUS IO MTPEIOCTABICHUIO MYHUIIUTIAIBHON YCITYTH.

2.25. TlokazatensMu KauecTBa TMPEJOCTABICHUS MYHHUIIMNAIBHOM YCIyTH
SIBJISTFOTCSL:

2.25.1. coOmnroneHne CpoKOB MPEOCTABICHUS MyHUITUTIATLHOM YCITYTH;

2.25.2. cobmoieHre yCTaHOBJICHHOTO BPEMEHHU OKUAAHUS B OYEPEH TIPU MO/1aue
3asBIICHUS U TPU MOTYYCHUH Pe3yNbTaTa MPea0CTaBICHIs] MyHUITUTIAIBHON YCITyTH,

2.25.3. COOTHOIIIEHHE KOJIMYECTBA PACCMOTPEHHBIX B CPOK 3asBICHHUHA Ha
NPEIOCTAaBICHNE MYHUIMIMAIBHOW YyCIyrd K OOIIeMy KOJIMYECTBY 3asBICHUH,
MOCTYNUBIINX B CBSA3U C PEJOCTABICHUEM MYHUITUTIATBHON YCIYTH;

2.25.4. COOTHOIIICHHWE KOJIMYECTBA OOOCHOBAaHHBIX JKajo0 TpakIaH U
OpraHM3alMii MO0 BOMpPOCaM KadecTBa U JOCTYNHOCTH  TPEAOCTABICHHS
MYHUIIUIIAJIBHON YCIyTH K 00LIEMY KOJTMYECTBY Kajo0.

2.26. B nmporecce mNpeaoCTaBiICHUs MYHHUIMNAIbHON YCIYTH 3asiBUTEINb
B3aMMOJIEHCTBYET CO crieruanucraMmu Aqmuauctpauu, MOLI:

2.26.1. mpu nonade JOKYMEHTOB JJIsl OJyYEHUSI MyHULIUIAIbHON yCIyTH;

2.26.2. ipu MOTyYSHUH pe3ysibTaTa MPe0CTaBlIeHNs MyHUIIUTIAILHON YCITYTH.

HNubie TpedoBaHUsA, B TOM YHCJI€ YYUTHIBAOLINE 0CO0CHHOCTH NPEI0CTABICHUA
MYHHMUIHUNAIBbHOU ycayru B M®OIL]

2.27. JIng mojiydeHUs] MYHUIIUTIATIBHOW YCIYTH 3asBUTENIO TPEIOCTaABIACTCS
BO3MOXKHOCTh MPEACTaBUTh 3asBicHHEe B M®PIl B COOTBETCTBUM C COTJIALIEHUEM O
B3aMOJECUCTBUHU, 3aKIIOUEHHbIM Mexay MOI[ u ApmuHucTpauuer, ¢ MOMEHTa



BCTYIUICHHS B CHITY COTJIAIIICHUS O B3aUMOJICHCTBUH.
2.28. Tlo BBIOOpY 3asgBUTENSI PE3yJbTaT TMPEAOCTABICHUS MYHHITUIIATBHON

yCi1yru, YBEAOMIJICHU, B TOM YHKCJIC O HAIIPABJICHWHU HaA z[opa60TKy AOKYMCHTAIUU 110
IUIAHUPOBKEC TCPPUTOPUH, PACIIMCKHU HAIIPABJIAIOTCS B BUIC!

2.28.1. nokymMeHTa Ha OyMa)KHOM HOCHUTEJIE, KOTOPBIN 3asBUTEIb (TIPEACTaBUTEIb
3asBUTENS) MOIYyYaeT HEMOCPEACTBEHHO IPU JIMYHOM OOpaIlleHUH B A IMUHHUCTpALUH;

2.28.2. toKyMeHTa Ha OyMa)KHOM HOCHUTEJE, KOTOPBIN 3asiBUTENb (TIPEICTaBUTEIDb
3asiBUTENS) TMOJy4aeT HENOCPEACTBEHHO NPH JIMYHOM oOpanieHun B MO®IL], B cinydae
oOparieHus 3a Ipe0CTaBIeHUEM MYHUIIUNAIBHON yeiayru yepe3 MDL];

2.28.2. nokyMeHTa Ha OyMa)XHOM HOCHTENE, KOTOPBIA HAIPAaBISETCS 3asIBUTEIIO
HOCPEACTBOM IIOUYTOBOI'O OTIIPABIICHMS.

II1. CocTaB, nocJj1e10BaTeJIbHOCTh U CPOKH BHITIOJIHEHHUS A[IMUHUCTPATHUBHBIX
npouenyp (aeicTBmii), Tpe00OBaAHNUS K NOPSAKY MX BbINOJHEHUS, B TOM YHCJIE
0COOCHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX Npoueayp (aeicTBUii) B
3JICKTPOHHOH opMe, B TOM YK CJIe ¢ HCI0JIb30BAHHEM CHCTEMbI
MEKBEIOMCTBEHHOI0 JICKTPOHHOI'0 B3aMMO/AeHCTBHS, 2 TAK/Ke 0COOCHHOCTH
BbINOJIHEHHUS] AIMUHUCTPATHBHBIX MPOLeAYP B MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1. IlpenocTtaBieHre MYHMIIUINIAIBLHONW YCIYTHM BKJIIOYAaEeT B ce0s CIEayrolue
agMUHHCTpaThBHbIE mnpouenypsl (biiok-cxema npenocTaBieHUsT MYyHULHMNAIBHOM
YCIIYTHU - TPUJIOKEHHUE 2 K AIMUHUCTPATUBHOMY PETJIAMEHTY):

3.1.1. mpueM u peructpanusi 3asBICHUS M JOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHNUS MYHULUIAIBHOW YCIyTH, BU3UPOBAHUE TJIaBOKW AJIMUHUCTpPALUH
3asiBJICHUS Ha MPEOCTaBICHIUE MYHUIIMITAIbHON yCIyTH (B JIEHb TIOCTYILJICHUS );

3.1.2. paccmoTtpenue (IpoBepKa) 3asBICHUS U JOKYMEHTOB, HEOOXOMMBIX

JUISl TPEAOCTABJICHUSI MYHULIMTIATBHON YCIIYyTH;

3.1.3. mpoBeneHrEe OOIIECTBEHHBIX OOCYKIECHUI WU MyOJWYHBIX CIYIIAaHUHN 3a
VCKJIFOYEHNEM CIIy4aeB, IMIPEAyCMOTPEHHBIX 4acThio 5.1 ctateu 46 I'pK PO;

3.1.4. moaroroBkKa:

MOCTAaHOBJICHUSI 00 YTBEPKICHUH JTOKYMEHTALUU IO MJIAHUPOBKE TEPPUTOPHUH U
HaIpaBJIeHUE ero KOMUU 3asBUTEINIO;

MOCTAHOBJIEHUS 00 OTKJIOHEHHUU JOKYMEHTAlMU MO IUIAHUPOBKE TEPPUTOPUHU U
HaIpaBJICHUE €€ Ha TOPaOOTKY.

3.1.5. BeIjava pesynbTaTa mpeoCTaBICHUS MYHUIIUTIAIIBHON YCITYTH.

IIpuem u perucTpanus 3asiBJeHUsI U TOKYMEHTOB, HEO0OXOAUMBIX J1JIsl
NpeaocTaBJIeHUs MYHHIMNIAJBHON yCIyrd, BU3UPOBaHUE IJIaBOM
AJIMUHHCTPALMY 3asIBJICHUS HA MPeA0CTABJIeHUEe MYHUIIUNIATbHOU YCJIYTH

3.2. OcHoBaHHMEM Ui Hadajla AaJIMUHUCTPATUBHOM NPOLEAYPHI SBISIETCS
oOpallleHue 3asBUTEINS C 3asIBICHUEM JJIs IPEJOCTABICHUS MYHULIMIIAIbHON YCIYTH.



3.3. 3asBneHHWe U  JIOKyMEHTHI, HEOOXOAMMBIE i1 MPEeIOCTABICHUS
MYHUIIUIIAJIBHON YCIIYTH, MPEACTABISACTCS 3asgBUTENEM (TIPECTaBUTENIEM 3asiBUTENS) B
AnmvuHucTpanuo win MOIL.

3asiBIeHUE U TOKYMEHTBI, HEOOXOUMBIE ISl TIPEIOCTABICHUS MYHUIUIAIBHOM
yCITyTH, HAMPABJISIOTCS 3asBUTENEM (TIPEACTaBUTEIIEM 3asiBUTENS) B A IMUHHUCTPAIUIO
Ha OyMa)XHOM HOCHMTEJIE IOCPEACTBOM IMOYTOBOTO OTHPABIICHUS WM MPEACTABIISIIOTCS
JIUYHO.

3asBIEHUE MOJIMUCHIBACTCS 3asIBUTEIIEM JIMOO MPECTABUTEIIEM 3aIBUTEIIS.

3.4. B ciyyae mpeacTaBiieHMs 3asiBICHHS MPH JUYHOM OOpAICHUU 3asBUTEIIS
WIM TPEICTABUTENS 3asgBUTENSl TMPEAbSABISETCS JOKYMEHT, YAOCTOBEPSIOIIUNA
COOTBETCTBEHHO JIMYHOCTD 3asIBUTEIS WIIM MPEIACTABUTENS 3asABUTEIIS.

Jluno, wuMerolmee NpaBO JEUCTBOBaTH 0€3 JOBEPEHHOCTH OT HUMEHH
IOPUIUYECKOTO JIMIA, MPEABSIBISET JAOKYMEHT, yIOCTOBEPSIOLIUMN €ro JUYHOCTh, a
OPEICTAaBUTENb  IOPUAUYECKOTO  JIUIAa  TNPEOBSIBISIET  TakkKe  JIOKYMEHT,
MOJITBEPKIAIONINI €ro MOJHOMOYHS JIeHCTBOBaTh OT MMEHU 3TOTO IOPHUAUYECKOTO
JIMIIA, WA KOIHUIO STOTO JOKYMEHTa, 3aBEPEHHYIO MeYaThio (MPU HATWYUM TIe€YaTH) U
MOJANMKUCHI0 PYKOBOJIUTEINS 3TOTO FOPUIUUYECKOTO JIHIIA.

[Ipu mnpencraBieHuu 3asBUTENIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTD
3asiBUTENS, MPOBEPSIOTCS IOJTHOMOYHMS 3asBUTENS, OCYIIECTBISIETCS MPOBEpKa
COOTBETCTBHS CBEJCHUM, YKa3aHHBIX B 3agBJIICHHUH, MPEJCTABICHHBIM JTOKYMEHTaM,
MOJIHOTA ¥ MPAaBUIILHOCTh OPOPMIICHUS 3asIBJICHUS.

3.5. Ilpm mocCTyluleHMM 3asiBlIeHHS W JOKYMEHTOB, HEOOXOMMMBIX IS
MPENOCTAaBIICHUsI ~ MYHHUIIMIIATBHOM  yCIyrW,  YKa3aHHbBIX B  TyHKTe 2.6
AJIMMHHACTPAaTHBHOTO perjiaMeHTa, CIELMaaucT AJIMUHUCTPALUU, OTBETCTBEHHBIN 3a
IpUEeM M PErHCTPaIfio JOKYMEHTOB MO MPEAOCTABICHUIO MYHHUIIMTIAIBHON YCIYyTH,
00s13aH IPOBECTHU:

- IPOBEPKY HaJIN4UsA (OTCYTCTBHSI) OCHOBAaHUM JJISl 0TKA3a B IPHUEME JOKYMEHTOB,
HEOOXOJUMBIX [JISl TIPEAOCTABIICHUS MYHHUIIMNAIBHOW YCIyrd, MHPEeITyCMOTPEHHBIX
IIYHKTOM 2.8 AIMUHHUCTPAaTUBHOTO PETJIAMEHTA;

- IPOBEPKY MPaBUIIBHOCTHU 3aMOJTHEHUS 3asBIICHHUS;

- TIPOBEPKY IEHCTBUTENBHOCTH OCHOBHOTO JOKYMEHTa, YIAOCTOBEPSIOIIETO
JUYHOCTD 3asIBUTEIS, U (MJTH) IOBEPEHHOCTH OT MPEJICTABUTEIIS 3asIBUTEIIS;

- CBEpPKY CBEIICHUH, YKa3aHHBIX 3asBUTEJIEM B 3asBJICHUU, CO CBEACHUSIMH,
COJIEPIKAIIMMHUCS B MACTIOPTE M IPYTHX MPEICTABICHHBIX JOKYMEHTaX.

3.6. Ecnm B pe3ynbTare NpoBepkH OyNeT BBISBICHO HAJIMYUE OCHOBAHUM,
MPEAYCMOTPEHHBIX NYHKTOM 2.8 AJMHWHUCTPAaTUBHOTO pErJIaMEHTa, 3asiBUTENIO
HAIpaBIIsIETCS OTKa3 B IMPHUEME K PACCMOTPEHUIO JOKYMEHTOB MO (opMe COTJIAaCHO
npuwioxkeanio Ne 3 K AJMUHHCTPaTHBHOMY pErJaMEHTy C YKa3aHUEM TaKuX
OCHOBAHHH CIIOCOOOM, YKa3aHHBIM 3asiBUTEJICM B €T0 3asBJICHUU.

3.7. TloctynuBiive 3asiBICHHME M JOKYMEHTh, B ToM uucie u3z MOI],
PETUCTPUPYIOTCS C MPUCBOCHHUEM BXOJISIIETO HOMEPA U YKa3aHUEM JaThl MOTYYECHHUS.



Ecnu 3asBiieHHE W JOKYMEHTHI MPEACTABISAIOTCS 3asBUTENIEM (IIPEACTABUTEIEM
3asBUTEINS) B AnMuHUCTpanuio win MOIL[ nudHo, TO 3adBUTENIO (TIPEACTABUTEIIO
3asIBUTEJS) BBIJAETCS KOIUSA 3asBJICHUS C OTMETKOM O MOJIYYEHHH.

3.8. B ciyuae, ecnu 3asBlI€HUE U IOKYMEHTHI MPEACTABICHBI B A IMUHUCTPAIIUIO
IIOCPEACTBOM IIOYTOBOTO OTIIPABJICHUS, KOIHS 3asBJIICHUS C OTMETKOM O IOJYy4YEHUH
HamnpaBIsieTCs: AIMUHUCTpAIMEH 3asiBUTEIIO YKAa3aHHBIM B 3asBJICHUH CIIOCOOOM.

3.9. 3asBneHue U NOKyMEHTHI (IIpH UX HAJIMYWHU), IPEACTABICHHbBIC 3asBUTEIIEM
(npencraButeneM 3asButens) yepe3 MO nepenarorcs MPL] B AnMUHUCTpaIUO HA
OyMa)XHOM HOCUTEJIE B CpPOK, YCTAHOBJICHHBIM COTJIAIICHUEM, 3aKJIIOUECHHBIM
Anmunuctpanueit ¢ MOII.

3.10. 3apeructpupoBaHHOE 3asBICHHE M JOKYMEHTHI IIPH  OTCYTCTBHH
OCHOBAHUMW, MPEAYCMOTPEHHBIX IIYHKTOM 2.8 AJMHHUCTPAaTUBHOIO pETJIAMEHTA,
IIEPENAOTCsl HAa pAacCMOTPEHHE TIaBe AJIMHHUCTPAUWU, KOTOPBIM ONPEAEISIET
UCIIOJIHUTENS, OTBETCTBEHHOTO 3a pabOTy C MOCTYNMBLIMM 3asiBIICHUEM (Jajnee —
OTBETCTBEHHBIN HCIIOJTHUTEND).

3.11. TIpomomKUTENbHOCTh AJAMUHUCTPATUBHON MpOUEAYphl (MaKCHUMAaJIbHBIHN
CPOK €€ BBIMIOJHEHHUs) cocTaBisieT | JeHb, a B cCiyyae HaJIUYMs OCHOBaHUMH,
IIPELYCMOTPEHHBIX IYHKTOM 2.8 AJIMUHHCTPAaTUBHOI'O PEIJIAMEHTA, MOATOTOBKUA MU
HaIlpaBJICHUS 3asBUTEII0 OTKa3a B IIpUEME K PACCMOTPEHHUIO JOKYMEHTOB
IPOAOKUTEIBHOCTh aJIMUHUCTPATUBHOM MpoueAypbl (MakCUMalbHBII CpPOK €€
BBITIOJTHEHUS ) COCTABIISIET 3 JTHS.

3.12. PesynbraroM aIMUHUCTPATUBHOM TMPOLEIYpPHl SBISAETCS PETUCTPALIUS
MOCTYIHUBILETO 3asIBICHUS, a TAKKE YBEAOMJICHUE 3asBUTENS (€r0 MPEACTABUTENS) O
NPUHATUU 3asBICHUS K PACCMOTPEHHIO JHOO HANpaBJICHHE 3asBHUTENI0 OTKa3a B
IIPUEME K PACCMOTPEHUIO TOKYMEHTOB.

3aperUCTPUPOBAHHBIE B TEYEHUWE OJHOrO [JHS 3asBJICHUE U JTOKYMEHTHI
MEPENAIOTCS OTBETCTBEHHOMY MCIIOJIHUTEIIO.

PaccmoTpenue (mpoBepka) 3asiBJIeHUS U JOKYMEHTOB, HEOOXOAMMbIX
JJIS IPEA0CTABJIEHUSI MYHULIMNIAJIBLHOM YCIYTH

3.13. OcHoBanmeM sl Hayajga aJMHUHUCTPATUBHOW TPOIEAYPHI SBISETCS
MOCTYIUICHUE 3apETUCTPUPOBAHHOTO 3aSIBJICHUS M MPHIOKEHHOIO K HEMY KOMILJIEKTA
JOKYMEHTAIIMM [0 IUIAHUPOBKE TEPPUTOPUM HA PACCMOTPEHHE OTBETCTBEHHOMY
WCIIOJTHUTEITIO.

damMunvsg, UM M OTUYECTBO (NIPU HAJIWYMU) OTBETCTBEHHOI'O WCIOJHUTEIS,
TenedOoH COOOIIAOTCS 3asIBUTEINIO IO €r0 0OPAILEHUIO.

3.14. OTBETCTBEHHBIN UCIIOJHUTENL OCYIIECTBIISIET IPOBEPKY:

3.14.1. mOAHOTHI U TOCTOBEPHOCTHU CBEACHUI, COAEPKAIIMUXCS B MPEACTABICHHBIX
JIOKYMEHTaXx;

3.14.2. cornacoBaHHOCTH MPEACTABICHHOM HMHPOpPMALUU MEXKAY OTACIbHBIMU
JOKYMEHTaMU KOMILIEKTA;

3.14.3. wammuuss (OTCYTCTBHS) OCHOBaHWM JUIS OTKa3a B TIPEJOCTaBICHHUH
MYHULUNAIBHON YCIyTrd, MNPETyCMOTPEHHBIX MNYHKTOM 2.9 AJIMUHUCTPATUBHOTO



pErJIaMeHTa;

3.14.4. wanuumst (OTCYTCTBHSI) OCHOBAHHMM I TPOBEACHHS OOIIECTBEHHBIX
OOCY)XICHM WM MyOJMYHBIX CIYyIIAHWW, TMPETyCMOTPEHHBIX JACHCTBYIOITUM
3aKOHOJATEIHCTBOM.

3.15. B cnydae ecnu mpoBeieHUE MyOJUYHBIX CIYIIAHUM WM OOIIECTBEHHBIX
00CYXXJIeHUH sIBIIsIeTCA 00s3aTEIbHBIM, OTBETCTBEHHBIN MCIIOJHUTENb TOTOBUT MPOEKT
NUCbMa O HAMpaBJI€HUU JOKYMEHTAIlMM 10 IUIAHUPOBKE TEPPUTOPUU TJiaBe
Uccunckoro paiiona IleHseHckodt oOmacty © Tepenaer Ha MOJIUCH TJaBe
AJIMUHHUCTpaINH.

['maBa agMUHHUCTpPAIIMM PACCMATPUBAET IMOJTOTOBJICHHBIM MPOEKT MNUChMA U
MOANUCKHIBAaeT ero. B cimydae Hecoriacus ¢ MOJATOTOBJICHHBIM MPOEKTOM JIOKYMEHTA,
OOHapyXeHUsI OIMMOOK W HEJOYETOB B HEM, 3aMEUaHUsl UCIPaBIISIIOTCA
OTBETCTBEHHBIM  KCIIOJIHUTEJIIEM  HE3aMEIJIUTEIbHO B TEUYCHHUE Cpoka
aJIMUHUCTPATUBHOM MPOIICTYPHI.

3.16. Pe3ynbraToM aAMUHUCTPATUBHOM MPOIIEAYPHI SIBIISACTCS:

3.16.1. 3aBepuieHue MPOUEAYPHl PACCMOTpeHUs] (IIPOBEPKHU) 3asBICHUS H
JIOKYMEHTOB, HEOOXOUMBIX JUIsl IPEOCTABJICHUS] MYHUILIUITAILHON YCIyTH, KOT/1a HE
TpeOyeTcsi MPOBEJEHUE MPOILEAYPbl OOIIECTBEHHBIX OOCYXKIEHUW WM ITyOJMYHBIX
CIIYIIAHWUM B CIIy4asx, MPeayCMOTPEHHBIX 4acThio 5.1 ctateu 46 I'pK PO;

3.16.2. HampaBjeHHWe MHChbMa 3a TMOANUCHIO TJIaBbl AJMHHHCTpAIlUU C
NPUJIOKEHUEM TMPOEKTa JOKYMEHTAlluM MO IUIAHUPOBKE TEPPUTOPUU  TJIaBe
agmMuHuctpaimu  Mccunckoro paiiona IleH3eHckoil o0macTu  JJisi  MPOBEICHUS
nyOJUYHBIX CIYIIAaHUA WM OOLIECTBEHHBIX O0CYXIECHH (B Cllydae €cliv IPOBEICHUE
MyOJIMYHBIX CIYIIAaHUW WK OOIIECTBEHHBIX OOCYXKICHUU SIBISECTCS 00s3aTEIbHBIM B
COOTBETCTBMM  C  TpeOOBaHUSIMU  JICHCTBYIOIIETO  3aKOHOJATENIbCTBA),  C
OJIHOBPEMEHHBIM YBEJOMJICHUEM 3asBUTEIIA (€r0 MpeCTaBUTENs) 00 3TOM CIOCO0O0M,
YKa3aHHBIM B 3asBJICHUM 3asgBUTENS (€r0 TPEICTAaBUTEINA), C COOJIIOJCHHEM CpOKa
aJIMUHUCTPATUBHOM MPOIEAYPHI, MPEAYCMOTPEHHOTO B ab3aiie BTOPOM MyHKTa 3.17
AJMUHHUCTPATUBHOTO PETIIAMEHTA,;

3.17. MakcuMallbHBI CPOK BBINIOJHEHUS AIMUHUCTPATUBHON MPOLEIYpPHI, B
cilydyae, Korja He TpeOyercss TMpOBEICHHE OOIICCTBEHHBIX OOCYXKIACHUN WM
MyOJMUYHBIX CIYIMIAHUM, MPETyCMOTPEHHBIX ACHUCTBYIOIINM 3aKOHOIaTeTLCTBOM — 27
JTHEH CO JTHS TTOCTYTIICHUS 3asIBJICHUS B A IMUHUCTPAITHIO.

MakcumanbHbI CPOK BBIMOJHEHUS aIMWUHHUCTPATUBHOM MNPOUEIYpPHI, B Ciydae,
Korga TpeOyercsi mMpoBeACHUE OOIIECTBEHHBIX OOCYXKIACHUW WU MyOJMYHBIX
CITYLIAHUM, TPETYCMOTPEHHBIX JCHCTBYIOIINM 3aKOHOAATEILCTBOM — 29 NHE# co aHs
MOCTYTIJICHUS 3asBJICHUS B A TMUHUCTPAITHIO.

IIpoBeaenue 001IECTBEHHBIX 00CYKACHUHM WJIN MyOJUYHBIX CJOYLIAHUA 32
HCKJIIDYEHHEM CJIy4YaeB, IPeayCMOTPeHHbIX 4acThio 5.1 ctatbu 46 I'pK P

3.18. OcHoBanueMm ajisi Hayaida aJAMHUHUCTPATUBHOW MPOLIEAYPbl MOCTYIICHUE
NUMCbMa 3a TOJMUCHIO TIJIaBbl AJMUHHUCTpAlMM C TOPWIOKEHUEM TPOEKTa



JOKYMEHTALMU 10 IUIaHUPOBKE Tepputopuu riase MccuHckoro paitona IlenzeHckoit
o0acTu AJi MPOBEACHUS MyOIUYHBIX CITyIIAHUN WK OOLIECTBEHHBIX O0CYXKIACHUA.

Opranuzaiuss ¥ TMPOBEACHHUE OOIIECTBEHHBIX OOCYXIEHUN WU MyOJIUYHBIX
CIIyLIIaHUI OCYILECTBIIIETCS B COOTBETCTBUU C perieHrneM CoOpaHus npecTaBuTeNen
Hccurckoro paiiona Ilensenckoit obmactu ot 10.02.2017 Ne 566-57/3 «O6
yrBepxkaeHun llonmoxkeHnss o mnyOnuuHbIX ciymaHusx B MccuHCKOM  pailoHe
[len3zeHckoit o0IacTm».

Opranuzatop MNpOBEACHUS MYOJWYHBIX CIyIIAaHUH WM OOLIECTBEHHBIX
oOcyxneHuii HampaBiaser riaBe MccuHckoro paiiona IlenseHckolt obsactu
IIOATOTOBJICHHYIO  JIOKYMEHTAlIMI0 10  IUIAHUPOBKE  TEPPUTOPHUH, MPOTOKOJI
OOIIECTBEHHBIX OOCYKICHUM WINM MyOJMYHBIX CIYHIAHWW MO MPOEKTY IJIAHUPOBKU
TEPPUTOPUM W NPOEKTY MEXKEBAHUS TEPPUTOPUM M 3aKIIOUYEHHE O pe3yibTarax
OOILIECTBEHHBIX OOCYXJECHUI WM MNYONMYHBIX CIYIIAHWWA HE I03HEE YEeM 4Yepe3
MATHAIUATh JHEH CO JHS UX MPOBEACHUS.

3.19. MaxkcuManbHBIH CpPOK BBITIOJHEHHUS aJIMHUHUCTPATUBHON MPOIEAYpPHI
cocTtaBiisieT He Oosee 105 mueit.

3.20. PegynmpTaTOM aAMHHHCTPATHMBHOW MPOIEIYyphl MOCTYIUICHHE TJaBe
AJIMUHHCTpAaMM  TOJATOTOBJIEHHBIX  OPraHuW3aTOpOM  MPOBEAEHUS  MyOJUYHBIX
CIIyILIIaHUI WU OOILECTBEHHBIX OOCYXIEHUMN MPOTOKOJIA OOIIECTBEHHBIX 00CYKIEHUI
WIM TNYyOJWYHBIX CIyIIAHUH U 3aKJIIOYEHUE O pe3ylibTaTaX OOIIECTBEHHBIX
00CYXXJIEHUM WK TyOJTUYHBIX CITyIIaHUH.

IHoaroroBka noCTaHOBJICHUSA 00 YTBEPKACHNUH JOKYMEHTAIUH T10
IUVIAHMPOBKE TEPPUTOPHH WJIN 00 OTKJIOHEHUM JOKYMEHTALMH 10 INIAHUPOBKE
TEPPUTOPHUY U HANIPABJICHUN €€ HA JOPA0OTKY

3.21. OcHoBaHMEM 1T Ha4YaJIa aIMUHUCTPATUBHOM MPOIIETYPHI SBIISETCS

3.21.1. mocTymuieHre MOArOTOBICHHBIX OPTaHU3aTOPOM MPOBEACHUS MyOIMIHBIX
CIlyIIaHUH WU OOILECTBEHHBIX 0OCYKIEHUM MPOTOKOJA OOIIECTBEHHBIX 00CYKICHUN
Wi TyONWYHBIX CIyIIaHUM W 3aKIIOYEHUA O pe3yibTaTax OOLIECTBEHHBIX
OO0CYXXJI€HUI WM MyOJUYHBIX CIyUIaHWW TJlaBe AJIMHUHHCTpPALMU, KOTOPBIA B CBOIO
ouepe/ib B TEUEHHUE JHS CO JIHA MOCTYIUICHUS TaKMX JOKYMEHTOB B AJMUHUCTpPALIMIO
nepefaeT MUX OTBETCTBEHHOMY MCHOJHUTENI Ui TOATOTOBKM — pe3yJbTaTa
IPENOCTABIECHUS MyHULUIIATBHON YCIIYTH
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3.21.2. 3aBepuieHHE MNPOUEAYPHl PACCMOTpEHHUs (NIPOBEPKHU) 3asdBICHUS U
JIOKYMEHTOB, HEOOXOIMMBIX JJIsi IPEJOCTABICHUSI MYHULIMIIATBHON YCIYTH, KOT/1a He
TpeOyeTCss MPOBEJEHUE MPOIEAYPhl OOIIECTBEHHBIX OOCYKIEHWW WM ITyOJMYHBIX
CIIyLIaHUH B CIIy4asix, IPeayCMOTPEHHBIX YacThio 5.1 ctateu 46 ['pK PO.

3.24. OTBeTCTBEHHBIN HCIIOJHUTENb C YYE€TOM OCHOBAaHUM JJIs OTKa3a B BbJaue
pe3yJibTarta  MYHUUMIIAJIBHOW  YCIYTH, IPEIyCMOTPEHHBIX  IyHKTOM  2.10
AJMUHHUCTPATUBHOTO pErjaMeHTa, TOJrOTABIUBACT TMPOEKT IOCTAHOBICHUS 00
YTBEPKACHUM JOKYMEHTAllMM IO IUIAHUPOBKE TEPPUTOPUUM WM OO0 OTKIOHEHHUHU



JOKYMEHTAllud TO IUIAHUPOBKE TEPPUTOPUH M HAIpPaBICHWH €€ Ha JA0padoTKy
3asIBUTEIIIO (€0 MPEJACTABUTEINIO).

3.25. TIpoexT moCcTaHOBIEHUs, yKa3aHHBIM B MyHKTE 3.24 AJIMHHHCTPATHBHOTO
peraameHTa opopMIISIETCS B IBYX IK3EMILIApax.

3.26. TloAroTOBIEHHBIM MPOEKTHl JOKYMEHTOB BMECT€ C JOKYMEHTaMH,
IPEACTABICHHBIMU  3asiBUTENEM (IPEICTAaBUTENIEM 3asBUTENSA), a B  CIydasax
OOIIECTBEHHBIX O0CYKICHUM MM MyOJNYHBIX CIYIIAHUN, IPETYCMOTPEHHBIX YacThIO
5.1 cratbu 46 I'pK P®, ¢ npunokeHueM NpoToOKoja OOIIECTBEHHBIX 00CYXICHUN HIIH
nyOJIMYHBIX CIyLIIAaHWM M 3aKJIIOUEHUsl O pe3yJibTaTaX OOIIECTBEHHBIX O00CYXKIECHUMN
WM NyONWYHBIX CIyIIAHUH, HaIpaBIIAIOTCS OTBETCTBEHHBIM MCIIOJIHUTEIEM Ha
IOJIKCH IJ1aBE aAMUHUCTPALIMH.

['1aBa aIMUHHCTpALMU PaCCMATPUBAET MOATOTOBIEHHBIE IPOEKTHI JJOKYMEHTOB H
MOJMKCHIBAET UX.

B ciywyae Hecorymacusi ¢ OJArOTOBIEHHBIM MPOEKTOM JOKYMEHTa, OOHapYKEHHUS
OIMOOK W HEIOYETOB B HEM, 3aMEUaHUs HCHPABIAIOTCS OTBETCTBEHHBIM
WCITOJIHUTENIEM HE3aMeIJIMTEIbHO B TEUEHUE CPOKA aIMUHUCTPATUBHON MTPOLIETYPHI.

3.27. Pe3ynpTaTroM agMUHHCTPATUBHOW TPOIEAYpPHI SBISETCS MOAMHUCAHHOE
MOCTAHOBJICHHE 00 YTBEPKICHHHM JOKYMEHTALMU MO IJIAHUPOBKE TEPPUTOPUU JTHOO
00 OTKJIOHEHUH JOKYMEHTAllMHM MO IJAHUPOBKE TEPPUTOPUHM M HANpPaBJICHUH €€ Ha
T0paboTKYy.

3.28. MakcuManbHbIi CpPOK BBIMOJIHEHUS A JMUHUCTPATUBHON IPOLEAYPHI:

- YeTbIpHaJUaTh JHEH cO JHS OKOHYAHUS CpOKa MPOIENypbl OOIIECTBEHHBIX
OOCYXKIeHUM WM MyOJUMYHBIX CHOYIIAHUHM M TOCTYIUIEHUE OTBETCTBEHHOMY
UCIIOJTHUTEITO MTPOTOKOJIa OOIIECTBEHHBIX 00CYKACHUN WM MMyOJINYHBIX CIYIIAHUHN U
3aKJIFOUEHHUE O pe3yJibTaTax OOIIECTBEHHBIX 00CYKIEHUHN WM MyOJMYHbBIX CIyIIaHUHI
C TIOKYMEHTAalUE! M0 TUIAHUPOBKE TEPPUTOPUH;

- JIBa JIHS, CIEOYIOLIME 3a JTHEM OKOHYAHMS CPOKa IPOLEAYPhl pacCMOTPEHHS
(mpoBepkHM)  MOKYMEHTAlMM 1O  IUIAHUPOBKE  TEPPUTOPHH, B  CIydasx
npeaycMOTpeHHbIX yacThio 5.1 crateu 45 I'pK PO, koraa He TpebyeTcst MpoBeAeHHE
MpoLETypbl OOMIECTBEHHBIX 00CYKIECHUHN WM MyOJIMYHBIX CITYIIaHUM.

3.29. MexBeTOMCTBEHHBIE 3aITPOCHI HE TIPETyCMOTPEHBI.

Brigaya pesyjbraTa MyHHIUNAJIBHON YCJIYITH

3.30. OcHoBanmeM sl Hayajga aJMHHUCTPATUBHOW MPOIEAYPHI SBISETCS
MOJAMKUCAHHOE TOCTAHOBJIECHUE 00 YTBEPXKIECHUU JOKYMEHTAIMW 10 TUIAHUPOBKE
TEPPUTOPUHN WA 00 OTKIOHEHUW JOKYMEHTAIIMH TIO IJIAHUPOBKE TEPPUTOPUH U
HaIpaBJICHUH €€ Ha TI0pabOTKY.

3.31. OTBeTCTBEHHBLI WCHOJHUTEIL B TEUEHHE OJHOTO [HS W3BEIAET
3asiBUTENS (MPEICTABUTENSL 3asiBUTENS) O HEOOXOAMMOCTU IMOJYYEHHUS pPe3ylibTara
MPEA0CTaBICHUS MYHHUITUTIATLHON YCIIYTH C YKa3aHUEM BPEMEHH M MECTa TOJTYyUYEHUS.

OmuH  SK3eMIUISIp  NOCTAHOBJICHMS,  YKa3aHHOro B IyHKTte  3.27
AJIMUHHUCTPATUBHOIO  perjiamMeHTa, €O JHS ero perucTpaludd  BbIIAETCS
HEIMOCPEJICTBEHHO 3asBUTENI0 (€ro MpeACTaBUTENI0) JHOO HampaBisSeTcs UM



cnocoOoM, YKa3aHHBIM B 3asdBJIICHMM, B TEUeHHUE 7 MAHEW TMOcie MOANUCAHUSI
MIOCTAHOBJICHHUSI, YKa3aHHOIO B MyHKTE 3.27 AJIMHUHHCTPATUBHOI'O PETJIAMEHTA.

[Ipy HamuuuK B 3a4BJIICHHH YKa3aHHs O BbIA4e pe3yJibTara MpPeJOCTABICHHS
MyHULMNAIBHOU ycayrn 4epe3 MOPL[ nmo wmecTy mnpencraBieHus 3asBIICHUS
AnmuHHCTpaius o0ecneunBaet nepenady nokymenta B MOL] 11 Beigaun 3asiBUTEIIO
(ero mpencTaBUTENIO) HE MO3/HEE pabOYero JIHs, CIEAYIOMIEro 3a THEM MOAMUCAHUS
MIOCTAHOBJICHUS 00 YTBEPKACHUM JOKYMEHTALMU 1O INIAHUPOBKE TEPPUTOPUH WK 00
OTKJIOHEHHH JOKYMEHTAllM{ II0 IJIaHUPOBKE TEPPUTOPUM M HAIPaBICHUM €€ Ha
T0paboTKy.

3.32. PesynpraToM aAMHHHMCTPAaTUBHOW NPOLEAYpPHl SIBIAETCA  Bblradya
3aBUTENI0 IIOCTAHOBJICHUS OO0 YTBEPKIACHUM JOKYMEHTALlUM 110 IUIAHUPOBKE
TEPPUTOPUU WM OO0 OTKIOHEHMM JOKYMEHTAllMU IO IUIAHUPOBKE TEPPUTOPUU U
HaIpaBJICHUH €€ Ha JOpadoTKY.

3.33. IlpoaomKuTenbHOCTh aJIMUHUCTPATUBHON MpOLEAYPHl (MaKCUMaIbHBIN
CPOK €€ BBITIOJTHEHUSI) COCTABIIACT 7 JHEH.

V. (I)Oprl KOHTPOJIA 3a UCITOJTHEHUEM AIIMI/IHI/ICTpaTl/IBHOl"O
periaMenTa

4.1. Texymwuii KOHTpPOJIb 3a COOJIOJICHUEM TIOCJIEIOBATEIILHOCTH JCHCTBUM,
ONPEAECICHHBIX  AJIMUHHUCTPATUBHBIMU  NPOLEAYpaMH 110  MPEIOCTABICHUIO
MYHULIMNAIBHON YCIYTHM, CPOKOB HWCIOJHEHHS aJIMHHUCTPATUBHBIX MPOLEAYp IO
MPEAOCTABICHUIO MYHUIMIAIBHOW YCIYTH, 3a NPUHSATUEM PELICHUM, CBS3aHHBIX C
IIPEJOCTABICHUEM  MYHUUUIIAJIBHOW  YCIYTM  OCYIUECTBIISIETCA  IOCTOSHHO
3aMECTUTENIEM TJaBbl AJIMUHUCTpALMU, a TAKXKE MYHULUNAIbHBIMU CIYKAIIHMHU,
OTBETCTBEHHBIMU 32 BBINIOJIHEHUE aJIMUHUCTPATUBHBIX JCHCTBUI, BXOASIINX B COCTaB
aAMUHUCTPATUBHBIX MPOLEIYP, B PAMKaX CBOEH KOMIIETEHIIHNH.

Tekymuii KOHTPOJIb OCYIIECTBISIETCS IIyTEM IPOBEACHUS ITPOBEPOK MCIIOIHEHHUS
MOJIOKEHU AJMHUHUCTPATUBHOTO PETJIAMEHTA, MHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB
Poccuiickont ®denepanuu, peryaupyommx BOIPOCH], CBA3AHHBIE C MPEIOCTABICHUEM
MYHHIUITATBHON YCIYTH.

4.2. B AIMHHHUCTpAalMy IPOBOJASTCS IUJIAHOBBIE W BHEIUJIAHOBBIE IPOBEPKHU
MIOJTHOTHI M KQ4E€CTBA MTPENOCTABICHNS MYHHUIUITIAJbHON YCIYTH.

[Ipy mnpoBeaeHWH IUIAHOBOM IIPOBEPKHM PACCMATPUBAKOTCA BCE BOIPOCHI,
CBSI3aHHbBIC C MPEAOCTABICHUEM MYHUIIMNAIBHON YCIyTH (KOMIUIEKCHBIE MPOBEPKH),
WA BOIIPOCHI, CBA3aHHBIE C WCIOJHEHUEM TOW WM HWHOM aJMHUHUCTPATUBHOU
pOIEAYPHI (TEMATUYECKUE TPOBEPKH).

IleproauyHOCTH OCYILECTBIICHUS IIPOBEPOK OnpenesnsaeTcs IJIABOM
AJIMUHHCTpaIUH.

BHemnaHoBblE MPOBEPKHM MPOBOIATCA B CiIydae HEOOXOAMMOCTH IPOBEPKU
YCTPAHEHUS pAaHEE BBISBICHHBIX HAPYIICHUM, a TakXke IMpPU TNOCTYIJICHUH B
AJIMUHHCTpaIUIO, 00palleHuid (kano0) rpakJaH U IOPUINYECKUX JIUL, CBI3aHHBIX C
HapylIEHUSIMUA MPU NPEJOCTABICHUN MYHUIIUMITAIbHOW YCIIYTH.

[InaHOBBIE M BHEIJIAHOBBIE MPOBEPKHU MPOBOJATCS HA OCHOBAHUH PACIOPSKEHUN



AJIMUHUCTpAaIUH.

4.3. Tlo pe3ynbTraram IpOBEIAEHHBIX MPOBEPOK B CIy4dae BBISBICHUS HapYIICHUM
IpaB 3asBUTEJIC BUHOBHBIC JIMIIA IPHUBIICKAIOTCS K OTBETCTBEHHOCTHM B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOJATenbCTBOM Poccutickont denepanyu.

44, [TepconanpHas OTBETCTBEHHOCTh MYHHUIUATTAIBHBIX CITYXKaluX
AJIMUHUCTpAIMU 3aKPEIUISIETCd B MX JOJDKHOCTHBIX MHCTPYKIUSIX B COOTBETCTBUU C
TpeOOBaHUSIMU 3aKOHOAaTeNIbcTBA Poccuiickoit denepariuu.

4.5. OTBETCTBEHHbBIC UCTIOJTHUTEIIN HECYT EPCOHAIBHYIO OTBETCTBEHHOCTH 34!

4.5.1. cooTBEeTCTBHE pE3yJbTaTOB PACCMOTPEHHUS JOKYMEHTOB TpPeOOBaHUSIM
3akoHOJarenbCcTBa Poccuiickon denepanuu;

4.5.2. coOyroficHue CPOKOB BBIMOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYp MNpPH
MPEI0CTABICHUM MYHULIMTIAIBHOW YCIIYyTH.

4.6. I'paxnane, ux OOBEOUHEHUS M OpPraHM3alMd MOTYT KOHTPOJUPOBATH
NPEAOCTaBICHNE MYHULMNAIBHON YCIYyrH MyTeM MOoJy4YyeHus HHPOpMAIUU IO
TenedoHy, M0 MUCbMEHHBIM OOpaIIEHUSIM, O SJIEKTPOHHOM MOYTE.

V. locyneOHblii (BHeCy1eOHbIH) MOPSA0K 00KAJT0BAHNS PellIeHU U
AercTBUi (0e31eiCTBHS) OPraHa, NpPeA0CTABJIAIONIEr0 MYHUIUNIAIBHYIO YCIYTY,
a TaKsKe X J0JIKHOCTHBIX JIML, MyHUIMIIAJIBHBIX CJIY/KALIUX

5.1. 3asgBuTenp BIpaBe NOJaTh ’kajgo0y Ha pemeHue u (W) JAelcTBHE
(6e3neiicTBuE), TPHHATBIE W OCYIIECTBISEMBIE B  XOJE  IPEIOCTaBIICHHS
MYHHULUITAIBHON YCIYTH.

5.2. TlpeameToM anoObl MOTYT SIBISITBCS HapyLIeHUs NpaB M 3aKOHHBIX
WHTEPECOB 3asiBUTEJICH, TPOTUBOINpPABHBIC pEIICHUs, JAeUCTBUS (Oe3nercTBue)
AJIMUHHCTpAUUKY,  JOJDKHOCTHBIX  JIMI] WM MYHULUMIAIBHBIX  CIy)KalllUX
AJIMUHUCTpal{, HApYLIECHHsS IIOJOKEHUM  HACTOSIIETO AJIMWHHUCTPATUBHOTO
perjiaMeHTa, HEKOPPEKTHOE MOBEJCHUE WIM HapyLIEHUE CIIy)KEOHOW 3THKU B XOJI€
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH.

5.3. udpopmMupoBaHue 3asgBUTENEH O MOPSAKE NOJaYU U PACCMOTPEHHMS 3KajoObl
oOecreynBaeTcs IMOCPEICTBOM pa3MelleHus: HHPopMaluu Ha WH(OOPMAIMOHHOM
CTeHJ€ B 3/1aHUU AJIMMUHHCTpPAlMU, Ha OQULHATBLHOM caWTe AJIMUHUCTpalUH, B
Ennnom noprane, PernonansHoM mopraiie.

VYkazaHHas MHPOpMAIUS TaKKEe MOXKET OBbITh COOOIIEHA 3asSBUTENI0O B YCTHOU U
() B MUCbMEHHOU (hopMme.

5.4. Tlopsaok momaunm W PacCMOTPEHUS JKaloOObl HAa PEHICHUS W JCHCTBUS
(Oe3meiicTBUE) TOJKHOCTHBIX JIUI, MyHUIIUTIATBHBIX CIYXKAITUX AIMUHUCTPAIUU.

5.4.1. 3asBuUTEnH MOXKET OOpPATUTHCSA C KajmoOOH, B TOM YHUCIE, B CICAYIOIIUX
CIIyYasx:

1) HapylIeHHe CpoKa PEruCTpaly 3arpoca O MPelOCTaBICHUU MYHHUIMIAIbHON
YCIYTH;

2) HapyllleHHEe CPOKa MPEeIOCTABICHUSI MyHUIIMTIAIBHON YCIIYTH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM MHGOPMALIMK JTUOO OCYIIECTBICHUS
JNEWCTBUM, TPEICTABICHUE WA OCYLIECTBICHUE KOTOPBIX HE MPETYyCMOTPEHO



HOPMAaTUMBHBIMM NIPaBOBBIMH akTamu Poccuiickon dPenepanuu, HOPMaTHBHBIMHU
NpaBOBbIMU akTamMu lleH3eHCkol 001acTv, MYHULMIATBHBIMU TPABOBBIMH aKTaMHU
JUTSl IPEOCTABJICHHUS] MYHULIMITAIIBHON YCITyTH;

4) oTka3 B IpUEME JOKYMEHTOB, IPEIOCTaBIECHUE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUMBHBIMM NIPAaBOBBIMHU akTaMHu Poccuiickoi @enepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTaMu [leH3eHCKON 001acTH, MYHUILIMIAIBHBIMUA TMPABOBBIMU aKTaMU
JUISL TPEAOCTABJIEHUS MYHULIMNIATBHOM YCIIYTH, Y 3asBUTEIS;

5) oTKa3 B MpeIOCTaBICHUU MYHUIIUIIAILHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
PEeayCMOTPEHbl (PeiepaTbHbIMU 3aKOHAMHU W MPUHATHIMA B COOTBETCTBUU C HUMH
WHBIMA HOPMaTUBHBIMH IPAaBOBbIMM akTaMu Poccuiickonn denepanuu, 3aKOHAMHU H
WHBIMU HOPMATUBHBIMU NMPABOBBIMU akTamu [leH3eHckoil 001acTi, MyHUIIUTAIbHBIMU
MIPAaBOBBIMH AKTaMHU;

6) 3aTpeOoBaHME C 3asBUTENIA MPU MPEJOCTABICHUM MYHUIMNAIBHOW YCIYrd
IJIaThl, HE NPELYCMOTPEHHOW HOPMAaTUBHBIMM IIPAaBOBBIMM aKTaMu Poccuiickoin
®denepanuy, HOPMATUBHBIMU  TPABOBBIMU  akTamu  [leH3eHckoil — obOsactw,
MYHULIMIATHBIMU TPABOBBIMU aKTaAMU;

7) oTKa3 AAMUHUCTPALIMH, JOJPKHOCTHOTO JILIAa AJIMUHUCTPALlMU B UCTIPABIICHUU
JOMYUIEHHBIX UMM OMNEYAaTOK U OMIMOOK B BBIJAHHBIX B PE3ylbTaTe MPEAOCTABICHHUS
MYHUIMIATBHOM YCIYyTU TOKYMEHTax JM00 HApyIIEHHE YCTAHOBJIEHHOTO CPOKa TaKHX
VCIIPABJICHUM;

8) HapylleHHWE CpoKa WIM MOpsKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM
IIPENOCTABIICHUSI MYHULIMITAIBHON YCIYTH;

9) npuoctaHOBIEHHE NPEAOCTABICHHUSI MyHULIUNIAILHON YCIYTH, €CJIM OCHOBAHMS
IPUOCTAHOBJICHUSI HE NPENYyCMOTPEHbI (erepanbHbIMU 3aKOHAMU U TNPUHATHIMHU B
COOTBETCTBUM C HHMHM HMHBIMM HOPMATHBHBIMM NPABOBBIMM akTamMHu Poccuiickoi
denepauuy, 3aKOHAMU M UHBIMM HOPMAaTHBHBIMHM NPaBOBBIMH akTamu [leH3eHCcKo#
00J1aCTH, MYHULIUTTAJIbHBIMU TTPABOBBIMH aKTaMU;

10) TpebGoBaHue y 3asiBUTENS MpPU NPEIOCTABICHUU MYHHUIMNAIBHOM YCIyru
JOKYMEHTOB WJIM MH(POpPMAaLUH, OTCYTCTBHE M (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPHU NMEPBOHAYAIBHOM OTKA3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIECHUSI MYHUIIMNAIBHOW YCIyTH JHOO B MPEAOCTABICHUH MYHHUIIMNAIbHOU
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctarbu 7
®denepanpHoro 3akona oT 27.07.2010 Ne 210-03 «O6 opranmu3zanuu mpeaocTaBiIeHUs
rOCYAapCTBEHHBIX M1 MYHULIUITAJIBHBIX YCIIYI».

5.4.2. Kanoba momaercss B AAMUHUCTPAINIO B MUCbMEHHOM (hOpME, B TOM YUCIIS
IpU JIMYHOM IpUEMe 3asBUTENS, WIM B 3JeKTpoHHOM Buje. JKamnoba B mUCbMEHHOMN
dhopme MOKET OBITh TAKXKE HAIIPaBJICHA 10 ITOYTE.

5.4.3. Paccmotpenue kajo® OCYIIECTBISETCS YINOJIHOMOYEHHBIMH Ha 3TO
JOJDKHOCTHBIMU JIMIIAMHU OpPTaHa, MPeIOoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIYTy, B
OTHOIIICHUM PEeIIeHUN U eUcTBUM (0e31eHCTBYS) TaHHOTO OpraHa, €ro JOJKHOCTHBIX
JIUI, MyHULIUTTAJIBHBIX CITY>KalluX.

5.4.4. Kanoba nHa pemeHus u AeicTBus (0e3aeiicTBUE) TVIaBbl AJIMUHUCTpAIUU
noxaaercs ['maBe agMuHHUCTpaLUK.



5.4.5. XKanoba Ha pelIeHHs], NPUHATHIE TIABOH AJIMUHUCTPALMH, MOJAETCS B
MOPSIAKE, YCTAaHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJATEILCTBOM B YIIOJTHOMOYCHHBIN
UCIIOHUTENbHBI  OpraH MyHuIUnanbHOW Brnactu IleHsenckoit oOmactu, K
KOMIIETEHLIMH KOTOPOI'O0 OTHOCHUTCSI OCYILIECTBICHHE KOHTPOJIA 3a COOJIOJIEHUEM
OpraHaMM MECTHOI'O CaMOYNPABJIEHUS 3aKOHOJATENbCTBA O TIPATOCTPOUTEIBHOU
NEeSATEIbHOCTH.

XKanoOa Ha perieHus u aecTBus (6e31eHCTBUSA) AIMUHUCTPAIUH, TOHKHOCTHBIX
Tl AZMUHHCTpAllMM, MYHULHNAIBHBIX CIyXalux AJIMHHUCTpalUU npu
OCYLIECTBJICHUM B  OTHOIIEHUM  IOPUAUYECKUX JIMI] W  HWHAUBHUIYaJIbHBIX
NpeAnpuHUMAaTeNed, SBIAIONIMXCS CYyOBEKTaMH TIpaIOCTPOUTENBHBIX OTHOIICHUM,
polenyp, BKJIIOYEHHBIX B HCYEPNBIBAIONIME MEPEeYHU TMpoleayp B cdepax
CTPOUTEINbCTBA, yTBepxkIAcHHble IIpaBurensctBoM Poccuiickon ®enepauun B
COOTBETCTBUHM C 4YacTbio 2 ctatbl 6 ['pK PD, MoxeT ObITh MOJjJaHa TAKUMU JIUIIAMU B
nopsiike, ycraHoBieHHoOM ctatbet 11.2 ®3 Ne 210-d3, nubo B mnopsjke,
YCTaHOBJIEHHOM aHTUMOHOIIOJBHBIM 3aKOHOAATENbCTBOM Poccuiickoit denepanuu, B
AHTUMOHOIIOJIBHBIN OpTraH.

Oco0eHHOCTH TMOAAYd M PACCMOTPEHMS KAJIOObl HAa pElIECHUS U JACUCTBUS
(6e3nelicTBre) AIMUHUCTPAINH, JOJKHOCTHBIX JIUI, MyHUIIUMTAIBHBIX CIYKaIlUX MpU
MPEAOCTaBICHUA MYHUIUMIAIBHOW YCIyTH ycTaHaBiuBaioTcs [lopsiakoM momaud u
paccMOTpeHHsl Kallod Ha pelieHus U JedcTBus (0e3/1eicTBHE) OPraHOB MECTHOIO
camoytpasieHusi Miccunckoro pariona Ilen3eHnckoii 001acTH U UX JTOJPKHOCTHBIX JIUIL,
MYHULUNAIBHBIX CIYKAIIUX, YTBEPAKIECHHOIO MOCTAHOBJICHUEM AJIMHHUCTPAUU OT
18.09.2018 Ne 207-11 (C UBMEHEHHUSIMNU).

Paccmotpenmne xano06 Ha pemeHus u aedctBus (OesmeiictBue) MOI],
pabotHukoB M®I] ocymecTBisgercs B cooTrBeTcTBHM ¢ Ilopsakom momaum U
paccMOTpEHUS *Kajao0 Ha pelIeHus 151 JIEUCTBUS (6e3neiicTBHE)
MHOTO(YHKIIMOHaNbHOTO IeHTpa MccuHckoro paiioHa IleHzeHckoil obmactu U ero
paOOTHUKOB TPU  TPEAOCTABICHUUW MYHHIUINAIBHBIX  YCIYT, YTBEPKJACHHBIM
noctaHoByieHrneM AamuaucTtpanuu ot 18.09.2018 Ne 207-11 (C UBMEHEHUAMM ).

5.4.6. B cinyyae nomauu *anoObl OpU JIMYHOM TIpHUEME 3asgBUTENIb MPEICTABISET
JIOKYMEHT, YyJOCTOBEPSIIONUIUNA €ro JMYHOCTh, B COOTBETCTBHUM C JACHCTBYIOIIUM
3aKOHOAATENBCTBOM.

5.4.7. B cnydae ecnu xanoba MoJaeTcs 4epe3 MpeICTaBUTENs 3asBUTEIIS, TAaKKe
NPEACTABIACTCS JOKYMEHT, MOATBEPXKAAIONIUNA IOJTHOMOYUS HAa OCYIIECTBIICHHUE
JNEUCTBUN OT UMEHU 3asIBUTEIISI B COOTBETCTBUM C JIEUCTBYIOLIUM 3aKOHOATEIbCTBOM.

5.4.8. B onekTpoHHOM BHIE Kajgoba MOXKET OBITh TIOJIaHa 3asBUTEIEM
IIOCPEACTBOM:

a) opunmanbHOTO caifTa AJMUHUCTPAIINH;

0) 2JIEKTPOHHOMU MOYTHl AIMUHUCTPAIIUH;

B) Enunoro noprana;

r) PeruonansHoro nopraia;

1) benepanbHO MYHULIMIATbHON uH(OPMAIMOHHON CUCTEMBI,
obOecrnieurBaroIIeii mpolecc 1ocyAeOHoro (BHECyAeOHOTr0) 00XKaJoBaHUs PEIICHUN U



neiicTBuil (0e3eicTBUs), COBEPIICHHBIX MPU MPEAOCTaBICHUU TOCYJAPCTBEHHBIX U
MYHULUIIATbHBIX YCIIYT.

5.4.9. Ilonaya xano0Obl U TOKYMEHTOB, IPEyCMOTPEHHBIX MOAMYHKTamMHu 5.4.5 u
5.4.6. HacTosLIEro MyHKTa AJIMHUHHCTPAaTUBHOI'O PErNIAMEHTA, B 3JIEKTPOHHOM BHUJE
OCYLIECTBJISIETCS 3asABUTENEM (YIOJHOMOYEHHBIM MPEACTABUTEIEM 3asBUTENA) B
COOTBETCTBHHU C JIEHCTBYIOIIUM 3aKOHOIaTEIbCTBOM.

5.4.10. [Ipu noCTyIIJIEHUU KaJT00bl, IPUHITHE PEIICHUS IO KOTOPO HE BXOJUT B
KOMIIETCHIIUIO AJMUHUCTpAllMU, B TEUEHHE Tpex pabouux [AHEH co JHS ee
perucTpanuu >kajnoba HampaBisgeTcsl B YINOJHOMOYEHHBIM OpraH, a 3asBHUTEIb
UH(OPMUPYETCS O €€ MepeHarpaBICHUN.

[Ipu 3TOM CpOK paccMOTpeHHUs >KalOObl MCUUCISETCS CO JHS PETUCTPALNH
KaJI00bI B YIIOJIJHOMOYEHHOM Ha €€ pacCCMOTPEHHE OpraHe.

5.4.11. Kanoba moxeT ObITh NOaHa 3asiBUTENEM yepe3 MOII.

I[Ipu nocrymnennn  xanodel MOPI[ obOecneunBaer ee mepenadyy B
AJIMUHHCTpAMIO B TMOPSAKE M CPOKHU, KOTOPBIE YCTAHOBJIEHBI COTJIALIEHUEM O
B3auMoJerncTBun Mexay MOL[ u opraHom, NperoCTaBISIIOIIAM MYHULUIIAIBHYIO
YCIIyTYy, HO HE MO3/IHEE CIAEAYIOIIEro paboyero JHs CO HA MOCTYIUIEHUS Kajlo0bl.

[Ipu 3TOM CpOK paccMOTpPEHHUs >KAJIOObl HMCUUCISETCS CO JHS pPErucTparuu
XKano0bl B AIMUHUCTPALIMH.

5.5. XKanoba nomkHa colepKaTh:

1) HauMeHOBaHME AJIMHUHHCTpAIMM, JOJDKHOCTHOTO Julla AJMHHHCTpAIUH,
MYHHUITUTIATBHOTO  CIIYKAIlleTo, pemeHuss u JedcTBus (0e31eCTBUE) KOTOPBIX
00XKaTyroTCS;

2) dbamunuio, UMs, OTYECTBO (TOCTEAHEE - MPU HAIWYUU), CBEJEHUS O MECTE
KUTENIbCTBA 3asABUTENS - (PU3NUECKOro JHila JUO0 HAaMMEHOBAaHUE, CBEICHUS O MECTE
HAXOKJEHUS 3asIBUTENS - IOPUANUECKOTO JIMIIA, a TAKKe HOMEep (HOMepa) KOHTAaKTHOTO
TenedoHa, aapec (agpeca) dIEKTPOHHOU MOYTHI (ITPU HATUYKUK) U MOYTOBBIN aJIpec, Mo
KOTOPBIM J0JIKEH ObITh HAIIPAaBJIEH OTBET 3asIBUTEIIIO;

3) cBemeHuss 00 OOXKayeMbIX peHIeHUsIX ¢ JelcTBUsX (0Oe3neicTBUN)
AJIMUHHCTpALMU, JOJDKHOCTHOTO  JIMIA  AJMUHUCTpALMHM, MYHHUIIMIAIBHOIO
CIIy’Kalllero;

4) noBOIBI, HA OCHOBAHMM KOTOPBIX 3aABUTENIb HE COIJIACEH C PEIICHUEM H
nerictBueM (Oe3eiicTBUeM) A IMHUHUCTPAIUH, JOJKHOCTHOTO JIUIa A TMUHHCTPAITUH,
MYHULUIATBHOTO CITY>KAILETO.

5.6. 3asgBUTENs MMEET MPaBO Ha MOJIyYEHUE HCYEpIbIBAIOUIe MHbOpMaluu U
JIOKyMEHTOB, HEOOXOIUMBIX ISl 0OOCHOBAHHMS 1 PACCMOTPEHHS JKaJIO0bI.

5.7. Kano6a moayIe:)KUT pacCMOTPEHHUIO B TEUSHHE MATHAAATH padoumMX JHEH CO
JIHS ee perucTpainuu, a B ciaydae O00KaJoBaHHUS OTKa3a B MpUEME JOKYMEHTOB Y
3asiBUTENS JTMOO B WCIPABICHUU JOMYILIEHHBIX ONEYAaTOK M OLIMOOK WM B Ciyyae
00anoBaHUsl HapyUIEHUS YCTAHOBIIEHHOTO CpPOKa TaKWX HCHPABICHUM - B TEUECHHE
MATH pabovMX JTHEH CO JTHS €€ PEerucTpaluu.

5.8. OcHoBaHusi  JUIsi  TPUOCTAHOBJIGHHMS ~ PACCMOTPEHHUS  KaJIOObI
3aKOHOJIATEIBCTBOM HE MPEyCMOTPEHBI.



5.9. 1o pe3ynbpTaTamMm pacCMOTPEHHUSI KATOOBI TPUHUMAETCS OJTHO U3 CIETYIOIINX
peLIeHUN:

- ’)kano0a yJ0oBIETBOPSIETCS, B TOM YHCIIe, B (hOpMe OTMEHBI MPUHSATOTO PEUICHHS,
UCIIPaBJICHUS] JOMYLIEHHBIX OINEYaTOK W OMMOOK B BBIJAHHBIX B pE3yJbTare
NPENIOCTABICHUSI MYHHUIIMNAIBHOW YCIYTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO
JNEHEXHBIX CpPEICTB, B3MMAaHWE KOTOPBIX HE NPELYCMOTPEHO HOPMATHUBHBIMU
npaBoBeIMM akTaMu Poccuiickoit denepaninv, HOPMATUBHBIMU IMPABOBBIMU aKTaMU
[lenzeHcko# 001aCTH, MYHULIMIIATLHBIMU MPABOBBIMU aKTaMHU;

- B YZIOBJICTBOPEHUU 5KAJI00BI OTKA3bIBACTCS.

5.10. He nmo3aHee nHA, CIAEAYIOMIETO 3a IHEM MPUHATUS PEIICHMs, YKa3aHHOTO B
nyHKTE 5.9 AJIMUHHUCTPATUBHOIO PETJIaMEHTa, 3asIBUTENIO B MUCbMEHHOM (hopme U, o
MKEJIAHUIO 3asBUTEJIS, B QJIEKTPOHHON (hOpME HANpaBIIsETCs] MOTUBUPOBAHHBIN OTBET O
pEe3yNbTaTax PacCCMOTPEHUS KATOOBI.

B cnyyae mnpusHaHus KajnoObl MOJUIEKAIEH YJIOBJIETBOPEHUID B OTBETE
3asBUTEIIIO JaeTcsl uH(popMalus o JEeUCTBUSAX, OCYIIECTBISIEMbIX AJIMUHUCTpAIIMEH B
LEISIX HEe3aMEIJIMTENbHOTO YCTPAHEHMsI BBISBICHHBIX HApyLWIEHUWH MpU OKa3aHUU
MYHUIMOATBHOM YCIYI'M, a TakKe NPHHOCATCS W3BUHEHUS 33 JOCTABJICHHbBIE
HEynoOCTBa M YyKa3blBaeTcsl HH(OpManus O JATbHEUIIUX JEHCTBUAX, KOTOpPbBIE
HEO0OXOIMMO COBEPIIUTD 3asIBUTEIIO B LIEJSAX MOJYUYCHHS] MyHUIIMTAIIBHON YCITYTH.

B cnyuae npusHanus jkanoObl HE MOAJIEXKAllEeHd YIOBICTBOPEHUIO B OTBETE
3asIBUTENI0 JAKOTCA apryMEHTUPOBAHHBIE DPA3bsCHEHUS O IPUYUHAX IPUHATOTO
peleHus, a Takke nHpopMalus o MopsaKke 00’KanoBaHUs MPUHATOTO PELICHHUS.

5.11. B ciy4ae ycTaHOBJIEHHS B XOJE€ WIM IO pe3ylbTaTaM pPacCMOTPEHUS
XKaJIoObl  MPU3HAKOB  COCTaBa  AJAMHHHMCTPATHMBHOIO  INPABOHAPYIIECHUS WU
NPECTYIUIEHUSI JOJDKHOCTHOE JIMLO, PAaOOTHUK, HAJEJCHHbIE IOJHOMOYHUSIMHU IIO
PAaCCMOTPEHHUIO HKaJI00, HE3aMEIMTENIbHO HANpaBISIET HMEIOUIMECs MaTepuaibl B
OpraHbl IPOKYpPaTypHhI.

5.12. 3asBUTENH UMEET NMPABO 00KAJIOBATH PEIICHHE IO Kal00e WU JEHCTBUE
(Oe3meiicTBUE) B CBA3M C PACCMOTPEHUEM >KAJIOOBbI B aJIMUHHUCTPATUBHOM W (WJIK)
cy1eOHOM MOPsJIKE B COOTBETCTBUH C 3aKOHOIaTENILCTBOM Poccuiickoit denepanumu.



ITpunoxxenue 1

K aJIMUHUCTPATUBHOMY PEIJIAMEHTY

10 IPEJCTABICHUIO

MYHUIUIAIBHON YCIIyTH

«YTBepKJIeHUE TOKYMEHTALUHU 110 [JIAHUPOBKE
TEPPUTOPHUH T10 3asIBICHUAM 3aMHTEPECOBAHHBIX JIUI]»

['maBe agMuHHCTpaLMK
Hccunckoro paiiona Ilenzenckoit oonactu

OT
(®.1.0. (oTuecTBO NpH HAMMYMM)) - NI TPaAKIAH,

MMOJIHO€ HAUMEHOBAHHUE OPTraHU3alliH -
JUISL FOPUANYECKHUX JII/IH),

MTOYTOBBIN UHJEKC U aJpec
(o ycMOTpeHuto 3asBUTeNsi Homepa (akcos,

TEeJIEKCOB, a/IPEC ANEKTPOHHOMN T10UTHI)
KonTtaktHbie TenedOHBI:

3ASBIIEHUE

Ha MPEIOCTABICHUE MYHULIUITAIBHON yCIIyTH
«YTBEp)KIECHUE JOKYMEHTALMU T10 INIAHUPOBKE TEPPUTOPHUU 110 3asIBIICHUAM

[Ipomy yTBEpPAUTH
pa3MeleHus

3aUHTCPCCOBAHHBIX JIHUI»

JOKYMEHTAIlMI0O 10 IUIAHUPOBKE TEPPUTOPHUM  JUIS

(HanMeHOBaHHE 00BbEKTa MECTHOTO 3HAUCHHS )

K 3asBnenuio npuiararo clieyromue JOKYMEHTBI:

1)

2)

3)

4)

5)

6)

7)

8)




9) ;
10) ;

YBenOMIIEHHS, PACTIMCKHU U WHBIE PE3YJIbTATHI PACCMOTPEHHMS JOKYMEHTOB MPOLIY
(Hy’)KHOE OTMETHTH B KBaJ[paTe):

BbIIaTh HA OYMa)KHOM HOCHUTEJIE HEMOCPEACTBEHHO MPH JIMYHOM OOpaIleHUH
3asiBUTENS (MPECTABUTENS 3asIBUTEINSI) B A IMUHHUCTPAIUIO

BbIIaTh HAa OyMa)XHOM HOCHTEINIe Yepe3 MHOTOQYHKIHUOHAIBHBIA IIEHTP, B
ciy4yae oOpalieHusi 3a IPeIOoCTaBICHUEM MYHHUIMIAIBLHON YCIyTH 4epes
MHOTO()YHKIIMOHAJIBLHBIN LIEHTP

HallpaBJIAAThL Ha 6YMa)KHOM HOCHUTCJIC TOCPCACTBOM ITOYTOBOI'O OTIIPABJICHHA

3asiBUTEID

(pamuust, ©Ms1, OTYECTBO (OTYECTBO MPU HATTHYHUH))

(moamucek)

« » 20 T.




[Tpunoxenue 2

K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY
I10 MPEICTABICHUIO MYHUIIMIAIIBHON YCIIYTH
«YTBepKJIeHUE TOKYMEHTALMH 110 TUIAHUPOBKE TEPPUTOPUH 11O 3asIBIICHUAM

Biaoxk-cxema

npeaocraBJICHUA MyHl/IHl/IHaHLHOﬁ YCiayru
«YTBepmeHne AOKYMEHTAIMA 110 IVNIAHUPOBKE TEPPUTOPHUMA 11O 3aASIBJICHUAM 3aNHTCPECCOBAHHBIX JIMID»

Ja B
v

HasnaueHue 1 mpoBeeHHe POy PhI
OOIIECTBEHHBIX 00CYXACHUH MyOIUIHBIX
CIIyLIaHUH

v

[Mocrymienue MpoTOKoJIa My OINYHBIX
CIIyIIaHWH ¥ 3aKJTIOUEHUS O pe3ybTaTax
OOIIIECTBEHHBIX 00CYXICHUH WU MyOJIUIHBIX
CIIylIaHU# rnaBe AIMUHUCTpALUU

v

IToaroroBka "u MHOJIIHUCaHUe
MTOCTaHOBJICHUS 00 YTBEPXKACHUU
JOKYMEHTAIUH MO IUIAHUPOBKE TEPPUTOPUU HITU
00 OTKJIOHEHWHW JOKYMEHTAIIMW 10 TUIAHUPOBKE
TEPPUTOPHUH U HANPaABJICHUE €€ Ha JIOPa0OTKY

OO0parieHue 3asBUTEIIS

v

IIpuemM n peructpanyis 3asiBICHUSI U
JIOKYMEHTOB, HEOOXOJJMMBIX IS
MIPEJOCTABICHNUS MyHHULIUIIAIBHON YCIIyTH (B

JI€Hb MOCTYIUIEHU)

Her

v

Busuposanue riaBoit AIMUHHCTpaIMX 3asBJICHUS HA
NPEIOCTaBICHNE MyHULUIIAIBHOMN yCIyry (A1€Hb
npueMa 3asBICHHS)

v

IIpoBepka mpencTaBIeHHBIX JOKYMEHTOB
(B TEueHME TPHUILATH JTHEH CO JTHS

A

v

MOCTYTIEHUS 3asBICHUS)

v

Brigaua 3asBuTento

IIOCTAaHOBJICHHUA

Iloaroroska u
MOJIMTICAHNE
IOCTAHOBJIEHUS O
HaIpaBJICHUU
JOKYMEHTAIUH 110
IJTAHUPOBKE TEPPUTOPUH
Ha 10pabOTKY

+

CooTBeTCcTBHE JOKYMCHTOB HPECABABISACMbBIM

3aUHTCPCCOBAHHBIX JIUID»

TpeOOBaHUSIM

[a, ecu He TpeOyeTcs MpoBeIcHUE
0OIIECTBEHHBIX O0CYXACHUN WIIN
MyOIMYHBIX CITyIIaHHH

Briaaua 3asBuTento
[TIOCTaHOBJICHUS 00 YTBEPKACHUH

v

TEPPUTOPUH

Brigaua 3asBUTEINIO TOCTAHOBIIEHUS O
HaIpaBlIeHUH JTOKYMEHTAINH 10
IUTAHUPOBKE TEPPUTOPUH HA JOPAOOTKY

v

AOKYMCHTAIWU IO IIJIAHUPOBKE ¢

Odopmienne u noanucanue
MTOCTAHOBJIEHHUS 00 YTBEPKICHUH
JIOKyMEHTAIMH 10 MJIaHUPOBKE
TEDDUTONUH




ITpunoxxenue 3

K aJIMUHHCTPAaTHBHOMY PEIJaMeHTy
NPEOCTaBICHUS] MyHHIIUTIAIBHOW YCIYTH
«YTBepK/IeHHE JOKYMEHTAIIH 110
TUTAHUPOBKE TEPPUTOPHH

T10 3asIBJICHHUSM 3aMHTEPECOBAHHBIX JIHII»

(®.1.0.(oT4ecTBO NMPH HATMYUH) 3asIBUTEIIA,
aJipec perucTpaluu — JAJis FPask]iaH)

HaUMEHOBAHHE 3asIBUTEISA, MECTO HAXOXKICHHS —
JUTSL FOPUINUCCKUX JIHII)

OTtka3 B npueMe K pacCMOTPEHHIO JOKYMEHTOB /JIsl IPEA0CTABJICHHUS
MYHUIUNAJIbHOM YCJIYTH
«YTBepaaeHne JOKYMEHTAIUM 10 IVIAHUPOBKE TEPPUTOPHUH 110 3asIBJICHUSIM
3aHHTEePeCOBAHHBIX JIMI»

BaMm oTka3aHo B npremMe K paCCMOTPEHUIO JOKYMEHTOB, ITPEICTABICHHBIX
Bamu 11 mosiydeHHs MyHULIUMIIAIBHOM YCIIYTHU B

(yka3zatp opraH 1100 yupexJaeHue, B KOTOPOE MOJAaHbl JOKYMEHTHI)

O CJICAYIOIINM OCHOBAHUSIM

(YKa3bIBalOTCS MPUYMHBI OTKa3a B IPUEME K PaCCMOTPEHUIO JOKYMEHTOB CO CCHUIKOM Ha MPaBOBOM
aKT)

[Tocne yctpaneHust npuyuH OTKa3za Bbl mmeeTe mpaBo BHOBb OOpaTUTHCS 3a
IIPEJOCTABICHUEM MYHUIMITAJIBHON YCIIYTH.

B cooTBercTBUU C IEHCTBYIONIMM 3aKOHOJIATEIbCTBOM BbI BpaBe 00xaloBaTh

OTKa3 B TIpUEME K PACCMOTPEHHUIO JOKYMEHTOB B JOCYACOHOM TOPSIKE ITyTEM
oOparieHus ¢ xano0oii B




a TaK¥XKeC O6paTI/ITBCSI 3a 3aIHHTOﬁ CBOHUX 3aKOHHBIX IIpaB MU HMHTCPCCOB B CYI[€6HI>I€
OpraHbI.

(®.1.0. (oTuecTBO MU HATUYUH ), JOIKHOCTH COTPYIHHUKA, (moamuce)
OCYILECTBIISIOIIETO MTPUEM JIOKYMEHTOB)



